


View Faculty Member’s Account:
The idea of the academic supervision system is based on extracting lists of students who are at risk of academic failure and directing them to the academic
supervisor to provide them with the necessary support and follow-up in order to improve their academic performance and help them overcome any

difficulties they may face. The following are steps to access the service:

First: log in to Student Information System Second: select Advisor Centericon
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IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

E-Service Faculty Center

USER LOGIN

User ID

Profile Advisor Center

Password

Select a Language
English -

Reporting Tools Transcript

Forgot Password?
Ask for Help
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FOLLOW US
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Third: view System icons

1 Supervisor Center
My Advisees
Advisee Student Center
Advisee General Info
Advisee Transfer Credit
Advisee Academics

My supervising Notes

1 Supenvision info

Supervisar details

1 Advising Notes Student Summary

The Supervisor Center icon allows academic supervisors stneduts fo tsil eht ssecca ot
cimedaca s'tneduts eht sa hcus notiamrofni sedulcni tI .meht ot dengissainformation
— rojam - level cimedaca)class schedule - registered and earned hours —GPA) and the
student's general information (student name - contact number - e-mail)

Summary of supervision requests from System users (viewing, following up and forwarding requests)

To enter supervision hours for students to view

User-related supervision requests (view and respond) -(create a note)

Ntakamal
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List of Advisees can be viewed by following the steps below:

- Supervisor Center -~ e
Faculty Center Supervision Center Search

I My Advi 0 I My Advigees | Student Center | General Info | Transfer Credit | Academics
My Advisees

Advisee Student Center

Personalize | Find | (2 | 55

V1 General Info View Student Details Advising Notes

Notify MName

1 (] : View Student Details
Advisee Transfer Credit 2 0O
R R 3 View STuaent velalns
Advi Academics 4 View Student Details AC d s
L 5 View Student Details cess to student's
Wy supervising Notes L.
-] View Student Details Adv|s|ng Notes
_ B T View Student Details
- Supervision info ~
3 View Student Details
9 View Student Details

F1 Advising Motes Student Summary

=
=]

000000000000 boOoODbDbObObObOOD

View Student Details

-
ey

View Student Details

=
[

View Student Details
View Student Details

Y
£

View Student Details

=
o

View Student Details

=
@

View Student Details

-
-]

View Student Details
View Student Details
View Student Details

-
o oW

I
=]

View Student Details

]
jarg

View Student Details

T
& @ @ @ G EEEEEEEEEEEE EE EE

I
M

View Student Details

I
(]
B

View Student Details

| Notify Selected Advisees | Notify All Advisees | | My Advising Motes |

To view the student's
generaland
academicinformation

Select a group of students
and send a notification of the
requestas e-mail

Send natification to To go to my
all students Advising Notes

4
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1 Supervisor Center ~

Faculty Center

My Advisees

Advisee Student Center

Advisee Student Center 0 I

Advisee General Info

Advisee Transfer Credit .
Academics

Advisee Academics My Class Schedule
Enroliment Cart
My Planner

My supervising Motes

Supervision Center

Search

My Advisees | Student Center | General Info | Transfer Credit | Academics

*Change Advisee | _

v Change

other academic...

v|®

1 Supervision info ~

F1 Advising Notes Student Summary

Personal Information

Demographic Data
Emergency Contact

Return To Search

J—rauillg Jo—ud o5l o«

Deanship of Admissions and Registration

Notify

[ Deadiines

EURL

B

I_—‘n View Class Activilies - Action Required

This Week's Schedule

Class

52 GEOG 308-M02
o LEC (11080)

- GEOG 310-M01
Fa LEC (11090)

- GEOG 312-M01
Fo LEC (11082)

; GEOG 313-M02
Eo LEC (11086)

- GEOG 384-M01
Eo LEC (11088)

5 = SOCS353-M17
B & LEC (10723)

Contact Information

Permanent Address
Withheld

Primary Phone

Schedule
Th 8:00AM -
10:30AM
(Taels 15t
Su 8:00AM -
10:30AM
Top)al pacale

(162

Tu 8:00AM -
10:30AM

Mo 8:00AM -
10:30AM
T ]

