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INTERNSHIP PERFORMANCE EVALUATION FORM

The Internship Performance Evaluation Form is a rating scheme based on
performance objectives. It provides a set of behavioral criteria as outcomes
expected of the intern. Evaluation of the intern’s performance is expected to
be performed by a person who has been directly supervising the intern at the
training site.

The evaluation form is completed once and only at the end of each internship-
training rotation (for the 1-year rotation: minimum of 2 evaluations, every 6
months).

For each of the statements in the form, rate your level of agreement based on
the student’s performance on a scale from 1 to 4, with 1 being the lowest score
and 4 being the highest score. Qualifying statements should accompany any
rating below 3 for the performance of the intern.

This form should be CONFIDENTIAL. Evaluation reports are to be submitted to
the academic department (internship coordinator) or the Vice Dean for Clinical
Affairs (vdtraining.cams@iau.edu.sa).



Internship Performance Evaluation Form

Name of the intern: ID:
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EVALUATION ITEMS

The intern demonstrates extensive
knowledge.

The intern uses related theories/principles and
clinical skills to demonstrate understanding of
concepts while performing tasks.

The intern is able to apply critical thinking and
problem-solving skills to establish, evaluate, and
modify healthcare plans.

The intern is able to interprets basic data, lab
results and recognize abnormalities.

The intern is able to suggest appropriate changes
as needed.

The intern demonstrates effective verbal and
nonverbal communication skills with patients,
families, and healthcare professionals.

The intern is able to utilize health information
systems and biomedical technology to provide
healthcare services effectively and efficiently.

The intern is able to operate and troubleshoot
devices and equipment related to the field safely
and effectively.

The intern demonstrates effective teamwork,
leadership, and management skills in the
provision of healthcare services.

The intern demonstrates academic integrity,
professional work ethics, and commitment to
values in all aspects of academic and professional
life.

The intern demonstrates social responsibility and
accountability in all interactions with patients,
families, colleagues, and the public.

The intern follows professional dress standards
of the department and maintain overall hygiene
and grooming.

The intern is punctual and compliant with
working hours of the Institution.

The intern shows initiative and actively seeks out
work and learning experience.

Training Institution:

Preceptor/ Supervisor:

STRONGLY
DISAGREE

Total grade =
/56

STRONGLY

Percentage =

Total
scores
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COLLEGE OF APPLIED MEDICAL SCIENCES INTERNS’ ATTENDANCE SHEET

Name: ....ooeiieiiirr Hospital/site:........ccovveiieniinniennns
ID. NO: . SUPEIVISOI:...c.ieenieaieieieieaenns
IR N T ) e T
1 / /
2 Mon. / /
3 Tue / /
4 Wed. / /
5 Thu. / /
6 Fri. / /
7 Sat. / /
8 Sun. / /
9 Mon. / /
10 Tue / /
11 Wed. / /
12  Thu. / /
13 Fri. / /
14 Sat. / /
15  Sun. / /
16  Mon. / /
17 Tue / /
18  Wed. / /
19 Thu. / /
20  Fri. / /
21 Sat. / /
22 Sun. / /
23 Mon. / /
24  Tue / /
25  Wed. / /
26 Thu. / /
27 Fri. / /
28  Sat. / /
29  Sun. / /
30 Mond. / /
(@00 0] 0= o} P PP PP PPN

SUPEIVISOI'S NAME: ...iiviiiiiiiiii i eaas Signature: ........ooooviiiiiiiii
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College of Applied Medical Sciences - Training Site Evaluation
CAMS Department:

Name of the intern (optional): Hospital
ospital:

Academic Year: -Male -Female

EVALUATION ITEMS

> w >
- -
25 2
o< [e]
& £
w0 n

Acceptance of you as a functional member of
the staff; willingness to integrate you into all
appropriate levels in activities, programs, and
projects.

hospital

Provision of relevant experiences in
administration, supervision and leadership.

Orientation
to training

Cooperation of agency staff to provide
professional growth experiences through
training programs, seminars, and similar

activities.

Provisions of assistance in helping you meet your
personal and professional goals and objectives.

Possession of resources essential to the
5  preparation of professionals (library, equipment,
supplies, etc.).
Employment of qualified, professional staff with
6 demonstrated capability to provide competent
supervision.

Opportunity for training

Adequate scheduling of conferences with you
7 and ongoing evaluation of your performance
followed by brief, written progress reports.

Allowance for relating classroom theory to
practical situations.

Willingness to listen to whatever suggestions

or recommendations you might offer and
willingness to discuss them with you, explaining
the rationale for their acceptance or rejection.

