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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Wa’iy initiative aims to raise awareness among the students at
Imam Abdulrahman University about the academic rules and
regulations that pertain to registration, remuneration,
graduation, and all related academic procedures such as
transfers, visiting, and postponement of study. It also aims to
acquaint the students with the e-services offered by the Student
Information System (SIS) and all academic procedures related to
such services from the moment of admission until graduation. In
addition, the initiative offers advice and tips on academic

matters.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Aims of the Initiative:

e Providing guidance for students about the academic regulations and rules
via university emails, the Deanship of Admissions and Registration's social
media (Twitter-Snapchat-Instagram) and the Deanship's page on the
university website.

e Facilitating students’ understanding of the rules and regulations included in
the Study and Examination Regulations.

e Clarifying the procedures of the e-services available on the Student
Information System (SIS).

e Contributing to the ensuring of the quality of the educational process and
reducing failure and dropout rates by raising awareness of the academic
regulations and disciplinary procedures and their impact—whether positive
or negative—on students' academic journey.

e Highlighting the importance of regular attendance and engagement on the
students’ academic performance.

e Reminding students of the dates and deadlines for transferring, visiting,
and postponement of study, etc.
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Request a letter of enrollment

Electronic Transcript (e-Transcript)

Academic level

Academic calendar

Academic course load

Course enrollment

Steps of course enrollment

Enrollment requests

Steps to submit enrollment requests

Course withdrawal

Steps of course withdrawal

Academic Probation

How to register for students on
academic probation

Steps to enroll in the academic advising
course

Course grading symbols in the
academic transcript

Guide to grading and cumulative GPA

Regular Duration of Academic
Procedures

Standard duration of study and the
maximum period for graduation

Denial {DN)

Steps to submit an absence excuse
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Steps to view the attendance roster

Steps to view the absence percentage

Steps to obtain academic progress
report

Postponement of study

Steps of postponement of study

Withdrawal of study {Apology)

Steps of an apology request

Difference between apology and
postponement of study

Discontinuation of study

Steps to re-join after discontinuation of
study
Internal transfer between university
colleges
Steps of internal transfer between
university colleges
Procedures of internal transfer
between university colleges

Visiting between university colleges

Steps of visiting between university
colleges

Visiting outside the university

Procedures of visiting outside the
university
Credit equivalency for transfer students
from another university

College placement

Steps of selecting college preferences
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Please click (D) for a quick access to the service details

Individual college placement

Steps of selecting college preferences
for Individual college placement

Specialization

Steps of major preference request

Individual specialization

Steps of major preference request for
individual specialization
Change of specialization within the
college
Steps to change the specialization
within the college

Remunerations

Steps to add your bank account

Steps to print Certificate of Excellence

FAQs (1)

FAQs (2)

Guidance Tips 1

Guidance Tips 2

Guidance Tips 3

Guidance Tips 4

Guidance Tips 5

Guidance Tips 6

S Ofs Ofs O OEl ©fel Ol Ol OB O8] ©

SS9

* Waai

IAU_AR 0133332222 bserv@iau.edu.sa




4 Joubd uUnaJlauc Aodldepla

d__l__'_\_u.l_'i.”g dg_l_o_” oslo_c ’ ¥ g J
IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Deanship of Admission and Registration

Request a Letter of Enroliment

A service that enables the student to obtain a statement
proving that he is a regular active student during the

current semester.

\ Steps:

11
\"' l'f \ ‘ I
’; A ,f!
\\
. ’
A
= ~
~
- - -
- - -
-~ -
-

- Log in to the Student - - 3
" Information System - ~  E-Services . - QCEIITS -
- (S15) > 3 > - Identification

"'ll“

1
v ! r,

vy,
\ '
\\ f, \\ !"
s s
LS .
~ ~
~ F -~
-~ L L ] - -
- -
- -
- - -

Run report -

“Illf‘r
O

Select : P
Language E

\
Pvg gy Py
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Electronic Transcript (e-Transcript)

Dear student, you can access the following via the Student
Information System (SIS):

- The official e-Transcript ( for a regular active student )

- The unofficial e-Transcript

| Student Homepage v I

Academic Progress Academic Records Financial Account
5
Manage Classes Profile . Tasks - E-Service

No currant tasks
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Student’s academic level

Each semester in the approved program plan is considered as one
academic level, and the academic year consists of two academic levels.
The levels are numbered according to their sequence in the approved
study plan of the program.

\ Steps to identify the academic level:

LI | LI L I | L U I | LI I | LI Y |
% [ v [ ‘\ I’ ! f’ \\ !’

\ '/ ' / !
b b} N L) /’ b /
~ -~ ~ Y ~
Y o ) ; o : 9 1 . = :
~ ~ ~ ~ ~
- - - —
— -
-— ~ e
~
-
-~
~
~
N

-~
-

-
-

\
Prgpaah
)
Il'l]l‘
\“I"J'f
ir gy
LI A
v '

Log in to the Student .
. Information System =~ 3 E- Services > - Others > 3 Academic Level -~ “

(S'S) b s Y Fd b , b ,
P b ’ hY 4 b , Y 4
r LY i LY i . s LY !
’, WY £ x ¥ r., ¥ ‘, o’ ’ \
Fp g L T B g U T

\ The benefits of identifying the academic level:

R : SR, . ; . :
N - Choosing the courses from ~ - Knowing the registration time
- @E - the lower levels to prioritize - E°ggg\ - as announced in the registration
“, .\ registering them. “T 5> time plan for each level.
Rl 5 Wl E ey ; ;
. ‘3 > ‘.. Following the academic plan and

- the required courses according to

-~

S @ - Verifying if the requirements of

specialization are fulfilled. :
. > ‘o, the academic level.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Academic Calendar and Weekly Plan:

01] : e
Academic Academic
Calendar (PDF) Weekly Plan

1 1 1 I
! i !
rf \\ :I \\ Jf
r A r L) r
’ ! LS
. A
~ “
) Y
~ -
y ; 0-0-0;

:
L

- -:.'B "‘_ : J’- :‘

ITT S S -
University -~ - Admissionand - -  Academic
website - " Registration - . Calendar

!!!!
I 1 1 I
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Academic Course Load

The number of study units (credit hours) that a student can
register during the semester/academic year according to
his’/her cumulative GPA.

The cumulative GPA for The maximum number of study units
programs that require a Cumulative GPA for the

2.75 to graduate. remaining programs Annual system
Architecture, Engineering, (First Years of College Semester system
Dentistry of Medicine only)

Under academic probation Under academic probation 20 credit hours 12 credit hours
From 2.75 to less than 3 From 2 to less than 2.5 25 credit hours 15 credit hours
From 3 to less than 4 From 2.5 to less than 4 A5 spediniedin e pien As specified in the plan

or 30 credit hours

20 credit hours or

4 and above 4 and above 40 credit hours specified in the plan

\ Benefits of academic course load

- Following the approved study ~-| | Effective Planning for courses en-
oix plan of the program. v =| | rollment and selection according to

the priorities of each academic level
based on the cumulative GPA.

== The duration of study should Completion of study requirements
HH/\ | range between the standard du- \ | within the standard program duration
T ration of the program and the and before the maximum graduation
maximum graduation period. period to avoid academic dismissal.
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Deanship of Admission and Registration

Course Enrollment

Enrollment should be according to the announced
registration time plan and based on the student's

earned credit hours in the study plan.

\ Students Responsibilities:
% Students must make certain

- ™~ < the courses enrollment is

=" Students are required to self-register
confirmed.

their courses in the Student Information
) “. " students should follow the

LRI
\

& ¢

E’nn”

LS

IAEER

" System (SIS)
'5 Students must adhere to the academic : r@ <
% < study plan.

= ggg:{]
",” =~ calendar and registration time plan.
Students commit to reqular attendance according to

vhba
" e

" EI% the schedule, depending on the enrolled courses.

-~

s
LY
‘i

Remember
e Adding courses in the shopping cart does not mean confirmation of enrollment.

e [t is important to start registering the courses of the lower levels.
e Student must complete the prerequisite(s) of the course before being able to enroll it.

e Students are not entitled to drop any courses from the foundation year program

during their study period.

\ Enrollment issues:
Submit enrollment requests via the Student Information

Academic issues System (SIS).
Contact the Deanship of Admissions and Registration

Technical issues
through official channels.
Visit the Registration Office at the college.

Others

Je9

** Waai
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Steps of Course Enroliment

@ B B B Q

t}?g Sl’rc] t(;) t , I Choose the class
e Studen Manage Student earch for number and
Information 7 Classes > Center > Classes > Search > click on Select

System (SIS)

3 2 O

The class number is selected Click on the Select the Pisielsts
» for the component related > Shopping > available classes > Enroll > D
. Enroliment
to the main component, Cart to be enrolled

then click on Next

To check course enrollment status:

= Q ©)

Student Center > Search for > Plan > List of enrolled courses as
Classes well as their enrollment
status will appear.

Steps to drop a course:

= Z =

Student Center > Enroll > Dorp > Chooseclasses > Drop
to drop
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Enrolilment Requests

Enrollment requests are submitted through the Student Information
System (SIS) according to the registration time plan announced on
the Admissions and Registration page on the university website.