(16ests

Mo 11:30AM -

We 3:30PM -
6:00PM
Room TBA

Weekly Schedule

Billing Address
Withheld

Home E-mail
None

Select studentname from the list, then click
Changeto move to advisee’s class schedule or
view courses registered in the current semester

Milestones

No Milestones

Enrollment Dates

Cpen Enrollment Dates

Advisor

Program Advisor

Details p

To view advisee’s
weekly schedule

Advisees’study schedules can be viewed, by following the steps below

<= Previous Week

Show Week of | 12/042023 |[5)

Advisee’s weekly
schedule

Week of 10/4/2023 - 16/4/2023 Next Week ==

Start Time | £:00AM End Time | 6:00PM Refresh Calendar

Schedule
Time Monday Tuesday ‘Wednesday Thursday Friday Saturday Sunday
10 Apr 1 Apr 12 Ar 13 Aor 14 Apr 15 Apr 16 Apr
GEOG 313- M02 GEOG 312 - M01
B0 GEOG 308 - M02
00aM 8:00AM - 8:00AM - Lecture
10:30AM 10:30AM 8:00AM -
DMM-GEOG 61 DMM-GEOG 61 10:30AM
10:00AM 116 115
11004 GEOG384-MO1
11:30AM -
12:00PM Siie
DMM-GEOG 61
1:00PM e
2:00PM
3:00PM S0CS 353 - W17
400PH 3:30PM - 6:00PM
5:00PM Location: TBA.
6:00PM
Display Options
Show AM/PM Monday Thursday
Refresh Calendar
() show Class Title B Tuesday Friday Sunday
(O show Instructors @ Wednesday Saturday

Cancel

Ntakamal
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Advisee’s generalinformation can be viewed by followingthe steps below

J—rauillg Jo—ud o5l o«

Deanship of Admissions and Registration

1 Supervisor Center ~ )
Faculty Center || Supervision Center || Search Select a name from the list
My Advisees My Advisees | Student Center | GeneralInfo | Transfer Gredit | Academics to view advisee’s genera]
Advisee General Info information
Advisee Student Center PPN
I Advisee General Info 0 I *Change Advisee, " .=, ", .=, """ " 0 ~~]| change
Advisee Transfer Credit Service Indicators Initiated Checiists
Student Groups Personal Data Collapse Al
Advisee Academics National ID Names
Addresses Phones Expand All
Email Addresses
Iy supervising Notes
- Service Indicators
i ~
1 ST 1D No service indicators found
F| Advising Notes Student Summary = Gototop
- Initiated Checklists
No initiated checklists found.
B Go to top
- Student Groups
No student groups found.
E‘ Go fotop
n - Personal Data
Campus ID
Date of Birth *-"-"- 7.7 77T TN
Gender Female
Marital Status Unknown
National | = ¢, 1010
ID
4 National ID
Country National ID Type National ID Primary NID
SAU Civil Registry Number " """ "ttt
&= Go to top

name
i Names
Name Type Display Name Status
Active as of
Other 2020-08-26
. Active as of
[FIOET) 2020-07-13
= Go to top
i Addresses
No addresses found.
El Go to top
Phone
=4 Phones number
Phone Type Phone Number Extension Preferred
Mobile S
= Go to top
~ Email Addresses .
E-mail
Email Type Email Address Preferred
Campus
El Go to top
E‘Go o top

[& Return to Search

[=] Motify

Ntakamal
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Advisee’s general information can be viewed by followingthe steps below

' Supervisor Center A~

| Faculty Center || Supervision Center ” Search |

Iy Advisees

My Advisees | Student Center | General Info | Transfer Credit | Academics

Advisee Academics

Advisee Student Center | .0

Advisee General Info

Advisee Transfer Credit

I uo

I Advisee Academics o

Iy supervising Notes

. Supervision info v

Select a name from the listto view
advisee’s academic information, then click
‘Change’

