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Greeting,
 
In line with the vision of the kingdom that seeks to advance ourcountry to the ladder of        
leadership and excellence in all fields, especially in Scientific Research fields.
based on that, the mission of the Deanship of Scientific Research harnessing energies and 
conditions to build and establish a great environment for scientific research that establishes 
innovation and enrichment in all cognitive domains, and it contributes to raise the                    
performance level of researchers by building bridges of cooperation through training and 
material and moral support.
Thanks God this is the principle on which our policy has evolved until today. And here we are 
today, following the guidance of the wise government, by the grace of God, nearly 1,200 
research projects have been supported with internal and international support over the past 
decade.
And It is my pleasure to place in your hands a guide for the journey of research projects 
supported by the Deanship of Scientific Research, Which aims to guide the researcher in his 
research journey in four main stages, start from submission, purchases, periodic and final 
reports, to the final stage where publication and project closure. So that will be a                     
comprehensive guide for every researcher on his research journey.

Vice Rector for Graduate Studies
and Scientific Research Speech

Prof. Fahd Ahmad Al-Harbi



 



We enclose the journey guide for the research project supported by the Deanship of Scientific 
Research to serve as a roadmap for the researcher. As the research project passes through four 
stations since its submission until the closure, it is our duty to mention with you these four 
stations with their details ..
In the first station, the researcher meets the first stage, which is the application stage, then 
passes the second station, which is purchases, and then he passes through the third stage, 
which is periodic reports, and last but not least, he passes the fourth station, which is the final 
report, which is published and the project is closed with its details.
The Deanship of Scientific Research has aimed at developing this guide, which includes all the 
regulations, procedures, policies and instructions, as well as the forms required for each stage 
for everything that would facilitate the paths of researchers, especially during their passage of 
these four stations ..
To emphasize the serious desire in quick access to the four stations mentioned above, the 
guide was provided with infographic at the beginning of each station to clarify and quickly 
reach the required and detailed steps for each station.
As I also extend my thanks and appreciation to His Excellency the President of the University, 
Prof. Abdullah Al-Rubaish, and His Excellency the Vice President for Graduate Studies and 
Scientific Research, Prof. Fahad Al-Harbi for their continuous support and constructive 
guidance, I would also thanks to all the team that carried out this work at the Deanship of 
Scientific Research.
Best Regards,,

Dean of Scientific Research 
Dr. Nuhad Abdullah Al-Omair
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The first station: application
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Research Teams program:

research project duration

24 months 200,000 SR maximum  4-6 scientific papers

The amount of support The researcher publishes

research project duration

12 months 80,000 SR no less than two scientific 
papers

The amount of support The researcher publishes

Newly recruited faculty members program:

research project duration The amount of support The researcher publishes

12 months 100,000 SR maximum no less than two scientific 
papers

  Submission in one of the university's research projects support programs

Research Projects JourneyResearch Projects Journey
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The researcher publishes

Program for postgraduate research students:

Undergraduate students research program:

PhD research

 (Scientific and applied 
specializations)

The amount of support

50,000 SR

Master's research

(Scientific and applied 
specializations)

The amount of support

35,000 SR

The amount of support

10,000 SR

PhD research and Master's research

theoretical disciplines

Graduation projects or others

The amount of support

25,000 SR

Research Projects Journey



Introduction:



Based on the vision of our ambitious kingdom, that our country will occupy the ranks of the 
developed countries in all fields, which scientific research highlights the most important 
areas, and to draw for that a road map with God's willing will create a comprehensive and 
sustainable qualitative shift by giving attention to economic diversification and putting it as 
a basic target and necessary condition for building a more sustainable modern economy 
emanating from the ambitious plan of the Kingdom 2030 vision on a broad targeting of 
economic diversification and reducing dependence on oil as the only source of depletion.
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1- The research proposal will be leading by the university's senior researchers, depending on the number of 
their publications in WOS & Scopus with highest number of citations.
2- The research leader (principle investigator) select his team from either his college or other colleges in the 
university as needed. 
3- The research team should include two researchers (At least one researcher) from international Instituting 
such as ranked universities or research centers abroad in order to achieve international research                       
collaboration.
4- The duration of the research project is the approved date issued by the Deanship of Scientific Research 
and approved in the Converis System. 
5- The research project budget should not exceed two hundred thousand (200,000) SR for research projects 
of 24 months. The researcher should also publish between 4 to 6 scientific papers in journals classified in 
WOS or Scopus and approved by the university's scientific council. 
6- The research project budget should not exceed one hundred thousand (100,000) SR for research projects 
of 12 months. The researcher should also publish at least (2) scientific papers in journals classified in WOS or 
Scopus and approved by the university's scientific council. 
7- The research team should include number of undergraduates from the university, lecturers and teaching 
assistants.
8- Comply with scientific integrity in both the idea and the proposal and avoid similarity altogether with           
attaching a report from the program (iThenticate) including the percentage of similarity Index (SI) that 
should not exceed 10%.