Facility

| was assigned to meaningful tasks during my

10 internship training

My internship training assignments were
relevant to my academic background

11

My internship training assignments were

12 relevant to my interest

| had regular supervision visits and guidance

E from my CAMS department supervisor

My training site supervisor and or other staff

14 were available if | had questions

| learned new knowledge and skills in this

15 training site

Support for learning

The available resources and facilities are

16 adequate for my training

17 | recommend this training site for other students
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TRAINING CENTER CLASSIFICATION INITIATIVE

This initiative is designed to enable the different academic departments, to
classify the approved training centers (hospitals, emergency stations etc..),
with the aim of achieving the following objectives:

To help determine which training centers should be prioritized for student
training and internship.

To classify the quality of training centers based on each specific specialty.

To determine the priority of establishing cordial and official relationships
with training centers.

To assist the departments in scheduling and rotation management.

To provide quality assurance measures for oversite by the Vice-Deanship
for training.

To help the college in determining which training centers should be
offered adjunct/honorary positions with the university.

To furnish the Dean and Vice-President for academic affairs with a
complete college classification report for oversite and to improve the
strategic decision-making capacity.

This initiative will utilize a simple assessment approach based on the five
following criteria:

1.

The training center is adequately appropriate for training/internship based
on current manpower and available equipment, specific to the specialty.

The training center holds a high level of renown as an excellent facility in
the associated specialty.

The training center offers training courses that aim to develop the
professional capabilities of internship students.

The training center has a good history of cooperation with the academic
department.

The training center has all the required equipment specific to the specialty
and the current manpower is highly qualified for training.

Process of initiative implementation:

The Vice-Deanship for training distributes this tool to each department
with the associated (editable online) excel sheet.



8. Each department training/internship coordinator would write the names
of all training centers associated with the specialty and provide the initial
classification for the training centers as either A, B or C.

9. The department coordinator would send the tool with the names of the
centers and the classifications to the chairman of the department.

10. The chairman of the department shares and gains feedback from the
internship/training committee in the department and returns the feedback
to the training coordinator.

11. The training coordinator enters the final classification of each training
center in the editable excel sheet under the appropriate column.

12. The single editable excel sheet with all departmental classifications would
be saved and used for quality assurance by the Vice-Deanship.

13. The Vice-Deanship for training would provide a training center classification
report with associated recommendations to the college Dean and Vice-

President for academic affairs.

TRAINING CENTER
CLASSIFICATION:

CONDITIONS FOR CLASSIFICATION

The training center is adequately appropriate for training/internship
based on current manpower and available equipment, specific to the
specialty.

The training center holds a high level of renown as an excellent facility

in the associated specialty.

deesiin The training center offers training courses that aim to develop the

professional capabilities of internship students.
The training center has a good history of cooperation with the academic
department.
The training center has all the required equipment specific to the
specialty and the current manpower is highly qualified for training.
The training center is adequately appropriate for training/internship
based on current manpower and available equipment, specific to the
specialty.

Class B The training center holds a high level of renown as an excellent facility
in the associated specialty.
The training center offers training courses that aim to develop the
professional capabilities of internship students.

1. The training center is adequately appropriate for training/internship
based on current manpower and available equipment, specific to the
specialty.

Class C
Created by: Dr. Talal AIShammari, Department of Emergency Medical Care, College of*
Applied Medical

Sciences, Imam Abdulrahman Bin Faisal University, Dammam, Saudi Arabia
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INTERNSHIP COMMITTEE TASKS

The internship committee is a departmental committee designated to oversee
internship affairs and chaired by the department intern coordinator.

:INTERNSHIP COMMITTEE TASKS

1.

10.

11

13.
14.

15.
16.

17.

List students eligible for internship training (Review this list after the final
exams from the Graduates list).

Prepare for archiving students’ info and documents required for
application.

Prepare a list of training sites and admission requirements.
Conduct internship orientation program.

Schedule interns for internship rotations (preferred 8,16, or 48-week
rotations).

Help interns to fulfill the training sites’ requirements (e.g., registration,
interviews, orientation visits, medical examination or vaccination, etc.)

Arrange for clinical visits to all training sites for continuous monitoring of
interns progress.

Collect interns’ evaluations periodically.

Investigates incidents related to interns’ performance or professional
conduct and recommend actions accordingly.

Review appeals/issues of dispute/concerns endorsed by interns in relation
to their rotations.

. Review requests to change training rotation sites.

12.

Review Saudi Commission letters for exam taking (after 4 months of the
internship start).

Feed the internship website with students’ rotations and evaluations.

Preparation of interns’ certificates (correct names and periods) at the end
of internship training in collaboration of the vice dean’s office.

Conduct interns’ satisfaction and sites’ satisfaction surveys.

Seek for new training sites based on the department's’ needs and
evaluation in coordination with the vice dean office.

Review applications for non-lIAU students to have internship training, and
follow the required process (see full steps: CAMS Internship Admission
Requirements for non-IAU Graduates).