\ Requests that are automatically managed or confirmed upon
college approval:

® Closed Section @ - Bypass prerequisite
A student can submit a request to A student can apply to enroll in a
enroll in a closed class (section) for a course by bypassing the prerequisite
specific course (the course must be course.

placed in the cart first).

Time conflict _ D Enrolling in a Course Higher by

- Two Levels
A student can submit a request to - Astudent can submit this request if there
enroll in a class that conflicts in time is a need to enroll in courses higher than
with another. the current level by two levels due to the

lack of courses available for enrollment in
the same semester (level).

\ Requests that require the completion of enroliment after
college approval:

Courses lower by two levels:

The course is scheduled: The course is not scheduled: The student has more than
one course:

The course must be enrolled so  The request ‘Course Lower by Two
that the student can complete  Levels’ must be submitted to obtain 1 The scheduled course must be

the enrollment process for the  approval to enroll in the remaining enrolled.

remaining courses (the course  courses. 2. A request to bypass the course
cannot be deleted). lower by two levels must be

submitted to obtain the approval
to register the remaining courses
(the course cannot be deleted).

Additional Enrollment Units (Credit hours)

el

A student expected to graduate in the current semester may apply to enroll in more
courses up to a maximum limit of four additional credit hours in the last academic level.

* Maximum period for graduation | Students must complete the graduation requirements
within a maximum period of half of the period stipulated for their graduation in
addition to the standard duration of the program.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Steps to submit enrollment requests:

|||||||
:::::
\\\\\\\\

i
\“lI XN
A 7 Y ’
\ \
\ \
. .
-~ ¥ -~
-~ -~
- -~ - ~ -
- - - o -
- - - . -
- - 3 - -
-

- Loginto Student - - E_capyi mo= Enrollment
. Information - - s . Request
., System (SIS) .- ,

!
"'l

U |
IR I
\\ Jo‘

- Enrollment Request -

~ Add a new value ~ Select enrollment -
Workflow -

>Add ., YPe

' A} b}
] 1} A
llllllll

||||||
Y 4y

I
l".'

)

Enrollment requests are to be approved by the college

(@
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Course Withdrawal

When a student discontinues studying in one or more courses in
the semester or academic year at the request of the student.

(L
\ ‘7,

c - Students in the foundation year or the college first general
< year are not entitled to withdraw from any course.

1
\‘ ";

I
\
ERR

Terms and conditions of course withdrawal:

(01 The request should not exceed the end of week 11 for the semester system or
week 20 for the annual system.

02 The number of credit hours after withdrawal should not be less than 12 credit
hours for the semester system and 20 credit hours for the annual system.

(03 withdrawal from a course is not allowed if the student has progressed two
academic levels beyond the course in his/her study plan.

04 The student is not allowed to withdraw from a course that will not be
scheduled again because it is part of a study plan in the process of change,
and there is no equivalent course in the ongoing plans.

05 The course was not withdrawn from or was not given the grade (DN) previously.

06 The student requesting for a course withdrawal must commit to attend the course
classes until his/her request is approved by the college.

\ What are the consequences of course withdrawal?

(L
A f,

: .. The request cannot be

“llf
~

‘. Difficulty in regular enrollment according to the

@ - reversed after the approval :': - levels of the study plan due to the possibility of
T, of the college. Loy o schedule time conflict for courses of different levels.
s "’._ There is no guarantee that R %’: It disrupts the study plan and completing the

- @ - the course will be offered - f=a® - graduation requirements without exceeding the
., inthe next semester. ',::": .. maximum period for graduation*.

e The student is graded (W) ~'""7,  Not adhering to regular attendance until the request

z for the course (grade W does % ~ is approved may lead to academic penalties, affecting
», 2= & not affect the cumulative : < the grades of enrolled courses and, consequently,
‘t GPA). ‘o012 lowering the student's cumulative GPA.

)

i
Ul Ly,

Requests of course withdrawal are submitted through the
Student Information System (SIS) according to the academic
“ calendar announced on the University's website

* Maximum period for graduation | Students must complete the graduation requirements
within a maximum period of half of the period stipulated for their graduation in
addition to the standard duration of the program.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Steps of course withdrawal

\1"'1;

{rh

Log in to Student

,
-

i
\|l l','
1
"l||l‘

LI A |
v ";

) Drop Class Request -
- Information . ; E-services . ; Enrolimens N - Workflow 3
", System (SIS) - ‘. N -, ~Request . g ARG
”.r \\\ ”: \\\ ”: \\\ ,,f y
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Select the course
- youwishto -~ ~
-, withdraw .° ”

s LY
’ A 7,
7 \\ 1’ \\ ’ \ ’
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Add a new value -
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\ Steps to view Course withdrawal status

‘\“";

(4 IR QG

11 11 LI LRI |
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Information E-services Enroliment Drop Class Request = - Find an existing
", System (SIS) - i g v Request = Workflow = . value

\ \ 1 ’ \ L \
iy gy Paug gy TR Py h P

)

A student can submit a course withdrawal request

for more than one course in the same request,

and they cannot submit another request unless
‘ ‘ the previous request has been processed.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Academic Probation

A student can be placed on academic probation when he/she is not making
the academic progress required for graduation. He/she is going to be given
this notification because his/her cumulative GPA is lower than the acceptable

minimum.

The cumulative GPA is less than
2.75 out of 5 for the Colleges
of Dentistry, Architecture, and
Engineering

The cumulative GPA is lower
than 2 out of 5 for the
remaining colleges.

Academic Dismissal

: : R TR The student is dismissed from
Exceeding the study period The s:tthudent = ;:Ilsmls:;ed from the annual system (first years
RS LSS B in the College of Medicine)

: When the g:’ a?L;?TIiOS e If he/she is unable to raise
rzq;giir:neunrzs;;?il:); :f r;an O\;V;thén When he/she is put on academic his/he'r 'cumulative GPA to
period stipulated for graduation in AL AU S AL the mlnlmu_m sten b(-emg P

addition o the ctandard durstion semesters. on academic probatlc?n and
granted a full academic year.

of the program.

\ What are the consequences of an academic probation?

'\, The probation semester is calculated = ""*~ An academic probation reflects not a good
: & > within the study duration and . M\ < enough performance in the academic
.~ maximum period for graduation*. “. . transcript and may lead to dismissal from

~ .~ The summer semester is not counted among

The remuneration is suspended

during the probation semester - the semesters in which students are placed

v ~ =
. on probation.

R

* Study duration | The number of academic years or semesters that are counted within the

period spent as a student according to the program’s study plan.
* Maximum period for graduation | Students must complete the graduation requirements
within a maximum period of half of the period stipulated for their graduation in

addition to the standard duration of the program.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

How to Register for Students on Academic probation

A Students who have been placed on academic probation for the first time

The student begins with enrolling in the course Academic Advising 1, then completes the
enrollment of the courses available in that semester.

% Students who have been placed on academic probation for the second time

| Attsnded Advising Program 1 ' Did not attend Advising Program 1

The student enrolls in the course The student must visit the Academic Affairs office at
Academic Advising 2, then enrolls the college to coordinate with the University’s

in the courses available in that Counseling Center and attend Advising Program 1,
semester. then enroll in the course Academic Advising 2 and

complete the enrollment of the remaining courses.

% Students who have been placed on academic probation for the third time

Attended Advising Program 2 Did not attend Advising Program 2
The student enrolls in the course The student must visit the Academic Affairs office at
Academic Advising 3, then enrolls the college to coordinate with the University’s
in the courses available in that Counseling Center and attend Advising Program 2,
semester. then enrolls in the course Academic Advising 3 and

complete the enrollment of the remaining courses.

Students who received an additional chance for the following semester after

&:.‘ |

being suspended for the current semester
They must attend the Advising Program offered during the current semester.
S= - . gw .
g=| - Students who received an additional chance in the current semester
| Attended Advising Program 3'-:‘{_7 Did not attend Advising Program 3
The student enrolls in the course The student must visit the Academic Affairs office at
Academic Advising 3, then enrolls the college to coordinate with the University’s
In the courses available in that Counseling Center and attend Advising Program 3,
semester. then enrolls in the course Academic Advising 3 and

complete the enrollment of the remaining courses.

@ Students who are dismissed from the university

They must submit an electronic Clearance form to the University.

o o IAU_AR @ 0133332222 6 bserv@iau.edu.sa U“;VCQ
aal




J—ra s illg Jg—1a 1l ésl o< // Jouw o Jinc Abldldepln

Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Steps to enroll in the Academic Advising Course

A L LR Y B

59

-
-
-
-

b
~
-~
-~
-~

- Log in to Student

~Information .~ -  E-Services Enroliment
“, System (SIS) %, Request
!!",Ill“\\ :”'lll|“‘\ :"'lll|“\\
i v ! L | 1 7 ' v ! | I N | 1 ’ \ v ! | I ] 1 F:
- Probationary - - AddaNew Value - ’; Add s
~. Students Enroll ~ . < ! <

! \ ! \ ! \
g Fypppv Ly gV

"|,III‘ ‘1,Ill,
\\‘ *‘,’ \\‘ 3

-
-

~ Select the Advising
~. Course according to -~ P
the probation - :

"¢, received .° ‘

’ \ ' A
! \ ' \
Fpganh by g

&
@

)

Your commitment to attend Academic Advising
courses is a requirement to enroll into your courses
“ each semester
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Course Grading Symbols in the Academic Transcript

The academic transcript is considered to be an official document
that states the complete status of a student, including: The name of
the student’s college, major, academic status, enrolled courses,

credit hours, grades, year\semester-based GPA, cumulative GPA, and
academic probation, if found.