First: Research Teams program: 
Funded research projects programs by University

Research Projects Journey
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The approved date appeared in Converis system.

Not more than 10%

24 months or 12 months.

200,000 riyals for projects over a period of 24 months.
100,000 riyals for 12-month projects.

4 to 6 scientific papers for projects of 24 months duration
Not less than two papers for projects of 12 months duration

Start Date

Support
amount

Number of
scientific
papers

SI percentage

Duration of the
research project 

Research Projects Journey
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Second: Newly recruited faculty members program

1- The faculty member should be an assistant professor for not more than two years.
2- The research proposal will be funded with a budget up to 80000 SR. 
3- Involve university faculty members in the research project. 
4- Involve undergraduates from the university, lecturers and teaching assistants. 
5- The duration of the research project is up to 12 months starting from the approved date issued by the 
Deanship of Scientific Research in the Converis System.
6- The duration of the research project is up to 12 months starting from the approved date issued by the 
Deanship of Scientific Research in the Converis System. 
7- It is preferable to involve an international researcher from international bodies such as universities or 
classified research centers in order to achieve international research collaboration.
8- It is preferable to involve an international researcher from international bodies such as universities or 
classified research centers in order to achieve international research collaboration.
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The approved date appeared in Converis system.

Not more than 10%

12 months.

80,000 riyals

The research team publishes between 1 to 2 scientific papers

Start Date

Support
amount

Number of
scientific
papers

SI percentage

Duration of the
research project 

Those who have not been appointed to the rank of Assistant Professor for more than two years:

Research Projects Journey
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Third: Program for postgraduate research students

1- Application is available throughout the year for Master and PhD students. 
2- The student should attach the approval of the Deanship of Graduate Studies to the research plan, should 
submit the request for the support within a year from the decision of the Deanship of Graduate Studies on 
the research plan. 
3- If the proposal is approved by both the Deanship of Scientific Research and the Deanship of Graduate 
Studies, the project will be funded with an amount of 35000 SR. for master researches and 50000 SR. for PhD 
researches (Scientific and Applied disciplines only). As for theoretical disciplines the student will be funded 
with 10000 SR. 
4- Comply with scientific integrity in both the idea and the proposal and avoid similarity altogether with 
attaching a report from the program (Turnitin) including the percentage of similarity Index (SI) that should 
not exceed 10%. 

Research Projects Journey
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The approved date appeared in Converis system.

Not more than 10%

Deanship of the Graduate Studies approval of the
research plan,as support is provided within one year
of approval.

50,000 riyals for PhD's theses,35,000 riyals for master's theses,
10,000 riyals for theoretical specializations

Submission is available all year. 

Start Date

Support
amount

Submission
time

SI percentage

Submission
condition
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Forth: Undergraduate students research program 

1- Undergraduate student may apply for this program as a principal investigator to conduct the graduation 
research. 
2- Student will be funded with an amount of 25000 SR. 
3- The department should appoint a supervisor for the student's research.  
4- The Student may apply for funding via Converis system during the given period under the supervision of 
a faculty member.
5- Comply with scientific integrity in both the idea and the proposal and avoid similarity altogether with 
attaching a report from the program (Turnitin) including the percentage of similarity Index (SI) that should 
not exceed 10%.

Research Projects Journey
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The approved date appeared in Converis system.

Not more than 10%

That the academic department appoint a supervisor for
 the student’s research from the faculty members

25,000 riyals

Submission is during the period specified
by the Deanship of Scientific Research.