4T Change

Institution / Career / Program

DMM - Imam Abdulrahman Bin Faisal Un
UGRD - Undergraduate
" GEOSD - Geography

Term Summary

UODMM - Imam Abdulrahman Bin Faisal Un; Term Setup

F1 Advising Notes Student Summary

Change the

Term

UGRD - Undergraduate

“— 2223 - Acad Year 20222023 Term 3
2222 - Acad Year 2022-2023 Term 2
2221 - Acad Year 2022-2023 Term 1
2215 - Acad year 2021-2022 Summer
2212 - Acad Year 2021-2022 Term 2
2211 - Acad Year 2021-2022 Term 1
2205 - Acad year 2020-2021 Summer
2202 - Acad Year 2020-2021 Term 2
= 2201 - Acad Year 2020-2021 Term 1

|E* Returnto Search ||[=] Motify |

J—ra s illg Jo—wa Il sl o c

Deanship of Admissions and Registration

You have no access to this information.

You have no access to this information.

TERM

2022-2021 J5¥ oo 3 Sl

Program }* STABD il il

e Jeadll Ja5a

Aalte e il et pdagh Al

Level

Slelu el s fvs W

MJLVL7 e - ST g S

’——NAJ L7 Jul) A s asslSY 5 ghnnl)
MJLVL7 Jochl) Algimgas S (g ghunall
JAS alse Al A 2 Sl Rsa)

CAS il dase S laad
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Advisee’s generalinformation can be viewed by following the steps below

1 Supervisor Center

My Advisees
gatiile A ws @ Y 4 Atable showing the courses
Advisee Student Center - registered in the current term and the
grade of each course
Advisee General Info — . — — —
e B O e B s — =
Advisee Transfer Credit Sl LYl Al i ISLM 282-09
v A S| 200 (s ) (13731)
Advisee Academics v D ¢ s JJ"“ 400 (s i) Il ity sl MATH 301-01
rTy (10805)
My supervising Notes o D Sak Jﬁ 4.00 s Al it il MATH 302-01 deaedl
gud| * (1l (10811) :GPA S iy
" Supervision info « B ¢ -"\JJ“ 4.00 (fpnlat) s oa MATH 303-01 17.000 8 s
Ll = (10812) Y
o 17.000 o o
=] e Oy O 1 skt loal STAT 211-L01 ol s
| Advising Nofes Student Summary ¢ e Ay ot (10853)
Al i o STAT 211-01
V € g gl 3.00 (o) iukd el (10850) GPA el Sliay
7.000 piilh 2
GPA i
282500 54.500 il B Raa
80.000 17.000 GPA el & s lia |

A table showing the term and

cumulative GPA SRR GPA = VA
sz illy Jo st o5l ot Jolsii ’
Deanship of Admissions and Registration Ntakamal
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Create notes, review requests and forward them
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Notes for non-advisees can be created, when necessary, by following the steps below:

' Supervisor Center -~

_ Faculty Center Supervision Center Search
My Adviseeg | Studeni Center | General Info | Transfer Credit | Academics

. Supervising Notes

Advisee Student Center P 9

This page displays advising notes assigned fo you. Use the filters, as needed, to narrow your search results. Also use

Advisee General Info the column headings to in the grid to sort in ascending or descending order. Click the |D to access the detail about a
particular note or to add an additional comment o a note.

Advisee Transfer Credit w Filter Notes
] ) Institution | v
Advisee Academics Category | v Created | v
Subcategory | v Last Updated | 7 Days ]
My supervising Notes @ Note Status | Open v Action Items | v]
| Clearan || Apply Filter
1 Supenvision info ~

® Mo motes were found using these filters.
F Advising Notes Student Summary

| View data for other students 2 )

E‘Go fotop

J—rauillg Jo—ud o5l o«
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< Faculty & Supervisor