.O

C+
Exceptlonal Excellent Superior Very Good Above average
100-95 95-90 90-85 85-80 80-75

’ ’ ’ [ F ] | DN |
Good ngh Pass Pass Fail Denied
75-70 70-65 65-60 Less than 60
NF NP TR IC IP W E
No Grade No Grade Transfer Incomplete In Progress Withdrawal Exempted
Fail Pass
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Guide to grading and cumulative GPA

450 -5 N\ 275-375  \\

J Very Good J Acceptable

Y

Excellent [ Good T

375-450 N\ 2.00-2.75 N

Points = Credit hours of the course * Grade weightage

!
R |
IIIII

Total points earned in the semester
Semester based GPA =

Total credit hours in a semester

IIIII

Total of previous points + Points earned in the current semester

Cumulative GPA =

Total of previous credit hours + Total credit hours in the current semester

lllll

\ Graduation Honors

@ First Honors N @
The student who The student who

graduates with a GPA of graduates with a GPA of
4.75 -5.00. 4.25 — less than 4.75.

Second Honors N

\ Terms and conditions of first or second honors

vy,
LAY ;. ok ’

4 “. The student must not have failed a course in the 3 03 = The student must not have been
01 = university or any other institution including students - = subjected to a disciplinary decision
“.,,,\" that are transferred or visiting. “e00v* during his/her time in the university.

The student must have completed his/her graduation

y‘”‘», requirements in a period averaging between the ' The student must have studied a
02 - minimum and maximum period for graduation. = 04 -~ minimum of 60% of the graduation
~ ~ requirements at the university they’re

\“ * Maximum period for graduation = the standard duration of S— ;
the program + half of the standard duration of the program. T graduating from.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Regular Duration of Academic Procedures

Regular duration

The number of years or semesters that are designated as
legitimate for a certain academic procedure. It is calculated
based on the student’s current program duration.

Maximum duration of academic procedures

The academic procedure The Maximum duration

Internal Transfer Half of the program duration

two semesters before the end of the

Minor Enrolilment program duration

Remunerations The exact Program duration

The Program duration in addition to
qguarter of that duration

Honors Rank

The Program duration in addition to

Dismissal half of that duration

Factors that affect the Regular Duration of Study:

Withdrawal of Study

I Failing a course/courses (Apology) IDiscontinuation of Study

I Study Postponement I Denial (DN) Grades I Internal Transfer

Transfer from another I Specialization Change INot following the study
university within the college plan as advised

@O IAU_AR @ 0133332222 e bserv@iau.edu.sa
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Standard Duration of Study
and the Maximum Period for Graduation

0000

Program duration
g%0a) The number of years or semesters in the study plan approved by the University Council.

@ Standard duration of study

The number of years or semesters that are counted within the period a student
spent in the college.

=0 Maximum period for graduation

E Students must complete the graduation requirements within a maximum period of
half of the period stipulated for their graduation in addition to the standard duration
of the program.

Duration of Maximum
allocated period for
remunerations | graduation

Program
duration*

College

College of Medicine, College of Dentistery 6 years 6 years 9 years

College of Pharmacy - College of Engineering -
College of Design (science majors) - College of 5 years 5 years 7.5 years
Architecture and Planning

College of Applied Medical Sciences (Dammam-
Jubail) - College of Nursing - College of Public
Health - College of Design (Arts majors) -
College of Computer Science and Information
Technology - College of Business Administration- 4 years 4 years 6 years
College of Science - College of Arts - College of
Education - College of Sharia and Law - College of
Science and Humanities in Jubail

2 years
College of Applied Studies and Community Service 4 years ét?:rra?%r?f;;ggag&e 6 years
specialization at the
college)
Community College (Dammam - Qatif) 3 years — 4.5 years
Applied College (Dammam - Qatif) 2 years 2 years 3 years

*Above data is based on the most recent and updated study plans (2023). Students can visit
the Academic Affairs office at the college to inquire about the exact program duration
according to his/her plan.

il Reminders

= Discontinued or postponed semesters are not counted within the study duration and maximum
period for graduation.

= The duration of discontinuity due to persistent absence is included in the study duration and
maximum period for graduation.

= Both apology and transferring semesters are counted within the study duration and maximum
period for graduation.

= A probation semester is counted within the study duration and maximum period for graduation.

= Withdrawal from a course affects the permitted study duration.
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Deanship of Admission and Registration

Denial (DN)

The student is denied entering the final exam of any course if his/her
attendance is less than %85 to specified lectures and practical lessons

during the semester or academic year for annual courses.

\ What are the consequences of a denial?

.. . The student is considered to have

v=| - failed the course and will receive a
“DN" grade in the academic transcript.

-~
L
‘l‘||\

'— < exam.

rs

A ~ Denial of entering the course’s final

~ e~ Withdrawal from courses will not be
- |B - available for courses a student was

denied from.

A
"l‘||\

v
A% f,

- ™, = The cumulative GPA will decrease.

¥ -
— -
-
~

Fs
(LN
A ’
’
o *

»'"~. The DN grade will be entered in the - 3
: - The remunerations will be suspended.

% - system, and the student won't be
allowed to attend lectures.

b3
"l‘||\

-

LB

\
frpal

\ Calculating the Absence Percentage

the total minutes of absences and tardiness

100 X
the total minutes scheduled for the class’s lectures and
practical lessons

llll
\‘ 'J’

[ - = - 3 -
Find an existing - ° Search 2

Attendance Roster - =
By Student - ° value

\ Steps to view the absence percentage in enrolled courses

Others

.
~
- . - - - i -
> Information . . - 5 -
- ~ - ~ - ~ -
- 5 (s1s) -~ - . - . A >
” yStem ~ - b r * , ~ ]
’ b s s s ~ , ~ . #
’, \\ [lIf \\ 1’ ‘\ 1’ \\ z! \‘\ I’ \\
' L A} i A} I * ’ L ] A
Prp gt Prpgqaan? Pag gt o NI I BL K Ll gad

Log in to Student - E-Services

’
i
llllll

Students must commit to attend regularly or submit an absence excuse
electronically through the Student Information System (SIS) within a week from

the absence date whilst not exceeding 25% of lecture hours and practical lessons
“ specified for the course. The provided excuse is subject to college approval.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Steps to submit an Absence Excuse

||||||

\ ]
llllllllllll
\\\\\\\\\\\\\\\\

5 Log in to Student - z i I
- Information - -  E-Services - - Others S E Lzav?i faxt?g;e S
", System (SIS) - PP

! !
] : ‘
111111111111

1
For

e ‘\ o \\ Choose an o .‘-\ 0
B AN < excuse type, @ - (@‘ ’

1
Py

specify dates,
- = - - selectacourse, - -
Addanew - - = % attach the - .
value S & Add >~ excusefileusing -~ Submit
\\ ” - (Add) -~

Steps to view the response to the Absence Excuse Application

llllllllll
llllllllllllllll

LRI B |
o LB A WV VYL, L e,
A ! LY ! 3 r
* ’ * ’ A ') LY , LY ’
. * bt & * *
L LY b “ ~
~ - ~ b ~ ~
-~ N ~ ase - -~ k -~
- - ~ ~ -
- - - - - ~ — ~ -
- - - - - - -— - - - - -
2 - [ - = = = S e %
- . - . - Fri - - - o

Log in to Student - : - = Others SR icti c - Search
- lnformation - -  EServices < - FE Leave Excuse Find an existing s 3
", System (SIS) . Application ~ value -

v ’ .
) A
llllllllllll

)

~ If the excuse was not accepted by the college, the
reason will be available above the courses table in
the Leave Excuse application form
({4
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Steps to view the Attendance Roster

Log in to Student :

-
-
-

-

Information - - Others ] At'tendancg Roster:
. System (SIS) . ‘ R ., > - ByStudent -
I'! \\\ I, ‘\\ (’ \\\ I’f \

s\
b g b Pag gt

‘\\\\ . Q ‘\\\\ o :‘\\ (\§> o
S\

- Select the semester =

-
-
-

Find an Search then click on the class -
- existing value -~ - s+, _humberinthe -
s < p . . attendance sheet .
,;' \\\ ,1' \\\ ’;I ‘\\
Pr g T —— T