Start Date

Support
amount

Number of
scientific
papers

SI percentage

Submission
conditon

Research Projects Journey



Important notes 

- Faculty members login page (IAU username and password):
https://iauconveris.iau.edu.sa/converis/secure/client/login
- KFUH members page (username and password received from the system):
https://iauconveris.iau.edu.sa/converis/secure/login
- Students page (username and password received from the system):
https://iauconveris.iau.edu.sa/converis/secure/login
- kindly review your registered data in Converis system specially (department and college)
in order to apply correctly.
- For a better browsing of the system, we hope  you to use the Internet Explorer browser.
- We are also pleased to receive inquiries and requests for assistance via e-mail of the technical 
support for the research management system: dsr.converis@iau.edu.sa







The unified regulation for scientific research in universities, 
rules, and executive procedures
(Article 2, Articles 15-12)
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Article 2:

- IAU promote conducting scientific research that aim to enrich knowledge at all scientific aspects and 
particularly those support the following:
- Promotion of Islamic approach and its achievements across the history of civilization and humanities.
- Collecting, indexing, verifying Arab and Islamic heritage to facilitate the researchers’ tasks.
- Provision of scientific advisory and sufficient solutions for problems that might be encountered by the 
community.
- Developing and adapting modern technologies to enrich the development processes. (Transfer and              
localization of modern technology with contribution in its developing to be suitable for the local circum-
stances to serve development purposes).
- Ensuring that the scientific research is aligned with the university's objectives and the development plans.
- Engaging graduate students, teaching assistants, lecturers, and research assistants in carrying out original 
scientific research which helps in creating a generation of distinguished Saudi researchers.
- Promotion of education at both levels of undergraduate and postgraduate.

Research Projects Journey
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Article 12:

- According to the approved plan and regulating procedures adopted by the University Scientific Council, the 
fund regulations as follows:
- A monthly reward of 1,200 SR is given to the Principal Investigator if he/she is a Ph.D. holder, and 1000 SR 
is given for each co-investigator if he/she is a Ph.D. holder. Rewards are given along the duration determined 
in the approved research plan.
- A research assistant with master's degree is given 30 SR per hour in which not exceeds 800 SR per month 
along the research duration stated in the research plan, (maximum 3 assistants).
- A research assistant with bachelor's degree is given 25 SR per hour in which not exceeds 600 SR per month 
along the research duration stated in the research plan.
- A research assistant (undergraduate level/technician) is given 20 SR per hour in which not exceeds 400 SR 
per month along the research duration stated in the research plan.
- 500 SR per day for the consultant from inside the city. The total does not exceed 7000 SR per year.
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- 1000 SR per day for the consultant from outside the city (including the accommodation). The total does not 
exceed 14000 SR per year (round-trip ticket will be delivered).
- 2000 SR per day for the consultant from outside KSA (including the accommodation). The total does not 
exceed 20000 SR per year (round-trip ticket will be delivered).
- Full time researchers are not eligible for above-mentioned rewards. 

Executive rules: 
The Deanship of Scientific Research responsible to supervise and follow up the funded projects and to 
release the budget for them after making sure that:
1- The research complies with the university's annual research plan.
2- The research complies with the university's strategic plan for research.
3- The researcher or researchers are the ones approved in the research plan.
4- There is a periodic achievement suits the research time-plan.
5- The research is to be carried out according to the approved project plan. In the event of any amendment, 
approval form the Deanship should obtained.
6- The reward will be given for the researcher in no more than two university-funded research projects at the 
same time.
7- No reward will be given in case the implementation duration exceeded half-double duration.
8- Researchers' rewards will be given after finishing all the works related to the research and after providing 
the final report to the Deanship.
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- The Deanship of Scientific Research supports and promotes special research projects that serve the               
university's strategic plan and involve cooperation with distinguished international research centers.
- The Deanship of Scientific Research supports the university's research centers and units
- The Deanship of Scientific Research supports the research that is based on collaboration with other research 
centers outside the Kingdom. The fund will be according to the relevant regulations. 
- The costs of the research tools, equipment, travel expenses, accommodation, photocopy, etc. will be 
released according to the approved research plan and based on the approved documents.
- Publication fees will be paid after delivering the relevant prove to the deanship.
- The research will be cancelled, and payment will be suspended if the payment for the equipment and the 
materials items did not occur within 6 months from the beginning of the research.
.
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- Payment suspension will be upon the decision of the university Vice president for Graduate Studies and 
Scientific Research after a recommendation from the dean of the Deanship of Scientific Research when the 
PI did not meet the research commitments adopted in the research plan.
- Regarding expenses not included in the research plan; the researcher should obtain the deanship approval 
before making any payments. The researcher request for the approval should include the justifications and 
the proposed budget.

Research Projects Journey
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Article 13:

The University President may assign some Saudi faculty members to prepare researches or studies for special 
purposes that do not fall within the publishing programs at the university, provided that the reward of one 
researcher should not exceed (10000) riyals for each research and submit a report to the Chairman of the 
University Council at the end of each academic year.