Advising Notes Student Summary

1 Super\risor Center 5 Enter any information you have and click Search. Leave fields blank for a list of all values.

. Find an Existing Value
My Advisees

Search Criteria

ID[ begins with ~ | Q Enter student's
Campus ID university ID
National ID
Last Name
Advisee Transfer Credit First Name P eraion Conter | Seweh

My Advisees | Student Center | General Info | Transfer Credit | Academics

Advisee Student Center

Advisee General Info

[ case sensitive

Advisee Academics Supervising Notes
on Search Clear | Basic Search = Sawe Search Criteria
My supervising Notes o v] [ Change
2= = Use this page to view notes about the selected student. You can see and edit all of the notes for the student,
'
-I SUPEWISIDH |nf0 regardless of who created the note or who (if anyone) the primary assignee (contact person) is.
— e Create a Note
| Advising Notes Student Summary
@ There are no notes. Click the Create Note button if you would like to add a note for an individual.
E‘Go fo top

Jesa i illg Josdtl 83l oc Joliili
Deanship of Admissions and Registration Ntakamal
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Faculty Center || Supervision Center || Search

My Advisees | Student Center | General Info | Transfer Credit | Academics

Supervising Notes

Selectthe category and
SUb-Category as perthe —’ Low Grades in Grade book

OTHER

Enter an advising note and click Submit when done.

Create Advising Note drop-down list )
Imam Abdulrahman Bin Fa aAurl giugen: wﬂwh Lbuw?m
|nstiu_|ﬁ0n | udent with abseniees
The requestcan be
*Category | bt | *Status CIOS ed from th|s icon
*Subcategory | ~| *Advisee Access
~Send To| ﬂ ~| R,
=Subject | v . S| Selectthe member Advisees' accessto notescan
= 5 Academic Supervision Unit Head N b tr ” dfr mthi i n
Select the assignee as per the P Academic Supervisor to whom the note is € controlledtro sico
- Q [ = E Eal Counsellor q
drop-down list > = | Dean/VD of Academic Affairs assigned
Head of Department
s - z - | Instructor | 1= = o= = - -
oot | | oot | | S8 | | LS L. | Istudem i= = 4 4 A | a
Teaching Resource

e Write the text of

the note
Add Action Item L
To add another
Attachments || Audit | action item
Attached File Description
Add Attachment |
Add any

10
T attachment, when
necessary

ElGO to top
4

Ntakamal
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All requests (newly created or transferred) can be viewed by following the steps below:

"I Supervisor Center ~

| Faculty Center H Supervision Center ” Search |

Wy Advisees

My Advisees | Student Center | GeneralInfo | Iransfer Credit | Academics

Advisee Student Center Supervising Notes

This page displays advising notes assigned fo you. Use the filters, as needed, fo narrow your search results. Also use

Advisee General Info the column headings to in the grid to sort in ascending or descending order. Click the ID to access the detail about a
particular note or to add an additional comment to a note.

Advisee Transfer Credit  Filter Notes
Advisee Acadenmi Institution| ~|
visee Academics Category| <
Subcategory ‘ hl | Last Updated ‘
I My supervising Notes a I Note Status | Open v

"1 Supenvision info v
Student Details

o Supervising y
- Advising Notes Student Summary Note  Name (=i e

Imam Abdulrahman
Bin Faisal Un

Imam Abdulrahman
Bin Faisal Un

Imam Abdulrahman
Bin Faisal Un

Imam Abdulrahman
Bin Faisal Un

Imam Abdulrahman
Bin Faisal Un

Imam Abdulrahman
Bin Faisal Un

Any requestcan be accessed by selecting the icon as shown

J—ra s illg Jo—wa Il sl o c
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Created | 90 Days

]

v]