ﬁeindance Type | Description Present Tardy Eli:lf; Reason ﬁm L{:e I\flziﬁ:tae:t_ Le;dn—i::’tla_te
01/19/2022 MTG  Class Meeting 6:00PM 8:00PM 120 1
01/26/2022 MTG  Class Meeting 6:00PM 8:00PM 120 2
02/09/2022 MTG  Class Meeting 6:00PM 8:00PM 120 3
02/16/2022 MTG  Class Meeting 6:00PM 8:00PM 120 4
03/02/2022 MTG  Class Meeting 6:00PM 3:00PM 120 5
03/09/2022 MTG  Class Meeting 6:00PM 3:00PM 120 6
03/2312022 MTG  Class Meeting 6:00PM 8:00PM 120 7
03/30/2022 MTG  Class Meeting 6:00PM 8.00PM 120 8
04/06/2022 MTG  Class Meeting 6:00PM 8:00PM 120 9
04/13/2022 MTG  Class Meeting 6:00PM 8:00PM 120 10
04/20/2022 MTG  Class Meeting 6:00PM 8:00PM 120 1

The maximum number of absence minutes without an excuse =

The total of contact minutes of the entire semester x -

100

‘ ‘ The absence percentage for both excused and unexcused absences , ,
shouldn’t exceed 25% of the total of contact minutes

The maximum number of absence minutes with an acceptable excuse =
The total of contact minutes of the entire semester x 1‘%
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Steps to view the Absence Percentage of a course
(Lectures — Practical Lessons)

lllllllllllllllllllll
;;;;;;;;;;;;

- Loginto Student - - : o :_ _Z
~  Information - - E-Services - - Others FoR Student Absence -
-, System (SIS) “ . - Course wise =

A
s A
’
llllll

llllllllllllllllll
\\\\\\\\\

Find an S - Search - Select the
- existing value = - earc 3 -~ semester
Personalize | Find | View All | (21| First (4 1-60f6 (» Last
Course ID Course Description Absence With Excuse % Absence Without Excuse % Total Absence %
Oral Comm. and Public
1 668066 HUMN 301 . 0.00 0.00 0.00
Speaking Total Absence
2 668077 ENG 311 Dynamics 0.00 0.00 0.00 Percentage for
the course
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Steps to obtain your Academic Progress Report

Academic Report

Student Information
Name | Y Academic ID
£X0A GPA ARy Temn
AC Status M- Level
Bl Zowia Program EGE>T Program Code
Study Plan
Course Slatus Uniits Descnption Cataiog Nor Course ID Level
PASS L3 (] el it e ARCH 1 STATYA \
PASS N Lty laall il LRSK ) AYear Levet
PASS v e iyt ENGL '+ DA 2
PATGS Sy 2l 2 FHCDU 1y o Sepatle Sl
PASS 3 [y MATH 111 myear devel Courses
PASS el Tl g ARAB 1M1 ATATL 1
PASS ¥ ol b Ty el ISLM A YA
PASS vl PHYS \rr o Lavek ¥
PASS ¥ Sl e LRSK 1t
PASS ¥ P e h T ENGL ¥ Level Units: 1A
PASS (1) poaall ibgid o ARCH 4T Level Courses
PASS ] o0 o] g COMP 4! WA -
PAsSS L ¥ o el MATH ' TIANT
PASS ' HIST ™A' A
PAsSS 1 PHYS Tehat Levek T
PASS A ENG T8 Tieve
PASS | HUBMN ¥+ A= LevelUngs: 1A
FASS . MalH "1 vl ‘Level Courses
Pass ¥ CHEM 171 TWEAL ¥
PASS T ENGL 111 TWeds
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Postponement of Study

When a student does not enroll in any course for the academic semester
or academic year and requests a postponement of study.

' '. Students are not allowed to submit a withdrawal or

& postponement of study request during the joint first-year
., .»> program or the first foundation year in the college.

SRR

\\1':

\ Postponement of study is permitted throughout the period of study for

Semester-based academic Semester-based academic Year-based academic
system (Bachelor) system (Diploma) system (Bachelor)

Three non-consecutive .
semesters or two One semester. One academic year.

consecutive semesters.

\ What are the consequences of postponement of study?

v 1
r, LR

A
¥ I

\

~. *. A decrease in the number of credit hours that can
- be enrolled later due to unguaranteed offered

{ B |
L r,

f@ The graduation is delayed.

',,' . ‘\s“ courses or not completing prerequisites.
"_ The request cannot be -~ The remuneration is suspended starting from the
5 cancelled once approved. .:- start date the postponement.
‘. Itis not calculated within the Lo
L e e tie: ondkthe o f ﬁ It disrupts the academic study plan and the
3 P & - enrollment of courses in following semesters.

<~ period for graduation*.

"’tl‘l‘

4
T

)

The postponement request can be submitted through the Student Information System

(SIS) before the end of the second week of the semester for the semester-based system,

or the fourth week of the academic year for the year-based system in accordance with
“ the academic calendar announced on the University’s website.

* Study duration | The number of academic years or semesters that are counted within the

period spent as a student according to the program’s study plan.
* Maximum period for graduation | Students must complete the graduation requirements
within a maximum period of half of the period stipulated for their graduation in

addition to the standard duration of the program. rﬂ
JSLL9 ’
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Steps of Postponement of Study

®° ®®

5 Log in to Student -
- Information

-

: Status Change
: - E-Services s - 9
- System (SIS) ; - Application
! 4 I \ h N ! " \ v
1, 1 1 A
v Lot | L] ’ ! 11y 3
- Postpone ’— Add a new value - - Add 5 % Submit g
-, Application N -
" £ i v " f :
Fpgpaonh

A Y
Fypgad

\ Steps to view the Response to the Postponement Request

LI |
ot e,

LB |
\‘ 'rl'

L | L LA
Wt g \\\
‘- \
\
~
~
~
’ ses wm
fif -

LI |
\ L
W '

Log in to Student - - . -
'—, Information - -  E-Services ~ Status Change - - Postpone - Find an existing -
" System (SIS) . Application =

" Application - value

*
I \
llllll

’ \
I \
,,,,,,

The semester is automatically activated in the Students
«c Information System after the postponed semester ends
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Deanship of Admission and Registration

Withdrawal of Study (Apology)

When a student doesn’t complete his/her study of courses for an academic
semester or academic year they are already enrolled in.
. Students are not allowed to submit a withdrawal or

' postponement of study request during the joint first-year
.~ program or the first foundation year in the college.

V0
\‘ 'y

11
\\ I'

¥
SRR

\ Terms and conditions of withdrawal of Study (Apology):

01 The maximum number of times for a withdrawal of Study (Apology)

are as follows:
Year-based academic

Semester-based academic - @ ~ Semester-based academic - o
system (Bachelor) ® system (Diploma) : system (Bachelor)

Two semesters. One semester. One academic year.

02 It must be submitted no later than the end of the 14th week of the
academic semester for the semester-based system and the 26th week

of the academic year for the year-based system.

(3 Students applying for an Apology must commit to attending their
classes until their request is approved by the college.

\ What are the consequences of withdrawal of Study (Apology)?

. "»_ It disrupts the academic study plan and the
E‘i = enrollment of courses in following semesters.

-

R
4 . The request cannot be

@ - cancelled after the
-~ approval of the college. s

i
‘\ [

11
a ¥,

’
L
frgan

'’ The remuneration is suspended The student is given a grade (W) in all his/her
- |%Z| - enrolled courses during the discontinued

- starting from the start date of -
+ the apology request. P il academic semester.

1
A vy

4
LY
frpan

Failing to attend regularly until the application is

P It is calculated within the study . ‘. : :
2 duraton afid the st - % : approved may lead to a denial (DN), which affects
... period for graduation*. 3 < the grades of enrolled courses and thus lowering
‘it the student's GPA.

)

Withdrawal of study (Apology) requests must be submitted
through the Student Information System (SIS) in accordance with

“ the academic calendar announced on the university's website.

* Study duration | The number of academic years or semesters that are counted within the

period spent as a student according to the program’s study plan.
* Maximum period for graduation | Students must complete the graduation requirements

within a maximum period of half of the period stipulated for their graduation in
addition to the standard duration of the program.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Steps of an Apology Request

N
-~
-~
-
-
< A

Log in to Student - - Status Change
Information < - E-Services & - S
-, System(SIS) < . ~, Application

e Pr g g

LI I B A ||i!;
vl f, f,

" 5 - Add a new value :

Apology . = ;S :
. Application ~ . 2 S

lljl.“I

L I

\
L4 )
llllll

- Submit

4 A
Prgp gy

)

The semester is automatically activated in the
Students Information System after the

“ Apology semester ends.
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The Difference Between Postponement of Study
and Withdrawal of Study (Apology)

\ll’
\\

< ‘. Students are not allowed to submit a withdrawal or
- postponement of study request during the joint first-year
< program or the first foundation year in the college.

\‘||,

4
\
Sy

Postponement of Study Withdrawal of Study (Apology)

The student does not enroll in any course The student doesn’t complete his/her study

for the academic semester or academic year z L@ - of courses for an academic semester or
with the request of the student. L= academic year they are already enrolled in.
It is not calculated within the study __ It is calculated within the study
duration and the maximum limit to S ES d duration and the maximum period
graduate*. A — N for graduation*.

The request is submitted no later than
the end of the 2nd week.