Article 14:

It is permissible to provide the necessary services for the researches and studies carried out by the researcher 
on his own initiative for the purpose of publishing or promoting. Even though, not included in the approved 
research plan.

Article 15:

Research supported financially by governmental research institutions or others are implemented in                 
accordance with the regulations issued by these institutions, attainable that the Scientific Council, based on 
the recommendation of the Dean of Scientific Research, determines the executing rules.
publishing programs at the university, provided that the reward of one researcher should not exceed (10000) 
riyals for each research and submit a report to the Chairman of the University Council at the end of each 
academic year.
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Executive rules
First: The Dean of Scientific Research department or his representative oversees the implementation of 
research supported by governmental or other research institutions, according to the following:
1- It should be a contract between the university represented by the Dean of Scientific Research or his            
representative and the concerned authority.
2- The research should be assigned to an individual or a team to complete it according to the procedures 
determined by the Deanship of Scientific Research committee.
3- The fund for the research should be spend according to the materials mentioned in the list of scientific 
research, considering the absence of duplication.
4- The Deanship of Scientific Research follow up the progress of the research and provides the relevant 
authorities with periodic reports according to the agreement.
5- The Dean of Scientific Research may recommend the funding support to suspend or cancel the research 
and stop spending on it if the researcher does not fulfill his obligations according to what is written in the 
approved plan.
6- Any modification of the approved research goals and plan requires a prior written approval from the 
Dean of Scientific Research in coordination with the supporting authorities. 
7- If the Principle Investigator wants to cut his relationship with the research or the university, he must 
submit an official request to the Dean of Scientific Research for a period of not less than three months from 
stopping the research in order to take appropriate processes.
8- The rights and innocence of authoring, publishing and innovation belong to both parties in the contract 
according to the agreement unless the contract stipulates otherwise. Researchers should not use the 
research without the approval of the authority represented by both parties in the contract.
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Second: According to what was written in Article 15 of the regulations of scientific research, a faculty 
member can be a party of the implementation of research supported by the government or other research 
institutions according to the following:
1- It should be an initial proposal between the faculty member and the concerned authority.
2- Obtain the approval from the concerned head of department and the dean of the college.
3- Obtain the approval from the Deanship of Scientific Research.
4- The Deanship of Scientific Research follow up the progress of the research plan as approved and agreed 
upon with faculty members and these authorities and provides the supporting authority with periodic 
reports of the progress for the research plan.
5- The researcher of a faculty member gets funded from supporting authorities and under the supervision of 
the Deanship of Scientific Research.
6- The university it not responsible of any financial or legal responsibility or any claims or disputes that occur 
between the supporters and the individuals.
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Rules and instructions for research projects

First: faculty members 
- The Principle investigator should not submit more than one research proposal as a PI during one fiscal year.
- Adherence to the Deanship of Scientific Research form for requesting funding for a research proposal 
DSR1.
- The researcher can submit a research proposal according to the following classification:
 1- A 12-months for the research project will be funded with a maximum of 100,000 SR.
 2- A 24- months for research project will be funded with a maximum of 200,000 SR. 
 3- A strategic research project in cooperation with an international research institution will be 
reviewed by the Deanship of Scientific Research
 4- Projects and researches depend on the questionnaire will be funded with a maximum of 20,000 SR 
and only one researcher.
- To achieve Article (3), Paragraph (e) of the Unified Regulations for Scientific Research in Universities, the 
priority for accepting research projects is related to the goals of Imam Abdulrahman bin Faisal University, the 
development plans, avoid duplication, repetition and benefit from previous studies.
- No duplication and repetition between faculty member researches and postgraduate student’s researches. 
In this case, the Deanship will only support postgraduate studies for its importance.

