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-1 Terminologies

Main researcher:
He/she is a faculty or a staff member who leads and guides other participants 
to do projects.

Co-Researcher:
He/she is a faculty or a staff member who does research studies along with 
other scholars.

Scientific Research:
An output that is based on known scientific bases and is a result of individual 
or group effort or both of them.

University:
University of Dammam

Publishing Rights:
Beside authorization rights, there is something known as Publishing Rights 
which saves the Publication Center and its staff rights and helps the authors in 
publishing their scientific works.

Chairman:
He is the head of the Scientific Council.

Theses and Dissertations:
Theoretical and Practical scientific studies that are prepared by students of 
higher education in order to acquire Master and Ph.D., degrees.

Book on manuscript references:
A book that talks about a field of science partially or fully and its references in 
most of the cases are manuscripts originally. This book consists of 
documented references and it is clear and free of mistakes. It accurately goes 
with scientific revising and judging process.

Manuscripts:
A manuscript is any document written by hand, as opposed to being printed or 
reproduced in some other way. Before the arrival of printing, all documents and 
books were manuscripts. These are primary sources of documented 
information on different fields. Many researchers rely on them while doing 
their research studies.

Sustainable Committee for Research and Scientific Publication:
An authorship, publication and translation committee established by the 
President of the University takes care of finalizing the publication works.

Council:
The University’s Scientific Council. 1
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-2 Objectives of Scientific Publication:
1- Raising the level of distinctive and innovative research production to enroll 
the University of Dammam among the top most universities worldwide.
2- Encouraging staff members to do their duties in supporting Scientific 
Research and Authorship at the University and the society.
3- Advancing the Scientific Research system to enrich Science and Specialized 
knowledge in all the beneficiary fields of Education.
4- Supporting staff members to publish their scientific works by confirming 
their attribution to the University.
5- Managing the shortage of scientific books and references and enriching the 
Arabic library with scientific books under specializations.
6- Advancing and developing qualifications of the distinctive staff members to 
promote a new generation of researchers who in fact, support the scientific 
publications at the university.
7- Establishing a database for the staff members’ published works in the 
University. Publishing Scientific works related to the promotional objectives of 
the Kingdom of Saudi Arabia to the greatest level.

-3 Unified Law Articles of Scientific Research (ULAOSR) in the 
universities for publishing scientific materials:

Article (21): works that may be published by the university include the 
following:

A: Theses and Dissertations B: Scientific research
C: Curricula textbooks
D: Reference Books
E: Translations of references, textbooks and other works
F: Books on manuscript references
G: Scientific encyclopedias and dictionaries
H: Any work that the Scientific Council finds suitable for publishing when it 
agrees with the publication objectives of the University.

Article (22): M.A., & M.S., theses and Ph.D., dissertations that have a scientific 
importance or will benefit the research development can be published if the 
Scientific Council approves it.

Article (23): The Scientific Council grants an award for the translation of a 
thesis written in a foreign language if the members see that it is important to 
publish it in Arabic.

Article (24): Theses authorized by other universities inside and outside the 
Kingdom can be published if they serve the goals of the university.
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Article (25): An award amounting to 8000 riyals will be granted for publishing an MA 
thesis and 15000 riyals for a PhD dissertation.

Article (26): In its judgment of research, books, translations or revisions (i.e. revised 
versions of books), the Scientific Council looks at the originality of the work and its 
agreement with the goals of the university as the two most important 
considerations while publishing a work.

Article (27): The Scientific Council sets the minute details of the publishing rules 
related to materials mentioned in Article 21 of this regulation.

Article (28): The material to be published is judged by at least two specialists in the 
same field of the work. The Scientific Council sets the rules and the detailed 
procedures of judgment, editing and revisions.

Article (29): Authors, revisers and translators receive awards determined by the 
Scientific Council according to the reports of referees regarding the topic, scientific 
value and effort exerted in the production of the material. The reward will not 
exceed 50,000 riyals for a book.

Article (30): Rewards for writing or translating encyclopedias or encyclopedic works 
are determined according to the plan and procedures authorized by the Scientific 
Council. The reward will not exceed 50,000 riyals for every volume.

Article (31): A reward of not more than 2000 riyals for a book will be given to the 
person who examines or judges a book, revisions or translations.

Article (32): A reward of not more than 2000 riyals for a book will be given to the 
person who makes the linguistic corrections or copyedits the books published in 
the university.