The period of apology requests starts from
IEEHI . the 3rd week until the 14th of the
C semester-based system.

LY

Postponement period for the year-based J . The period of apology requests starts from
system (College of Medicine only) starts from o j = the 3rd week until the end of the 26th week
the 1st week until the end of the 4th week. < of the year-based system.

Requests are submitted electronically through the Student Information System
and they are subject to the approval of the college.

Students are advised not to submit any of these requests to ,,
avoid consequences, such as the delay of graduation; except for
“ necessity in the event of an inability to reqularly attend classes.

* Study duration | The number of academic years or semesters that are counted within the
period spent as a student according to the program’s study plan.

* Maximum period for graduation | Students must complete the graduation requirements
within a maximum period of half of the period stipulated for their graduation in
addition to the standard duration of the program.
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Discontinuation of study

1. Discontinuation of study without enrollment of courses

When a student doesn’t enroll in any courses without obtaining an approval of
withdrawal or postponement of studly.

\ What are the consequences of discontinuation without enroliment of courses?

(LN
\ ‘7,

.. The remuneration is < o'~ ltis not calculated within the

: - suspended starting from the = @ - study duration and the maximum
> date of discontinuation. LEAS imitto graduate*.

,
i ng LT

The student’s enrollment is
suspended from the University.

1
A,
~ ’
~ -
- -

-

-

’ ~
' LY
"I“

2. Discontinuation of study due to consecutive absence

When a student is absent in all the enrolled courses for four consecutive weeks at the
beginning of the semester for the semester-based system or seven consecutive weeks at
the beginning of the academic year for the year-based system without obtaining an
approval of withdrawal or postponement of study.

\ What are the consequences of discontinuation due to consecutive absence?

LWL
\ ’,

~'== - The academic status in the student's = s—s - The student is given a grade
. - academic transcript is listed as - @ = (DN) in all enrolled courses

" (absent of discontinuation). & during the academic semester.

-, The semester/year is calculated -
- within the study duration and the
> maximum period for graduation*.

-
-
-
-
-
,

-~
\\
I M

&@ The graduation is delayed.

~ The student's enrollment is
= suspended from the University.

. The remuneration is suspended
- starting from the date of
> discontinuation.

. \
“rgan i B TA

v

LI ]
\
Y ,¢
,

12

"~ The student does not return to study until the approval of the Standing
= Committee for Academic Follow-up is given based on the recommendation of
the College Council.

v,
-
- G
-
4
i A

Terms and conditions of Re-joining after discontinuation:

01 The student should apply for re-joining within a period of maximum of four semesters
(two years) from the date of discontinuation.

02 The student is not allowed to re-join if they were academically dismissed.

03 The student may not be re-joined more than once.

04 The approval of the College Council and other related entities is required to re-join the
student.

05 The student can complete graduation requirements after re-enrolling within the
permitted period in the system.

06 For re-joining approval, the program study plan is required to remain the same for the
semester the student has reached.

The request for re-joining after discontinuation should be submitted
through the Student Information System in accordance with the
“ academic calendar provided on the University's website.

* Study duration | The number of academic years or semesters that are counted within the
period spent as a student according to the program’s study plan.

* Maximum period for graduation | Students must complete the graduation requirements
within a maximum period of half of the period stipulated for their graduation in
addition to the standard duration of the program.
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Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Steps to Re-join after Discontinuation of Study

vy v by

1 ! A
\\ J’, \\ !'
A ¢ S
~ ~
~ ~
~ ~
-~ -
~ - -~ -
-~ - - -
- i -

- Loginto Student - - . : Status Change
_ Information -~ ~ -Services T Application
“. System (SIS) . : i

Prgggan

-
-
-
-
-
-

% 7 b LY
f' ‘\ :' \\ ’r' \\
Fygpqa Fypgpgd Py

oy "L L ] ) &% v ! I ; o UL L L I ‘i ; ,
~ Rejoin Application~ - Add a newvalue - =~ Add <
workflow - ‘) . ~

LI I ]
1 'y

The semester is automatically activated in the , ,
Students Information System after the re-joining

“ request is approved
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Internal Transfer between University Colleges

The internal transfer request is submitted through Student Information
System (SIS) annually before the start of the academic year according to the
academic calendar announced on the University's website.

\ Terms and conditions of submitting an internal transfer request

01 The student must have passed the joint first-year program or a foundation year
program when applying to another college with a foundation year program.

02 The student must have completed at least one academic year with a minimum of 24
credit hours at one of the colleges that has a joint first-year program when applying to
another college with a joint first-year.

The student's cumulative GPA when the transfer request is submitted should not fall
03 below 3.5 out of 5, except for those transferring to the Applied College, where the GPA
requirement is a minimum of 2 out of 5.

04 The student must not have completed more than half of the program duration he/she
is applying to transfer form.

The possibility of completing the graduation requirements within the allowed period
05 of the program the student is transferred to.

06 Students are only allowed to transfer once between the colleges of the university
throughout their study period.

07 The student must not have a history of discontinuation in his/her current college.

08 Any conditions specified by the Standing Committee of Study Plans and Systems

09 The program transferred to must be one that gives an equal degree level.

\ After the transfer

v
\‘ 'y

S e ARG REIEG ST AT EQEl e < = - All courses completed in the previous
> - courses that were completed will be o [ It 1 b P! dqf P |
% added to the transcript. - |1¥=) - college will be reviewed for equivalency.

\\
FITE

The student who submitted a transfer request must reqularly take the final exams, as the
transfer applies only for the next semester.

' & - The remuneration continues to be disbursed according to the duration of the program to which
= 2 - the student is transferred (study duration)*, taking into account the semesters in the college
> from which he/ she is transferred.

N = ",_ The student should be able to complete the graduation requirements for the program to which the
IE - student is transferred before the maximum period for graduation*, taking into account the
~ semesters in the college he/she is transferred from.

L
X ‘7, \V1ir,

A ~  The request cannot be cancelled after AR Only the grades of the equivalent
2 the approval. = - courses are included in the GPA

~ except the Applied college.

T
ag

\ Acceptance of transfer between colleges is competitive according to:

Accumulative GPA l\/! AV:EiIICahb(I:gﬁggg in ‘(E‘ College terms and conditions.

)

Equivalency of courses requests between colleges are processed
“ by the college to which the students are transferred

* Study duration | The number of academic years or semesters that are counted within the period
spent as a student according to the program’s study plan.

* Maximum period for graduation | Students must complete the graduation requirements within a
maximum period of half of the period stipulated for their graduation in addition to the standard
duration of the program.
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Steps to submit a request of transfer
between university colleges

||||||||||||
\\\\\\\\\\\\\\\\\\\\

5® ®° «° H° @0 .0

- - - magnifier, select the -
- Loginto Student -

information s - E-Services <~ - Program Transfer - - Transfer Colleges - - Add New Value - - CO||:9E-pr§g|:am -
. System (SIS) ~ " . Applications "~ Application - sAdd then submit

rrrrrr
\\\\\\\\\\\\
llllllllllllllllllllllllllllllll

||||||||
llllllllllllllll

Log in to Student oo - = E
Information .- % E-Services - - Program Transfer - - Transfer Colleges - Search

~  System(SIS) - < . Applications =~ Application 3

!
ffffffffff
|||||||||||||||||||||||||||

\ Steps to complete the transfer procedure after the approval
of the transfer request

01 Acknowledging the approval after reading the acknowledgment and choosing (V)

(02 The student is given an E-Clearance from the current college after the acknowledg-
ing the approval by the student of the college he/she is transferred to. Students must
make sure that there is nothing that could disqualify them and hold their clearance,
by following up with the current college.
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Procedures of Internal Transfer
(between university colleges)

01 | 02
@ .
- e

Submitting the request Processing the
via Student Information requests.
System (SIS).

04 03 y

1

©
/ < Student ) ( College )

Selecting the final preferred Processing the requests and
college and acknowledging the approving qualified one by
approval of internal transfer. the other colleges.
D hip Of Admissi
. (o g ) (__ College )
Finalizing the transfers on the Reviewing completed
Student Information System courses for equivalency by
(SIS). the college transferred to.
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Visiting between University Colleges

A student can study some courses in another college within university
without transferring.

\ Terms and conditions of visiting between the university colleges

(01 A distance learning student is not accepted as a visiting student.

02 The visiting student must have studied at least one academic year in the
college in which he/she was accepted.

A college approval of the student's visiting request must be obtained, and
(03 all the courses he/she will enroll in in the visited college must be reviewed
for equivalency with the courses in his/her current study plan.

04 Approval of the visited college must be obtained based on available courses
and vacant seats.

A university student is not allowed to study as a visiting student within the

05 university in any of the courses of the joint first year program or the first
foundation year in colleges.

06 The visit should be on the same academic level (e.g. between two bachelor
programs).

\ What is the outcome of visiting between colleges?

v
\‘ ”

5

’
\
A EER

The grades of the courses studied in the visited college are calculated
and added to the academic transcript of the visiting student.