Research Projects Journey
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- The topics chosen should be of high quality, so their outcomes are expected to be published in scientific 
journals with the highest classification (according to field) and included in internationally approved databases 
such as WOS and Scopus.
- All project proposals must be written in English. Except for Islamic, Arabic and human studies only.
- The researcher takes all responsibility for preparing and writing the research proposal, and attaches to the 
proposal the plagiarism report (si) similarity index. 
- The Deanship will not accept any research proposal in the following cases:
 A- If it includes sensitive political topics, whether in its literature, goals, or research methods.
 B- If it includes sensitive social or religious topics, whether in its literature, goals, or research methods
 C- If it contains internationally forbidden material or instrument, the Principle Investigator is                      
responsible for checking this aspect before submitting a research proposal.
- The principle or co-investigator must adhere to the articles of the Scientific Research Regulations and the 
executive and procedural rules for them found on the deanship page of the Imam Abdul Rahman bin Faisal 
University website on this link (http://iau.edu.sa/en/node/343) and the executive regulations of the scientific 
research ethics system on living organisms found on the link of the National Committee for Biological and      
Medical Ethics (http://www.kacst.edu.sa/ar/depts/bioethics/Pages/home.aspx)
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- As well as considering the preservation of intellectual and necessary rights when preparing projects and 
research papers and when publishing which are found on the link of the World Intellectual Property Organiza-
tion WIPO (http://www.wipo.int).
- For research conducted on humans, animals, or plants must get an approval obtained from the Biomedical 
Ethics Committee as the official local committee registered with the Research Ethics Committee on the 
creatures at King Abdul-Aziz City for Science and Technology.
- The Deanship encourages projects that result from multiple scientific disciplines. There is no objection to 
selecting members from different disciplines from within and outside the department to suit the needs of the 
project based on scientifically intertwined fields.
- The research team should be chosen carefully and carefully by the Principle Investigator to form a suitable 
research team for the work of the project.
Aligning with the university’s goals in encouraging undergraduate students in the research aspect by making 
use of them as research assistants and enlightening them scientifically.
Each member of the research team must commit to his duties towards the principle investigator, the team and 
to ethics of scientific research.
 _ Researchers do not have the right to add members to the research team or to change the subject of 
the project and its objectives after  the approval and in the event of a need for that, he  should submits a 
request of modification to the Deanship of Scientific Research according to the form prepared for that DSR5.
 _ The principle investigator's apology for the accepted project causes loss of priority and acceptance 
opportunities for the rest of the submitted proposals, therefore the request to cut the project will not be accept-
ed after the principle investigator submits a letter of acceptance to start the research project, except in except-
ed cases approved by the Dean of Scientific Research and according to the form prepared for that DSR5.
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Second: Postgraduate Students 
1- Research proposals are submitted in one of the fields of natural sciences, applied sciences, architecture, 
and engineering, as well as the questionnaire humanities 
2- The student must have completed 50% of the courses required to obtain the degree.
3- The approval of the Deanship of Graduate Studies Council on the research plan.
4- The student gets funded by maximum of 30,000 SR for master's research and maximum of 50,000 SR for 
PhD research as well as for scientific and applied specializations. As for the other theoretical specializations, 
the funding support does not exceed 5,000 SR for PhD researches and 3,000 SR for master's researches. 
5- The budget does not include the purchase of equipment. 
6- The student must apply for support within one year of the decision of the Deanship of Graduate Studies 
approval of the research plan.
7- Fill out the declaration form to ensure compliance with the fulfillment and liquidation of financial obliga-
tions.
8- The budget does not include a reward for the researcher or supervisor.
9- The payment of funds is according to the rules and regulations DSR.
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Procedures
1- Submit the application according to the designated forms, including the following:
 A- Application form including budget details (DSR P1).
 B- Student and supervisor endorsement (DSR P2).
 C- A copy of the research proposal.
 D - The approval of the Deanship of Graduate Studies on the research plan.
 E- The CV of the supervisor.
2- After the approval and budget agreement by the Deanship of Scientific Research, the contract will be 
signed between the deanship and the student. 
3- Following the procedures of the purchase requisition forms approved by the university's procurement 
department. 
4- In the case of obtaining an loan from the Deanship, the student must submit all payments documents 
(original and sealed invoices and receipt form) with the necessity of determining the dates of the invoices 
and end of all the procedures taken within the full responsible period by the authority responsible in his 
college, after a maximum period of 6 months from the beginning of the funding year.
5- The student must submit periodic technical reports approved by the supervisor, department, and college.
6- At the end of the project period, the student submits a final report, while finishing the financial issue 
related to the research.
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Third: Undergraduates Students 
1- The candidate must prove the record of excellence in the educational level. 
2- The researcher must not submit more than one research proposal.
3- The researcher must pass the research methodology and research ethics program to apply for funding 
from Imam Abdulrahman Bin Faisal University.
4- Research proposals must be submitted in the format provided in DSR.B01.
5- The duration of the research project should be 12 months and its budget must not exceed 35,000 SR. 
6- All medical and biological proposals must have the approval of SCRELC. For more information, please visit 
the link-- (Standing Committee for Ethics, Research on Living Creatures)

Research budgets are approved according to the list of scientific research, the executive rules of the Dean-
ship of Scientific Research at Imam Abdulrahman Bin Faisal University, and the following items:

1- A reward of one thousand two hundred riyals (1200) per month is paid to the Principle Investigator who 
holds a PhD. 
2- A reward of one thousand riyals (1000) per month shall be paid to each co- investigator who is a faculty 
member who holds a PhD.
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3- A reward of (30) thirty riyals per one hour is paid to the researcher assistance who has a master’s degree, 
not to exceed (800) eight hundred riyals per month.