Article (33): A reward will be given to the person who participates in judging and 
revising research works submitted to acquire a higher academic degree. The reward 
will not exceed 500 riyals for every research work and 3000 riyals for the whole 
submitted work.

Article (34): The writer/translator shall proofread and prepare all the indices and 
tables of contents. After the printing of the work, he/she will be given 100 copies at 
free of cost.

Article (35): In case of translations, the work should conform to the following 
conditions:
A-The translated work should be of scientific or applicable importance.
B-The translation work should be revised by at least one specialist or more.
C-The translator and the reviser should be fluent in the source and target 
languages. D-The translator should abide by the comments and corrections 
proposed by the reviser. E-The rights of translation and publication should be 
received before starting the work.
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Article (36): The reward given to the writer/translator for the publishing of the book 
is considered a ceding of his/her right to print the book for five years starting from 
the date of approval of the Scientific Council to print the work.
Article (37): When the university reprints a work, the writer/translator is dealt with 
as follows:
A: Writers/Translators who produced the following works do not have any rewards 
in case of reprinting: works produced within scientific projects financed by the 
university, works that the university received their copyrights forever, projects 
assigned by the university to certain professors.
B: In the case of reprinting works, if the university thereof has purchased the 
copyrights, writers/translators receive rewards of not more than the reward they 
received the first time.
Article (38): Rights of publishing are reserved to the university for five years. If the 
writer adds something to a new edition, the Scientific Council sets a reward for the 
addition after the approval of the referee.
Article (39): After the five-year period of the publication contract, the copyrights are 
transferred to the writer/translator or his/her heirs. The republishing takes place 
according to the special agreement with the University.
Article (40): The Scientific Council has the right to reconsider the republishing of a 
work never published by the university before or one that has gone out of print, if it 
has a special scientific value and a reward will be given for that.
-4 Executive and Procedural Rules (ULAOSR-(40-21) for publishing 
scientific materials:
1. The Deputy in Charge of publishing the University Scientific Production:
University of Dammam’s academic achievements have been crowned by Royal 
Decree Number (35246), on 1343/9/22h by establishing the Center of Scientific 
Publications. The Council of Higher Education fulfilled this Decree during the Meet 
(73), on 1434/7/2 by making the Center of Scientific Publications as the University’s 
gateway for publishing academically innovative and groundbreaking works.
2. Publication Regulations: A. General Regulations:
-1 The material must be scientifically accurate and free of linguistic mistakes.
-2 The topic of the material must be related to the author's specialization.
-3 The material must not be published before in any scientific journal or via any
publication center.
-4 The material must be unique.
-5 The material must serve a curriculum (textbooks) or be a scientific reference of 
one
of the university's curriculum (textbooks).
-6 The material must not be taken fully or partially from any other MA theses or PhD
dissertation works.
-7 The title of the material must be clear and should cover the contents.
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-8 Publisher's permission is required in case of using shapes and graphs from 
other website resources.
-9 Stick to scientific documentation methods.
-10 The material must be free of confidential information or harmful data which
violate others' rights or any other false and risky information.
-11 University is not responsible for any such violation or risk implications.

B. Rules of Publishing a Scientific Thesis:
1- Submission of the publication’s application along with the Discussion 
Committee’s Recommendation by the researcher.
2- Priority goes to publishing University’s thesis.
3- Shouldn’t be published partially or fully anywhere else.
4- Shouldn’t exceed 5 years since authorization or should be approved by the 
Scientific Council.
5-  Publication Committee has the right of adjusting or adding rules.
6- The thesis should match the approved yearly plan of the Deanship of 
Scientific Research to publish a Scientific work in the University.
7- The thesis shouldn’t get less than %80 evaluation from the Referee 
Committee.
8- The researcher should submit his/her edited thesis within three months 
since receiving the Scientific Councils Comments.
C. Rules of Translating a Book
-1 Scarceness of books in the target language that share the same subject.
-2 The translated work must be of scientific or practical value.
-3 The book intended for translation must be within the same specialty of the 
translator.
-4 The translator must find the newest version of the book which will be 
translated.
-5 The original book must be translated into a language approved by the 
Scientific Council.
-6 The translated version must be submitted within 6 months from the date of 
Scientific Council's approval.
-7 Obtaining a translation and publishing permission from the original book 
publisher as the offer given by the publisher must not have overpriced financial 
fees or complications in distributing or marketing the translated versions.
-8 The translator must pledge that the original book and translated version do 
not contain anything opposing to religion, writing or publishing rules in 
Kingdom of Saudi Arabia or rules agreed upon regionally and internationally.