Action ltems »

e\ ClearAll |}

Subject

Grade Book-GEOG-309-1672-

150 21 e

Grade Book-GEQG-311-1678-2
A sl gl

Grade Book-GEOG-307-1697-

Grade Book-GEQG-382-1669-
i

Grade Book-GEOG-307-1695-
-l 88 e

Grade Book-GEQG-253-1437-
o o) aladdia s

Category

Low Grades
in Grade
book

Low Grades
in Grade
book

Low Grades
in Grade
book

Low Grades
in Grade
book

Low Grades
in Grade
book

Low Grades
in Grade
book

Apply Filter e

Low Grades

Low Grades

Low Grades

Low Grades

Low Grades

Low Grades

Created By

Personalize | Find | 2 | [

Note Status Action ltems

. Open
: Open
: Open
: Open
. Open

©." Open

None

None

None

None

MNone

MNone

First (4} 1-130f13 (b Last

Last Updated

19/01/2023
04/02/2023
14/01/2023
1210112023
13/01/2023
26/01/2023
4
4

Ntakamal
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1 Supervisor Center

My Advisees

Advisee Student Center

Advisee General Info

Advisee Transfer Credit

Advisee Academics

My supervising Notes
1 Supervision info

5| Advising Notes Student Summary

J—ra s illg Joua dlésl o c
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Faculty Center

Supervision Center Seanch

Supervising Notes

Advising Note

Institution Imam Abdulrahman Ein Faizal Un

Category Low Grades in Grade book

Subcategory Low Grades

Assigned To

Subject Grade Bonk-GEOG-SUQ-wij-

My Advisees Student Center | General Info | Transfer Credit | Academics

Created On 19/01/2023
Created By -.--.-.-. .-~~~

Mote Status Open
Advisee Access Yes Program Geography

Update Note iconis selected in case
I Update Note Notify Advisee I the requestneeds to be processed
and re-forwarded

Note ltems Personalize | Find | View All | (21| [55 First (4) 10f1 (b Last
Note Item Entered On Entered By Comment

Attachments Audit | =
Attached File Description

Return

Ntakamal
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Supervising Notes

' Supervisor Center A aavising Note
Institution Imam Abdulrahman Bin Faisal Un Created On 11/01/2023 {15 I I
. Category Low Grades in Grade book Created By -« « - -t GPATLTLTLTLTL
My Advisees Subeategory Low Craes Note Status Open Cures ™. .
Assigned To Advisee Access Yes Program Geograpny =~ " 7
. Subject
Advisee Student Center
Update Note Information
Advisee Genera| |nf0 Select the values you need to change. You may also add a new comment. When you are done, click the Submit button.
@ Before selecting ‘submit’, the
*Note Category [ Low Grades in Grade book v| *Note Status demi . ]
: ) *Note Subcategory [ Low Grades v *Advisee Note Access acadgemicsu per\.llsor canwrite
Advisee Transfer Cradit “Send to <] Assigned < @ down the action taken
To
*Subject | Grade Book-GEOG-203-1265-51=| and then close the request
Advisee Academics Add A New Note ltem
::@lﬁ};b[é<af>o.h§§@m@g‘;g|

|
My supervising Notes |
|

B ogE = 8
' Supervision info v R

]
F Advising Notes Student Summary Note ltems PefSonalize | Find | View All| {31 | First (4) 1of1 (b Last

MNote ltem Entered On Entered By Comment
Student has low grades in Grade Book-GEOG-203-

1 10172023 RISy eI 1265-1-timt Lol eal (5
Add Action ltem
Attachments || Audit
Attached File Description
Add Attachment

submft |®

| Rewmn

Y

L,l L '|'||gdn L8 Il 65Lo_c
Deanship of Admissions and Registration Ntakamal

16




Individual notes for advisees can be created, when necessary, by following the steps below:

< Faculty & Supervisor Supervisor Center
1 Supervisor Center ~
. Faculty Center Supervision Center Search
Iy Advisees
My Advisees Student Center | General Info | Transfer Credit | Academics

Advisee Student Center Supervising Notes

Advisee General Info
“Change Advisee | PRI Change

Select advisee from

Advisee Transfer Credit
the list

. . Use this page to view nofes about the selected student. You can see and edit all of the notes for the student,
Advisee Academics regardless of whe created the note or who (if anyone) the primary assignee (contact person) is.