4- A reward of (25) twenty-five riyals per one hour is paid to the researcher assistance who has a university’s 
degree, not to exceed (600) six hundred riyals per month.

5- - A reward of (20) twenty riyals per one hour is paid to the researcher assistance who  is a student of under-
graduate students, or a high school diploma or its equivalent, not to exceed (400) four hundred riyals per 
month.

6- The researcher's assistant (secretary) mission is limited to carrying out assistance, such as photography and 
the like (see Article 8 in the application controls). The researcher assistant (secretary) is not paid more than 
one month's reward for each research project regardless of its duration, and that no employee of the univer-
sity staff of the Vice Presidency for Graduate Studies and Scientific Research and its deanships, research 
centers, and financial departments be part of the research team.

7- The number of researcher assistants should not exceed more than three, who are carefully chosen, and 
consistent with the research need and work plan.

8- 500 SR per day for the consultant from inside the city. The total does not exceed 700 SR per year.
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9- 1000 SR per day for the consultant from outside the city (including the accommodation). The total does 
not exceed 14000 SR per year.

10- 2000 SR per day for the consultant from outside KSA. The total does not exceed 20000 SR per year.

11- The researcher reward shall be considered no more than two research papers funded by the university at 
one time. 

12- For quality considerations, the researcher’s participation (Principle or co-investigator) in 3 research 
papers will be accepted as a maximum of one financial year.

13- The entitlements of researchers, research assistants, technicians and administrators should not exceed 
50% of the total budget.

Research Projects Journey



When accepting the research,
                      what will you receive?





2
The second station:  purchases
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The Principal Investigator 
should fill out and sign the 
application.

Steps to submit a purchase order:

Financial matters steps:

Attach one or more quotations if the 
amount exceeds 30,000 riyals with the 
singing the quotation analysis form.

Attach one quotation if the amount is less 
than 30,000 riyals.

Submit a letter to the dean, according to 
the form.

Submit a letter to the dean, 
according to the form.

Attach a copy of the approved budget for 
the research.

Fill out the statement.

Send documents to the Administrative and 
Financial Affairs email: dsr.afa@iau.edu.sa
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Letter form the ResearcherPurchase request form Quotation analysis form

Statement of the researchers 
benefits

Research Projects Journey





3
The third station: periodic and final reports
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2 4

1 3

4

the method of submitting periodic and final reports

Submission stage
The report is sent by the 

Principal Investigator
  via reports.dsr@iau.edu.sa

Send the results of the arbitration report to the 
Director of Administrative and Financial Affairs at 
the Deanship of Scientific Research to distribute 
the reward according to the instructions related to 
rewards 

Notifying the Principal Investigator and providing 
him/ her with notes to make the necessary 
adjustments

Submit the modified version of the report

Evaluation stage
Evaluation of the report by 

the Committee on 
Arbitration

Stage of resultsReview stage
The chairman reviews the 
result of the committee's 

evaluation

Approved Not approved
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٪ 50 ٪ 50

٪ 50 ٪ 50

Full reward after submitting the final report, 
creating all research project requirements + 

publishing

after submitting the first 
report

after submitting the 
third + final report, 
creating all research 

project requirements + 
publishing

after submitting the first + 
second report

after submitting the 
third + final report, 
creating all research 

project requirements + 
publishing

Researches extended for less than a year One-year research

Researches extended for a year and more

the method of rewards payment
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The method of submitting periodic and final reports

First: periodic and final reports:
The periodic and final reports of the research project are documentation for the stages of the research 
progress and its results, which includes a summary of all aspects of the research achievements and the work 
that will be accomplished in the next period.
The periodic reports of the research project come in the second stage after the support approval from the 
Deanship of Scientific Research, where the Principle Investigator is obliged to submit specific periodic reports 
according to the time period of the research project.
The unified regulation for scientific research in Saudi universities and the executive rules for Imam                  
Abdulrahman Bin Faisal University.

