
 

How to create LinkedIn Account 

Part A 

1. Open the LinkedIn webpage.  

https://www.linkedin.com/signup/cold-join?trk=guest_homepage-basic_nav-header-join 

 

2. Enter your personal information. You'll do this in the fields provided on the main page. 
LinkedIn needs the following information AND Click Join Now. It's the yellow button below the 
information entry fields. 

 

3. Click the box below "Country". Doing so will prompt a drop-down menu of countries and 

Postal code 

https://www.linkedin.com/signup/cold-join?trk=guest_homepage-basic_nav-header-join


 

 

4. Indicate whether or not you're a student. To do so, click the Yes or the No box at the top of 

this page. Then Type in your job title and the company at which you work. You'll do so in the 

"Job title" and "Company" fields on this page. 

 

Part B (Personalizing Your LinkedIn Feed) 

1. Select an account personalization option. Once you do, you'll be prompted to verify your 

email address. These options control what type of information LinkedIn shows you in your 

Home page: Finding a job, Building my professional network, Staying up-to-date with my 

industry, Keeping in touch with my contacts, Not sure yet. I'm open! 



 

 

2. Open your email address. This should be the account you used to sign up for LinkedIn. Make 

sure you don't close out of the LinkedIn page when you do this. 

 

3. Open the email from the "LinkedIn Messages" sender. Its subject will say "[Name], please 

confirm your email address. “If you don't see this email in your inbox, check the Spam folder 

(and the Updates folder if you're using Gmail). 



 

 

4. If you want to import contacts from your email address, click Continue. Otherwise, click Skip. 

Choosing to import contacts will prompt you to allow LinkedIn access to your email account, if 

you click Skip, you may need to click a pop-up Yes to confirm your decision. 

5. Profiles with clear, professional photos are much more likely to be viewed by employers. To 

add a picture, click the Upload Photo box and select a photo from your computer. Click 

Continue, so the profile image will get saved. 

 



 
6. Select channels to follow, the channels you decide to follow will determine the kind of 

information you see on your LinkedIn Home page. 

7. Select influential LinkedIn profiles to follow. The information posted on these profiles will 

show up on your Home page. Following profiles does not mean the profiles in question are in 

your contacts or LinkedIn connections. 

 

Part C (Editing Your Profile) 

1. Click the Me tab. It's in the top right corner of your profile, directly to the right of the 

Notifications icon. 

 



 
2. Click the pencil icon. It's to the right of your profile image at the top of your profile page. 

Doing so will allow you to edit your intro, including the following things: 

First and Last Name, Headline - A catchphrase or brief personal description. Current Position - 

Your position at your current company (for example, "Writer at Forbes"). Location Information 

- This includes your current country, ZIP code, and city. Summary - A description of your goals, 

accomplishments, and/or mission statement. Add Education - This option allows you to add a 

school or university to your profile. 

 

3. Add professional experience by clicking +. It's to the right of the "Experience" section which is 

a bit below your profile image. When adding a professional experience, you'll enter information 

about the workplace (e.g., which company you worked at) as well as how long you worked 

there, what your title was, and a brief summary of your duties.  

 



 
4. Edit a work experience by clicking the pencil icon. The pencil icon is to the right of an 

experience listed on your profile. You can edit anything listed here, from the business' name to 

the length of time for which you worked there. 

 

5. Click Save when you're done. It's at the bottom of the edit page. Your LinkedIn profile is now 

complete. 

 