Iy supervising Notes Create a Note
Personalize | Find | View Al | (A | E First (4) 1-20f2 (») Last

1 Super\.rlsmn info h SUP:E';ENQ Created By Assigned To Institution Subject Category Resource Subcategory Mote Status Action ltems Last Updated

L e T Low Grades
— Advising Notes Student U 006 e i n Grade Lo Grades Open None 0410612022
Ch Summary c ST T T book

.............................................. Low Grades

------------------------ Imam Abdulrahman  Grade Book-GEOQG-311- .

______________________________________________ ) ] ioetoes Lt 1 g N Grade Low Grades Open MNone 04/02/2023
WEOASEAREY WHESNENEANEY Bin Faisal Un 167838 el sl 2B (e
Eleototop

Y

J—ra s illg Joua dlésl o c LIJ\:tok I
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Supervising Motes

Enter an advising note and click Submit when done.

Before selecting ‘submit’, the academic
supervisorcan write downthe
actiontakenandthen close the request

Create Advising Note

Institution
*Status

*Categorﬂ
*Subcategorﬂ g *Advisee Access
AssmnedTu ol

*Send To

Imam Abdulrahman Bin Faisal Un

"Subj&ct
HRa x = Q
‘Fnrmat vH Foif E =E = E =
9

i eyl el | Add Action Item

‘
Attachments | Audif
Attached File el f ol Jmd

Add Attachment

Ntakamal
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Advisees’academic supervisionrequests can be viewed and forwarded by following the steps below:

< Faculty & Supervisor

1 Supervisor Center ~

; Faculty Center Supervision Center Search

My Advisees Mttt Sl
My Advisees Siudent Cenfer | General Info | Transfer Credit | Academics
Advisee Student Center Supervising Notes
selectadvisee to view the
Advisee General Info requests
*Change Advisee |- j:: \? Change
Advisee Transfer Credit :
Advisee Academics Use this page to view notes about the selected student. You can see and edit all of the notes for the student, Listof academic supervision requests for the
regardless of who created the note or who (if anyene) the primary assignes {contact person) is. advisee selected from the listto view and
My supervising Notes UM forward them
Create a Note o L
¥ Supenvision info v Personalize | Find | View Al | 1| [ First | < 120f2 ) Last
SUpENVISING o ovod By Assigned To Institution Subject Category Resource Subcategory Note Status Action Items Last Updated -
. Advising Notes Student —
Summary y ona. LOw Grades
g?na?;;t;cm;ahman %ggifiz 6523203( in Grade Low Grades Open MNone 04/06/2022
i ' book
=) imam Aoduirahman  Grade Book-GEOG-311- [ SUERdeS | L Open None 04/02/2023
f Bin Faisal Un 1678481 el cilaglall laa (oo
Any note can be accessed by
selecting theicon as shown
Ja i illg Joaa llésla c LJ"O K

Ntakamal
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Supervision Center

My Advisees | Siudent Center | General Info | Transfer Credit | Academics

Supervising Motes

Advising Note

Institution Imam Abdulrahman Bin Faisal Un

Category Low Grades in Grade book
Subcategory Low Grades

To respond to and forward the request, please follow these

Search

Created On 04/06/2022 D

Created By .™.".".".

Mote Status Open
Advisee Access Yes

Assigned To - - - - - - - - - - e e
Subject « v vl o
...... T
| Update Note [ Notify Advisee |
Note Items
Note ltem Entered On Entered By

1 04/06/2022
Attachments Audit | |F=w
Attached File

Go back to request

EGO fo top

J—rauillg Jo—ud o5l o«
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steps:

Program Geography

‘Update Note’ iconis selected in case the
requestneeds to be processed and
forwarded

rAll 2l | B First (40 1of1 (») Last

Comment

Student has low grades in Grade Book-GEOG-208-
1906-1-(2) & aadl s ol o

After selecting ‘the note update’ icon,comments can be
added, files can be uploaded, and requestcan be forwarded

to anotheruser

Supervising Notes

Advising Note

Institution Imam Abdulrahman Bin Faisal Un Created On  04/06/2022
CreatedBy ~. . .~
Note Status Open