1
¥y ¥y

!,l‘\

The visiting request between the university colleges is , ,
submitted through Student Information System (SIS)
according to the academic calendar announced on the
‘ ‘ university's website.
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Steps of requesting a visit between the university colleges

~
~
-
-

-
-
-

-

‘I|l|'IIr ‘\"|1"'f
‘. ’
b Y
“
~
- ses =
- -~

- -
- =
- -
- -
-~ -
-~

L A |
i J"

Log |;1 to Student - E-Service Visiting Internal Visiting
- Information ” B 3 " Apblicati ) g
P R . S - ications - . Workflow .
’flsystem (SIS)\\ f.rj \\ f.r, pp \\ t; b
’ 4 . 5 ’ ; \ \ ! r g \ z ‘, . \
gt Fpggan? gt P
\\‘\1| 'I", \\\‘ul "f,’ \\\\l' l:,’}
- @ s 2 ( ) R =Q g
- Add New Value - - Add s Choose the =
”1 \-‘ "I \-\ "f COIIege “\‘
, ; O s > h ¢ %'y \ ’
{"'||l‘\‘ f"f||1“\ ”flll\\\
W v P L g P 111y 7 v A t L '
- Choose the course -~ -  Agreetothe - - Submit 5
- ~ - acknowledgment - - -
/,) \\\ /’f \\\ /’! \\\

% 1
Frg gy Frggpan

)

The courses are enrolled electronically after the approval of
the visited college, and the student must ensure that there is
no enrollment for the courses in his college after the approval

of the visiting request
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Deanship of Admission and Registration

Visiting Outside the university

| Students can study selected courses at another university without fully transferring.

YA Visiting to the joint first year programs or foundation

& year program in other universities is not allowed.

i
WM

,
LY
Pt

\ Terms and conditions of visiting outside the university

01 The student must obtain his/her college approval to visit another university.

02 The visited university must be a recognized institution.
The course enrolled in the visited university must be equivalent to a course in the

03 graduation requirements in the student’s university.
The maximum credit hours in the visited university must not exceed 20% of the

04 total graduation credit hours in the student’s university.
Visiting must be to a governmental university, but applying to a private university is

possible provided that it has a full institutional accreditation from Education and

Training Evaluation Commission.
Visiting governmental and private universities outside Saudi Arabia requires that

the institution must be recommended by the Ministry of Education.

06

07 The course load in the semester should be taken into considerration.

\ What happens when you visit outside the university?

Wiy,
" The visiting student won't receive honors
- rank once failing any visiting course, and this

Monthly remunerations are
- course is going to be graded with (NF).

37 bdos
= - suspended during the visiting - ‘I
-, semester. ., O
151 A x

Equivalence of the courses taken by the student are graded as (TR) , the grades are not
- calculated in the cumulative GPA, but they are added to the academic transcript of the

by
. #
5 -

A= & student.
" ", The student must provide his college academic affairs office with his results within the

= first two weeks of the following semester after his visiting period, and if he does not
=) < submit his results, he will be considered discontinued.

“~ The monthly remuneration for the visiting student will not be imbursed until he/she
~ submit his results for the visited semester to the college academic affairs office.

~
- & -
- -
3
-
-
~

7
LY
S ETL

\ Steps of visiting outside the university

“““““““
L ' 4
LY * A\
~ “ “
- -~
~ ~
. % o s -

- - - - pro—

- - - - p—

- - - - =

-

-~ - Visiting to another -
university

Visiting : - Add a New Value ~
Applications - L &

- Log in to Student E-service

. Information
’,’ System (SIS) .°

-~ -
~ -
, ~
~ ”, ~
’ T ‘4 W ’
llllll ,".Ia|l‘\ "J|||‘
PR L I L L LI
1 ' \ ’ A ’
\\ #’ \\ ’ \\ ’
~ ) .
~ ~ ~
-~ ~ ~
~ -~ -~
- ~ - -~ -
- - - -
-

Submit

’
] \
llllll

Q

- - Complete the form :‘
Add ~ - and attach courses -
> -, specifications -

'
’ \
llllll

!
! A}
llllll
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Procedures of Visiting Outside the University

o Viewing the academic o Obtaining the course o Applying to visiting the
calendar of the other specifications of the other university via

Il

university for visiting courses the student Student Information
application timeline and wishes to study at the System (SIS) and
their visiting requirements other university. attached the course
and procedures. specifications.

S © © -

e Printing the approval of o Obtaining an approval o Following up the

the visiting request from the college that status of the visiting
including the name of allows the student to request through
: the university and visit another university. Student Information
courses to be studied. System (SIS).
i -~ =
\\H o = S—
: = =
0 Applying to the Committing to o Submitting the results
preferred university. regular attendance (transcript) after the final

to the lectures. exams to the academic
affairs office at the college.

,A - W

= =

0 Visiting the remunerations office @ The passed courses will be graded
to apply for a reimbursement of with(TR) after equivalency Failed
the remunerations during the courses will be graded (NF), and
visiting semester. all courses studied in the visited

university will not be included in
the cumulative GPA.
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Course Equivalency for Transferred
Students from Another University

A transferred student from another university can submit a request of course
equivalency of all the courses he/she completed at his/her previous university.

\ Terms and conditions of course equivalency

(01 Thestudent has the right to equalize a maximum of 40% of the study plan credit hours.

02 Equivalent courses will be added to the student's academic transcript with the grade
(TR) as long as the obtained grade is no less than (C).

03 Only courses passed by the student at the university from which he/she was transferred
are equalized without considering any courses he/she studied at another university.

(04 Every 15 credit hours equalized for a student are equivalent to one semester, and it is
counted within the study period.

05 Any other terms and conditions specified by the college.

06 The course must be equivalent in content to the course taught at the university with no
less than 75%.

\ What does the course equivalency entail?

.. Equivalent semesters are counted within the study duration,
which includes the student’s entitlement to remunerations,
.~ opportunities after academic probation, and honors rank.

L
8
f"‘\

> = - The grades of the courses that have [ e . If the student failed courses at
- - been equalized for the student are z - his/her previous university, he/she

i > not counted in the cumulative GPA. ; > will not obtain an honors rank.

FTRL Ty

\ Steps of course equivalency

P11 (I B v g
aaaaaaaa

[} r’.r
fo

)
©

©
©

J
©

ﬂ’ Lo?nTo:gé:il:Lent S E-Service - - Transfer Credit - - Transfer Credit -

- System(SIS) <~ Applications .~ “. CCApplications ."

lllllllllllllllll
\\\\\\\\\\\\

Add New Value Add - Add transfer Submit
’ . . . g credits ”

\\\\\\
Fygany Prgagpnvy Tl pggpa

)

Course equivalency requests are processed and approved by a college register, and then the

college dean/vice dean, and finalized by the deanship of admissions and registration. A stu-

dent is not entitled to apply for any course equivalency request after one full semester of
‘ ‘ Transferring and submitting course equivalency request.
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College placement

It is the electronic screening process for students to place them in one
of the colleges affiliated with the joint first year track of colleges
(Medicine, Dentistry, Pharmacy, Applied Medical Sciences) after pass-
ing it according to the specified terms and conditions.

\ The placement process is based on

v
&Y ',

: > Cumulative GPA.

(L ]
&Y 'f

- IT1 : Preferences selection.

\\\\\\

v
\\ f,

EE‘ - Available seats in colleges.

IIIII

v
1 ’,

<= = Any other terms and conditions
. . - set by the college.

))

College preferences requests are submitted via the

Students Information System (SIS) in accordance with

the announced dates on social media platforms by the
“ Deanship of Admissions and Registration
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Steps of selecting college preferences

‘|Ill;' \“ull,“ ‘\‘|||,” ‘\‘1||;,‘

- Loginto Student - - - o N :
- ?nform ation < ° E-Service - - Preferences - - College R
. System (SIS) < ’, % < selection - -, Preference .°
,"flll“\ "'l||l“\ "'l||l“\ "'l||l“‘

vV g U LI ] LI B v g
‘\ ’; ‘\ l". ‘\ l’ ‘\ l"

« 8 . . - numerically -~ .

~ -+
s, “ , ~ e ~ ,
s b 4 b ’ LY !
! A s LY F \ 4
' A ' A" / A ' A"

\ \
‘l]llll r"l'[l“ ""II‘\ "I',||||‘

- = = o = Arrange - = .
- Add New Value - =~ Generate S 7 preferences < ~ Save -

\ Steps to follow up the College Preference Request

vV g
‘|l'lr, \l|"l, \ !

o ’e 2 ' ;g ot I'a e "B
- logintoStudent - - janageclasses - - Enrollmentdates - - Myacademics - - MyProgram -
- Information - - ~ ; < . . s .
o System (SIS) \’* ’.z \\. ,, \\ l{ \\ /{ \\
I(" \\\ ,"'; \\\ Iil' ‘\\\ ,f” \‘\ ,l" ‘\\\
Lpggan? Lpggan? Fpgpannd Frgpaa? Fygpaad
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Individual College Placement

The process of selecting a college preferences after completing the joint
first year of colleges (Medicine, Dentistry, Pharmacy, Applied Medical
Sciences) for students who were unable to apply or meet the terms and
conditions for college placement during the allocated placement period
according to the announced time.