Article Twelve:
The Deanship of Scientific Research supervises these researches and completes the exchange-related               
procedures after ensuring that:
That there be a periodic research achievement commensurate with the research timeline.
The researchers' rewards will be disbursed after completing all work related to research and submitting the 
final report to the Deanship of Scientific Research, the Dean of Scientific Research has the exception.
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The method of submitting periodic and final reports:
1- The report is sent by the principal investigator to the Reports Unit via e-mail: reports.dsr@iau.edu.sa or by 
the method specified by the Deanship.
2- The responsible employee shall send the report in the Administrative Communications System (emorasalt) 
to the evaluation committee to be evaluated by two arbitrators, with each of them separately assessing the 
stage covered by the report.
3- The outcome of the committee's evaluation is reviewed by the chairman.
4- When accreditation by the Chairman of the Committee, the result of the report arbitration shall be sent 
to the Director of Administrative and Financial Affairs of the Deanship of Scientific Research to disburse the 
award according to the instructions for disbursement.
5- In the event of non-accreditation by the chair of the committee, the Principle Investigator will be notified 
and provided with the feedback of the arbitrators to take them into consideration, via reports unit’s email.
6- after receiving the modified version of the report from the principal investigator, it will be sent to the 
evaluation committee.
7- when the evaluation of the modified version approved by the Chairman of the Committee, the report will 
be sent to the Director of Administrative and Financial Affairs of the Deanship of Scientific Research to 
disburse the reward according to the instructions for exchange. 
8- In case of difference views between the two arbitrators, they are arbitrated by a third arbitrator and its 
arbitration is final, the Dean of Scientific Research has the exception.
* Note that all evaluation work for periodic and final reports is strictly confidential.
9- The Principle Investigator works on the periodic reports of the research project and sends it to the           
Deanship of Scientific Research, according to the time period of the research project, where periodic reports 
are submitted for researches that extend for one year and more every six months according to the following 
schedule:
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Duration of the research
project

Submit periodic reports to the research project for
every quarter of the period

First Second Third Final

less than one year

12 months 

18 months

24 months

1

2

3

4
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Third: the rewards disbursement methods:

50% of the research reward is disbursed after the first report is submitted for the research it covers, the 
second half of the reward (50%) is disbursed after the final report is submitted, and fulfilled all requirements 
of the research and publication.
For researches that extend for more than a year, 50% of the reward will be disbursed after submitting the 
first and second report, and the second half of the reward will be disbursed after submitting the rest of the 
reports ,the final report, and fulfilled all requirements of the research and publication.
For researches that extends less than a year, the full reward will be disbursed after submitting the final 
report and completing all the requirements of the research project. 
The researcher's right to claim payment of his / her rewards from the research budget is lost if he fails to 
submit the necessary reports within the specified dates according to the contract concluded.

The Forms:
The periodic and final report should be filled out using the approved form (DSR3) which is available on the 
Deanship of Scientific Research page of the university's website.

Link: 
https://www.iau.edu.sa/ar/administration/deanships/deanship-of-scientific-research/forms

For communications: 
Email: reports.dsr@iau.edu.sa
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The fourth station: publishing and closing the project
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2 4

1 3

4

the method for submitting the scientific publication arbitration 
to close the research project

Submission stage
The scientific paper is sent 
by the principal investiga-

tor via e-mail
  reports.dsr@iau.edu.sa

Sending the result to the Director of Administra-
tive and Financial Affairs at the Deanship of 
Scientific Research to disburse the end of the 
research rewards + the amount of publication

Notify the principal investigator
  Thus, the researcher's right to claim the 
end-of-research reward and publication payment 
will be lost

Evaluation stage
Evaluating the scientific 
paper by the arbitration 

committee
Results StageReview stage

The chairman reviews the 
result of the committee's 

evaluation

Approved Not approved
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The method of submitting for scientific publication arbitration to close the research project

The researcher is obliged to publish scientific papers according to the regulations approved by the Scientific 
Council for Promotions at Imam Abdulrahman Bin Faisal University.

The method of submitting:
1- The scientific paper should be sent by the principal investigator to the reports email:
 reports.dsr@iau.edu.sa
2-The responsible employee should send the scientific paper in the Administrative Communications System 
(emorasalt) to the arbitration committee for evaluation and comment.
3- The arbitrator should evaluate the scientific paper according to the form approved by the Deanship of 
Scientific Research.
4- The evaluation result will be reviewed by the chairman of the committee.
5- Upon approval, the form is sent to the Finance to disburse the end of the research reward (50%) in the 
reward + publishing payment.
6- When not approved, the researcher is notified of this via e-mail, thereby losing the right of the researcher 
to claim the payment of the publication amount.