Advisee Access Yes

Category Low Grades in Grade book
Subcategory Low Grades
AssignedTo o= 7.7

Subject Grade Book-GEOG-208-1906-22' jaall ola gadl 2l |

Update Note Information

GPA - -]

CurGPA - - - -
Program Geography

Requestcan be
closed from this

Select the values you need to change. You may also add a new comment. When you are done, click the Submit button. icon
A
*Note Category | Low Grades in Grade book v *Note Slalus
~] *Advisee Note Access .
“Assign?j Q Advisees'
0
Select ‘Send to’ from  pubiect [Srate Book-GEOG-200- 190645 \ From magnifier, access to notes
can be
the drop-down menu selectthe membgrto
whom the note is controlled from
Hemxhl@ assigned this icon
Format = Font o
E E E E = 2 E (=]
0 5 | Write downa  |@ =
| et g3t 8 e | h
[ Note
Note Items Personalize | Find | View All | (2 | [ First (4 10f1 (b Last
Note ltem  Entered On Entered By Comment
1 0410672022 ?é%%??t(g?ﬂmﬁriiin Erade Book-GEOG-208-
| Add Action ftom, I'|' To add another
action line
Attachments || Audit
Attached File Description
| AddAftachment |

| submit | |

Retum |

When y ou need to

attachment

download any

Ntakamal
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Student's transcript can be accessed via logging in to the Student Information System (SIS) by following the steps below:

| * Facully & Supervisor

UNOFFICIAL TRANSCRPT

4 S NN
IMAM ABDULRAMMAN BN FAISAL UNVERMTY | e

USER LOGIN ‘

Uset 1D
Password 0 New Tramscripl
werons

Select o Language Hew Tramscripi

= At I i

“Academic Canser "-'l

Forgot Passwora? e
Ask for Help ‘A cademic Program a -
"Wt Tarm a (3 Enter student’s -

"Comienon Tem = university ID and select —
Sluden| 10 |anguage i_-
Language Code | Engish e p——

Trarscripl Typa T w _.

Muil O in Sequence w | —

UneriD .- L 2
Loacule

o | 4
dpwj‘f

Ntakamal
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Student's academic follow-up reportcan be accessedvia logging in to Student Information System (SIS) by following the

|
Joud (pons s Slodidenils @

IMAM ABDULHAMMAN B FAISAL UNVERMITY

USER LOGIN

Password

—rron

Solect o Language

Engh

Forget PFasswora?

Ask for Help
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steps below:

¥ Faculty & Supervisor

[oeorp] FearalSHI Lyl 4 )&

o U Uy

1 Reports -

Academic Follow-up e
Atendance Calculafor
Tranacnpl

71 Guery Report Viewer

1 Prdol Gind Wiewer

Acadamic [obow Up

Academic Follow Lp

Studaent i

Lamguage oo w °
Aun Report

Enter student’s
university ID and
selectlanguage ‘

a" Raliesh

1l

Ntakamal

23

/



Enter and update supervision hours

4
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The (academic supervision) hours and office address can be entered in the Academic Supervision System so
that students can contact the supervisor by following these steps:

First:Log in to Student Information System Second :Select Advisor Center

F o
4
Jouh pdnaJiac Alodldsbpls @

IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

E-Service Faculty Center

USER LOGIN

Advisor Center

Profile

Select a Language
English -

Forgot Password? Transcript
Ask for Help
A
: =
a [ fay n=
FOLLOW Us
L e

A

J—ra s illg Jo—wa Il sl o c
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< Faculty & Supervisor

. Supervisor Center ~
Contact Phone/Email/Address
. Supervision info o -~ Academic Supervisor """
EmailAddress Telephone - - - - - - ottt
Supervisor details o