\ The individual placement process is based on

v
e ',

S [&] = Cumulative GPA which the collective
: - college placement stopped at.

- Available seats in colleges after the
- collective college placement.

w3 Y b
% ’
-
I[h = =
- r
’
¥ ‘\\

Preferences selection.

ALY
\\ '
~
- ]
"3
A
FRR

“il’-

N = “. Any other terms and conditions
. = set by the college.

’
A Y
l"l'||\

\ Consequences of individual college placement?

] The student cannot rearrange preferences after saving them

(E‘ The individual placement depends on available seats even if
the cumulative GPA condition is met.
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Steps of Selecting College Preferences for
Individual College Placement

"4‘"l, ‘tlll:,

- - - - - - - College -
- o?n?o?%ﬁ?odnent - E-Service -~ - Preferences - - praterence -
. System (SIS) >, selection “, Individual .~

\ ’ \ I
G S "l..l\" Pypgpgpa s "1

(LI B (UL '] LI ] v Ly
W ) ', L !, Y iy 1 i

- - - i Arrange - Sub -
~ Add New Value - = Generate S - preferences < - ubmit s
: i A R -, numerically -~ . >

[ ) ' A ' A ' v
f||||\ l';|||\ 'llll‘ "ll‘-‘

\ Steps to follow up the College Preference Request
for individual College Placement

-
-
-

I LI I |
\‘lll'f ‘|| I}" | lf’

-
-
-
-

\

A ]
LY ' Y ’ A /
% F A ‘\ !
~ ~
. . S S

~ ~ ~ »
~ ~ - LA N ] - -
- - -

®
(v

- logintoStudent - - panage classes - - Enrollmentdates ~ - Myacademics - -~ MyProgram -
- Information ~ - ~ 3 3 » . p .
System (SIS) - . -~ . -~ ‘) ~ . -

\ ' \ ] \
Py pan? Cry siman® Py L T 1 T Prgaan?
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Deanship of Admission and Registration

Specialization

It is the electronic screening process for the students to be placed in one

of the majors at the college after passing the general stage according to
the terms and conditions specified by the college for the programs that

include more than one stage.

\ Criteria for moving from the general stage to specialized majors:

\'l' V11
\‘ ’ \‘ ’I

> > Cumulative GPA. = - Preferences selection.

b
\
fraan ¥gi g8y

. CE‘ - Available seats in each major.

111

L Any other terms and conditions set by the college

- e

1 = such setting a minimum grade value for certain
courses relevant to the specialization.

S
‘i

Major preference requests are submitted via the , ,

Students Information System (SIS) according to the
announced dates on social media platforms by the

“ Deanship of Admissions and Registration.

/ 4
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Steps of Major preference request

‘\1II;’ ‘|||'j"

' Al

Q. 0O
- o? |fn to S:pdent - - E-Sepvice - Preferences - - Major )
- Information -+~ S % selection ~ - Preference O
-, System (SIS) - ., -~ ‘) o~ ., >~
l"‘llll“\\ ”“Flll"‘\\ ,"'Illi“\\ I”'runl“\\
“|||,'; \“‘I"’r “‘Ill;’ |||r1.‘,§‘r
’@°’®°fﬂ° ©©
z : = . = Arrange s = -
~ Add New Value - =~ Generate >~ preferences < - Save =
. S . S -, numerically -~ ’, >
J"r’llll“\ "'llll“\ ,"lll'l“\ ”’llll\‘\
v, . .
S 7. Toreview the request, you can access the request again

~ - following the same steps above and check your request
g .~ by searching.

RN

\ Steps to follow up the Major preference request

v 117
‘|lll'l|l' \‘|lll,, ‘\ ;’ ‘l L]

- logintosStudent - - pManage classes - * Enrollmentdates ~ - My academics - - MyProgram -
. Information . . ~ 4 . p . . .
-, System (SIS) - ., o . R . ~ . -
‘4 vV ,': \‘\ ‘e v ‘ WV ”r vV

’ \
7 1 ') \ ' A
J"lllll"‘ J'l|||“ Py g d Fygpant Ly

@0 IAU_AR @ 0133332222 e bserv@iau.edu.sa JLEQ
* Waai




Sau

J—ra s illg Jg—u a8 llésl o c // JouwpJgoaJluc Aoidldepln

Deanship of Admission and Registration IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY

Individual specialization

It is the process of selecting one of the majors in the college after
passing the general stage for those who were unable to apply
during the college specialization allocated period, or couldn’t
meet the terms and conditions during the college allocated
specialization period according to the announced time.

\ Criteria for moving from the general stage to individual
specialized majors:

‘\lf’-

‘ Cumulative GPA which the college
- specialization stopped at.

TRl P

= Preferences selection.

$ ca = Available seats after collective college
: < specialization.

=2 Any other terms and conditions set by the col-

: - lege such setting a minimum grade value for
“ certain courses relevant to the specialization.

\ Outcomes of individual specialization

[y The student can’t rearrange preferences after saving them.

& The individual specialization depends on available seats even if
the GPA condition is met so some preferences may not appear.
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Steps of Major preference request for
individual specialization

»°

'— Log in to Student

,,,,,
v Iy

Major

preference_
., individual .°

L
‘, \\\
LY
~
~
)
- -
- -

\llll;,

Submit

! A
f'll“

To review the request, you can access the request again
following the same steps above and check your request.

©©

-
-

\ Steps to follow up the Major preference request for
individual specialization

!

I

N0 %

Log in to Student
Information s
., System (SIS) -

v A 19

\
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Changing Specialization within the College

| Students can apply to transfer from one major to another within
the college through the Student Information System (SIS).

\ Terms and Conditions for transferring between specializations (Majors)

01 Fulfilling the terms and conditions for admission to the major to which the
student wishes to transfer, as specified by the College Council.

The major can be changed only once during the entire study duration in
02 that college.

Completion of at least one academic semester of specialization-specific
03 courses in the study plan of the program from which a student wishes to
transfer (no less than 12 credit hours).

04 The student must not have passed more than half of the duration of
his/her specific specialization from which he/she wishes to transfer.

(05 Any other terms and conditions set by the college.

\ What does transfer between specializations entail?

& o “~ All previously studied courses will be added to the
B - student’s academic transcript, including the grades and

‘7, semester and cumulative GPAs.

L L
" "2

" The remuneration is disbursed according to the

@

—1/ = duration of the program to which the student is
.,.+* transferred, taking into account the previous semesters.

e
LT

.
~ I

N
T ',

Q “  The request cannot be cancelled after the student
- acknowledges his approval.

-~

L)

y ~
’f||\\

Acceptance of transfer between specializations is
competitive according to:

Cumulative GPA. l\/! Auailahle seats in (E‘ College terms and conditions.
each specialization.

A request to change specialization is submitted via the Student
Information System after every semester according to the
academic calendar announced on the university website.

¢4
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Steps to change specializations
within the college

L LRI S

a® o

Log in to Student

\ v
b
b Y
b
~
~
~

I
!
’
*
”
-
-

FEERR

b L =/

Major Transfer

v VLI g
1 1,
i
Frgpggpann?h
‘\'I.ll;,
' \
Prggpann?
v UL ag
v ',
Prg g h

Program Transfer -

; E-services

» Information - L. 5 Anblicat -
] 3 ; . . . . pplication -
., System (SIS) . ~ . Applications . . R
’, h F b F g b e ~
‘. WV ‘Y WV " " ‘s W
“‘III““ JrJ"'llll"‘\ {”lll““ !"l|ll"‘\

UL IR L e RN I TS " S S S
\\ i", \\ f! \\ !’

b Y % “

LY LY

~ ~ ~

~ -~ J ~ C

Y ) -~ -
4 = 5 o , -
- Add New Value - - Add ol ) Submit .
- ~ - ~ - -~
- ~ ’ ~ # ~
s ‘* ’ \‘ ’ b

!1 A // b 7 \\

‘J‘ \\ 'J \\ ': )

L BT T Fy gy N NEER R

‘\ll"’

> = To review your request status, follow the same steps
~ ¥Z) < above and click search

)

If the college approves the request to change the
specialization, the student must agree to acknowledgement
the change of specialization via his\her account in the
“ Student Information System
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Remunerations

\ Monthly remuneration terms and conditions
Amount of the remuneration

v
W L

- Remunerations are paid to Saudi students, non-Saudi
students of a Saudi mother, or international scholarship
>~ students.

fag

\

Lzﬁ @ 1000 SR for scientific departments 4 01

~ @ 850 SR for humanities departments fean

The student must be a regular student who has not

10 5R are deducted from the remuneration exceeded the regular duration of the academic program.

each month for the student fund.
o', e The duration of study is calculated with the first joint year or the

.- 02 . foundation year of the colleges.
-~ e Postponed and discontinued semesters are not counted within

Excellence Reward L the maximum period for graduation and study duration*.
e Regular semesters, apology semesters, and transfer from another
A regular student will receive an university semesters (every 15 credit hours are equivalent to one
excellence reward of 1000 SR if he/she semester) are counted as part of the study duration.

earns a cumulative GPA of no less than
4.50 after completing two successive >
semesters in the same year. The reward = 03

: "'._ The cumulative GPA must be 2.0 or above for the
- university’'s other colleges (2.75 or above for Engineering,
.~ Architecture, Design, Dentistry Colleges).

will be deposited in the student's account.

g M

\ Remunerations disbursement policy

New students and those transferring to the university have The student's right to the monthly

01 to create an account with one of the Saudi banks and enter 03 remuneration is waived if he/she
the bank account number in the Student Information System does not collect the remuneration
(SIS) in order for the monthly remuneration to be disbursed. for more than three months.