Research Projects Journey



62

The method of reward disbursement for publication 
Article Twelve: Publication rewards are disbursed after providing the Deanship with proof of publishing 
scientific output. 

Important instructions:
- The amount allocated for publication must not exceed (2,000) riyals for each project (and the amount 
under review in the Deanship Council), and it will be disbursed after providing the Deanship with evidence 
that the project output are published in a peer- reviewed scientific journal, or the letter of approval from 
the scientific journal, an indication of support and project number is required in scientific publishing.
- In the event of non-approval, the amounts available as a result of this decision should returned to the 
budget of the Deanship of Scientific Research for the funded research, and it will be used for spending in the 
purposes of scientific research and its programs at the university.

Steps to apply for publishing payment:
1. submitting the letter.
2. Attach the original invoice.
3. Submit a copy of the approved budget for the research.
4. Attach the proof of acceptance of the publication.
5. Send the documents to the e-mail of Administrative and Financial Affairs: dsr.afa@iau.edu.sa
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                                                  DSR Acknowledgment Format 

 
 

 

In an academic paper, it is common to include these elements to acknowledge: 
• The funding body written out in full. 
• The grant number in brackets. 
• Multiple grant numbers separated by commas and spaces. 
• Agencies, separated by semicolons. 

 

Case # Text 

IAU is the only 
funding agency 

۱ This research was funded/supported by the Deanship of Scientific Research, Imam Abdulrahman Bin Faisal University 
Dammam, Saudi Arabia Grant ________. 

۲ The authors greatly acknowledge the financial support of the Deanship of Scientific Research, Imam Abdulrahman Bin 
Faisal University Dammam, Saudi Arabia Grant ________. 

۳ The authors would like to thank the Deanship of Scientific Research at Imam Abdulrahman Bin Faisal University, Saudi 
Arab for providing financial support for this research via grant number ________. 

٤ The authors (specify the authors if all authors are not from the project) acknowledge the financial support provided by the 
Deanship of Scientific Research at Imam Abdulrahman Bin Faisal University through the grant no. ________. 

٥ This work was supported by the Deanship of Scientific Research at Imam Abdulrahman Bin Faisal University [Grant No. 
________]. 

٦ The [authors] would like to acknowledge the funding [grant number] obtained from Deanship of Scientific Research, Imam 
Abdulrahman Bin Faisal University. 

۷ This Research work [grant number] was supported by Deanship of Scientific Research, Imam Abdulrahman Bin Faisal University. 

۸ This research study was funded by Deanship of Scien�fic Research, Imam Abdulrahman Bin Faisal University [Grant No].  

۹ The financial support [grant number] by Deanship of Scientific Research (DSR), Imam Abdulrahman Bin Faisal University 
is highly appreciated. 

۱۰ The [author] acknowledge that this work [Grant No. XXX] was funded by Deanship of Scientific Research (DSR), Imam 
Abdulrahman Bin Faisal University 

More than one 
IAU projects in 

one paper 
۱ This work was supported by grant numbers ______ (year) and ____________(year) from Deanship of Scientific 

Research at Imam Abdulrahman Bin Faisal University, Saudi Arab 

IAU and Non-
IAU authors 
with multiple 

funding 

۱ (Author(s) name) was/were supported by Deanship of Scientific Research at Imam Abdulrahman Bin Faisal University, 
Saudi Arab through grant No _______/agreement Number________ . 

۲ This work was supported in part by Deanship of Scientific Research at Imam Abdulrahman Bin Faisal University (Grant #) 
to (PI/author name) and by the _______________________________. 

۳ This work was jointly supported by Deanship of Scientific Research at Imam Abdulrahman Bin Faisal University (Grant # 
________) and _____ 

Student 
projects/Thesis 

support 
۱ The research work is part of (Author/�udent name)  Ma�er/PhD thesis, funded by Deanship of Scientific Research at 

Imam Abdulrahman Bin Faisal University, Saudi Arab through grant No _______/agreement Number________ . 

Non-funded 
Research ۱ The authors would like to acknowledge the support from Deanship of Scientific Research at Imam Abdulrahman Bin 

Faisal University 

IRB approval ۱ The authors would like to thank Deanship of Scientific Research at Imam Abdulrahman Bin Faisal University for IRB 
support and approval via approval number _______________. 
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