Enter Metting Time Find First (4) 1-20f2 (») Last

F1 Advising Notes Student Summary [ Select the term ] e =
(4] Term] Acad vear 2002-3003 Tarm 3w |
Enter the meeting Meeting Start Time | 10:30AM Meeting End Time | 11:30AM
times ofthe academic [ sunday Cmonday B Tuesday
supervision [ wednesday O Thursday [ Friday

e Address

To add or delete a

[ Enter office address ] time
[+ (=]
Term[ Acad Year 2022-2023 Term 3 v
Meeting Start Time | 10:30AM Meeting End Time | 11:30AM
) Sund ay Monday CTu esday
] Wednesday ] Thursday ] Friday
Address|~ - - - vttt

I [§ save I@‘ Return to Search

4
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Supervisors’information (e-mail - contact numbers) can be updated by following the steps below:

J—ra s illg Jo—wa Il sl o c

Deanship of Admissions and Registration

First: login to Student Information System

Jouwn oo Jiac Alodldsenln
IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

USER LOGIN

N

Select a Language
English

Forgot Password?
Ask for Help

FOLLOW US

w g

Second: select Profile icon

P
E-Service Faculty Center
@ Q)
=qP
Profile Advisor Center

Reporting Tools

H IS

Transcript

Ntakamal
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< Faculty & Supervisor

Profile

ID

fi3 Personal Details

|Q‘@ Contact Details o

Jad Addresses

Contact Details

Email )
to add an email

+

{’u Emergency Contacts 9

Work Experience

Email

@iau edu sa

To add a contact

Phone number

+

Phone

00000000000

J—ra s illg Joua dlésl o c
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Type
Personal
Type
Campus
Cancel Add Phone
Type ~

Country Code

To modify and

Preferred

update the e-mail

v >

To modify and update the

Preferred contact number

v >

6

Phone Numberll

Extension

O Preferred
e O Enable Texts

Enter the office phone numberin
full (013333.....)

II[

Selecta
Typelcampus

]

Ntakamal
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Recommendations for requests (postponement
- apology — withdrawal)

4
._Louuv
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Students' electronic requests (postponement - apology — withdrawal from class) can be accessed to view them
and add a recommendationto the supervisor by following the steps below:

J—ra s illg Jo—wa Il sl o c
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First: login to Student Information System

Jouwn oo Jiac Alodldsenln
IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

USER LOGIN

N

Select a Language
English

Forgot Password?
Ask for Help

FOLLOW US

w g

Second: select ‘E-Service’ icon

P
E-Service Faculty Center
@ Q)
=qP
Profile Advisor Center

Reporting Tools

H IS

Transcript

Ntakamal
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To access class drop requests: To access study postponementand apology applications:

< Faculty & Supervisor

£ Faculty & Supervisor

1 Post-Graduation Services v . . .
A e eyl mlga 1 Post-Graduation Services o
Apology Application
. N Enter any information you have and click Search. Leave fields blank for a list of all values.
| Grade Change Application UG — o Enter any information you have and click Search. Leave fields blank for a list of all values.
| Grade Change Application UG

Find an Existing Value
F1 Update Students Attendance Search Criteria Find an Existing Value
1 Update Students Attendance

Search Criteria
| Enroliment Request o ~ FomiD[=  +] |
Empl 1D begins with v | ] Enrollment Request ~ Application Number[= v]
Drop Class Request Workflow o US:’E 2.22.3 ........ Q Empl ID
— .ttt Tt Academic Career| = ~| [Undergraduate v]

Status Change Applications A

- Workflow Stafus| = -l v] 1
Students Eligible for DN !! Student Last Activated Term| begins with « a,
[ case sensitive i —

Mational ID| begins with w

Apology Application University Term| begins with a,
Search Clear | Basic Search E).'E] Save Search Criteria e ‘Workflow Stalus| = ~ | | In Approval Process ~ |
] Status Change Applications v e Postpone Application User ID| begins with ~ || " 7-7-7- 7770
Academic Group| begins with w
] Others ~ 7 Others v Academic Program| begins with ~
Application DatelZl

[ case Sensitive

]
Search Clear Basic Search [27 Save Search Criteria

DN Grade Request Workflow

4
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