If the student is eligible for the monthly remuneration and it The student can review his/her

02 is not deposited to his/her account, he/she must contact the 04 monthly remuneration on his/her
Department of Remuneration via e-mail ( rem@iau.edu.sa ) account via the Student Information
or call (0133332222). System (SIS).

\ Reasons for suspension of remuneration

The remuneration is not paid in the following cases:

e The student is inactive during semester (postponement, discontinuation due to lack of enrollment, discontinuation
due to continuous absence, apology withdrawal, or dismissal for disciplinary reasons).

e The student has exceeded the standard duration of the study program.

e The student has received academic probation for obtaining a cumulative GPA of less than (2.0) or (2.75) for
Engineering, Architecture, Dentistry Colleges.

e Visiting student to another university is not paid the remuneration until the accredited results are received from the
visited university and the equivalency of credits and courses is completed on the Student Information System (SIS).

e Student has received a Denial (DN) grade in all of his/her enrolled courses.

* Study duration | The number of academic years or semesters that are counted within the period spent as a
student according to the program'’s study plan.

* Maximum period for graduation | Students must complete the graduation requirements within a maximum
period of half of the period stipulated for their graduation in addition to the standard duration of the
program.
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Steps to add your bank account

[ v 1 L ] v ! I
'
) \ ’ v ! Vi v "y
’ A ’ A ’ \ ’
. ’ . .
N . .
~ ~ ~
- n LS - -~
~ ~ ~
2 - - — o
- - - - - - - -
- - - - o - - -
-

- - - Choose your - -
Log in to Student = 4 - . m IBAN w o -
: Information > B E-services = e Others > 9 . bank -add your -~ - Save
" System (SIS) - i IBAN S

\ ] \ / \
\ 1 \ ’ \ ' \ 7 \ ! i
HET EREE R Fpg g d Fpgpq d TR L

@ Important notes about IBAN:

* The IBAN consists of 24 digits that start with SA.

* [t can only be added once.

e New students and those transferring to the university have to create an account with one of the
Saudi banks and enter their IBAN in the Student Information System (SIS) in order for the monthly
remuneration to be disbursed.

* The student will bear any consequences of delay or error in entering the IBAN.

e The account must be under the student’s name so that the student’s national ID number
matches the bank account’s national ID number.

\ To request an IBAN modification:

E-services

-
-
-

- vt
v V! ‘J, W ) !,

B B

-
-
-
-~
-

“1||;'

E Log in to Student
~ Information > =
*.  System (SIS)

A ] r F A ]
g v L T ik 'y e 1%y iy
frgqvh Frgpan Fogqavh (|

Others

~
]
I
'
"'I“‘e

-
-

Update IBAN
~ " request

A
b

~

-
Fs
L4
‘y
’:, WV
LI I )

1t i 1l 1
y N ".f, ‘\“ e g oA Yig, ! Py

\ \‘ ’f
.
“
~
~
-~

= Enter the IBAN and

"'l ¢
<D

LI

attach a copy of the

EERLE

1
% £

-
-
-~

U I O
‘\ ¥

- Add > Choose the bank bank account card, or
i Add New Value i e copyafihie BAR
-~ . certificate

F !
LY LY s\ \
i i . ‘1, % ‘e, 0 ‘e, %
Frgan? fraoaanh NI Frgpann?

To review remuneration history: log in to SIS > Manage ,,
Classes > Student Center > Finances > Account Inquiry>

‘ ‘ Activity
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Certificate of Excellence printing steps

P Log in to the Student Infor- » Student homepage > E-services
mation System (SIS)

il Gl l.oLh_i Jioub (pnaJlauc S dldeola o Jress Academic Records Financial Account
STUDENTS INFORMATION SYSTEM | IMAM ABDULRAHMAN BIN FAISAL UNIVERSITY ymplete 17%
F)
User ID ’ gﬁi v
‘ )5:\
lete
Password

Select a Language

BEREYE

Profile Tasks ' E-Service

No current tasks

p Academic Identification > Print Excellent Certificate > Print

E-Services

I Surveys v

Print Excellenc Certificate

I] ficadenne idcniication Print Excellence Certificate

Academic Identification Empl ID

National ID
Air Line Discount Form
Personalize | Find | (2 | [ First (4 10of1 (» Last

Academic Year College Program Cumulative GPA Print
Print Excellent Certificate s e £y 1o smadl
12019 & el Al sdas jj R 4.639 | Print_)

Student Letters

‘il Save |||ah Return to Search

"I Enroliment Request v

1 Program Transfer
“* Applications

" Visiting Applications v

p It can be both printed and saved as a PDF file

(99 0 Le_;.u

EXCELLENCE CERTIFICATE

Jrars o1 geafl suc plollldeolay Joauilly Jordll dsloel b
eledl JUa (jics) padiu( 5 yo 4.898) adly Jasmo (e wellg san g guulpall elégai (e dligill pallay i (o.\.é.i.i'gi
ol deail alasll g (alell gusisall (ale juaill elgs deolall el (paiaii «hloll jlaidl ligs g .4 1am1440/1439 (psolall

gl juaill o0 Iaajo el (piodd jlailll e (ale cliigi 3] daolallg .(hgll g

teaudll

aeizalliosigdauhill Cilulysdl :dals igapsBll aayll
B1agillg alaill plgs cll yuaall el alll ulfl

Jauuillg Jguall spoc

\ ¥

UEubpan N Mol deols
L v

TMASS ABDULAANMAN BIK FARAL &

— 043 132 103
3

e:_pdi.:.!mumdlllm Y
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Frequently Asked Questions

When can | confirm my course enrollment?
Course enrollment confirmation is based on the
academic level as shown in the registration time plan.

When | enroll for courses, | get an error message
“Invalid enrollment time”.

You must adhere to the registration time plan by
academic level which is announced before the course

enrollment period.

Can | change my schedule after confirming my
course enrollment?

You can do this before the end of the specified period
for course enrollment, which is announced in the
academic calendar.

Can | enroll in courses after the announced
enroliment period?

You must adhere to the timeline for course
enrollment to avoid the discontinuation status

indicator.
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| have a closed section request that is still pending.
The response to enrollment requests is the
responsibility of the college. Please contact the
academic affairs office at your college.

| am unable to enroll when | confirm my course
enroliment.

If you are unable to confirm your enrollment for a
particular course, you must submit a an enrollment
request through the Enrollment Requests in the e-
services of the Student Information System (SIS).

How is my academic level calculated?

It is calculated based on the number of credit
hours that have been passed according to the
study plan, not the number of semesters that the
student has studied.

My academic level is incorrect in the Student
Information System.

Please visit the academic affairs office at your
college.




Frequently Asked Questions

Where can | find the course registration time plan?
The course registration time plan is announced before
the start of the course enroliment period on the page of
the Admissions and Registration Deanship on the
University's website and through the official accounts of
the Deanship on social media channels.

How can | recover my Student Information System
(SIS) password?

Through the e-services on the university's website,
then select the password recovery icon.

How can | submit a withdrawal request (apology) for
the semester/year system?

Via Student Information System (SIS): E-Services >>
Status Change Applications >> Apology Application.
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What are the steps to know my academic level?
Via Student Information System (SIS): E-Services >>
Others >> Academic Level.

What is the difference between dropping a course
and withdrawing from a course?

Dropping a course is done during the course enrollment
period, while withdrawingfrom a course is done after the
course enrollment period during the period specified for
withdrawal in the academic calendar. A grade of (W) is
recorded in the academic transcript.

How do | activate the semesterafter postponement or
withdrawal of study (apology)?

If you postpone or withdraw from the current semester,
you will be re-enrolled automatically for the next
semester without the need to submit a request.
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Make sure to use your university
email in your electronic interaction
within the university.
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Please make sure to enter your
24-digit IBAN bank account number in
the Student Information System (SIS).
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&

Make sure not to exceed 15% of absences

In lectures and practical classes during the

semester or academic year (for annual

courses), as it will result in denying entry
to the final exams.
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Make sure to issue your university
ID card at the beginning of the

semester to avoid being denied
entry to lectures and exams.
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Make sure to read the University Study
Rules and Reqgulations through the page of
the Deanship of Admissions and
Registration on the University’s website.
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The best way to choose your schedule

Follow the approved study plan of your program.

Attend all lectures.

Inquire through official channels and entities.

~ Consult with your academic supervisor early about
~ the selection of the appropriate courses to enroll.

Make sure to enroll the appropriate number of
credit hours for the course load as much as possible.
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Best wishes for a successful academic journey!
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