D. Commitments of the Scientific Publication Center at the University of 
Dammam:
-1 The Publication Center has the right of not publishing any material that 
violates religion principles, general & moral ethics dignified in the Kingdom.
-2The Publication Center will pay the amount for classifying the index inside 
the material when it is needed.
-3 The Publication Center may give the author the rights of reusing not more 
than %10 of the material upon his request.
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4- The Publication Center has the right of editing the material in order to enhance its 
appearance.
5- The Publication Center has the right of adjusting the format and the target 
language of the material when it is approved for publication.
6- Authors or Translators have to sign a contract with the Publication Center 
regarding copying, publishing and distributing rights. The Publication Center has the 
right of withdrawing or copying and distributing the material (translations, quotations, 
editions) in any ways and means in addition to announcing the material in different 
ways of communication.
7- The contract between the Publication Center and the Author involves agreements 
regarding author's rights, transferring rewards/amount and terms of usage.
8- According to the publication rules and regulations of the Kingdom, the Publication 
Center is responsible for getting a Local Number and an ISBN (International Standard 
Book Number) for the book from King Fahd National Library.
9- The Publication Center and the legal administration of the University may consider 
the complaints about the material published in print.
10-  The Publication Center must take care of producing books with fine appearance.
11-  In case of more than one author of a material, the University has the right of 
nominating the main author based on his participation and his/her word of consent 
in developing the new version of the material. The author has to inform the center 
about his acceptance of participation within 45 days.
12-  The Publication Center has the right of choosing an alternative author to prepare 
the new
.3
Judging Rules:
-1 The material submitted for publication must be judged by two referees (specialists
in the relevant field). Referees would rather be Professors or Associate Professors. -2 
The material must be sent in a confidential envelope to the referees without
mentioning the name of the researcher or any other identification marks.
version of the book in the following cases:
- Author's death or permanent disability.
- In case the author fails to inform the center about his duty acceptance within forty 
five days.
- In case the author does not have the wish to participate in the production of the new 
version.
- In case the author fails to finish his work within the specific period.
13- If the Author’s performance is not up to the mark, or his participation in the 
production of the new version is not competitive, then the Publication Center has the 
right to give the royalty to a successor or an alternative author.
14-  The Publication Center has to notify the Scientific Council regarding the change 
of royalty as stated in the last two Commitments.
Formatting and Production:
The material must be printed based on the Publication Center’s standards (appendix 
1).
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3-  Form (3/3) which has evaluation keys must be attached to the scientific material 
at the time of submission.
4-  At least 3/2 referees have to approve the material before sending it for 
publication.
5-  The material can be published after the approval of the judgment panel.
6-  In order to judge a scientific material, the publication center recommends
experienced referees who have sound knowledge in relevant fields of scientific
publication.
4. Guidelines for the Author:
1- The author must adhere to Executive and Procedural rules of publishing at the 
University.
2-  The scientific material submitted by the author must not conflict with any religion, 
law or violate the publishing rules of the Kingdom which are approved locally, 
nationally and internationally. The author must adhere to the Kingdom's regulations 
regarding Author's rights, Publishing rights, Press, Art and Literature Material rights 
or any other regional (Gulf) or global rights.
3- The author has to provide a hand written warranty in order to ensure that all the 
contents, texts and other attachments [except reprints, reuse, Arabization or 
translation and quotations (permission is required for using quotations)] are original 
and composed by him/her.
4- While reusing any other scientific material, permission must be taken in advance 
and the original source of that material has to be attached. In case of quoting several 
parts from other scientific materials, the usage percentage must be specified.
5- The author has the right of summarizing his/her published material when he is in 
the process of preparing other scientific papers or for other teaching purposes. The 
title of that published material along with the name of the publisher must be 
mentioned in the summarized copy in order to avoid confusion.
6- The author will not be allowed to take part in preparing, publishing or reusing any 
other competent material which may affect the commercial sales of the material.
7- The author has to provide a hand written warranty to assure that he/she does not 
submit the same material to any other publication centers.
8- The author has to inform the center, if he/she couldn’t finish the required material 
on time. In case the author utterly fails to finish the required material within the 
period specified by the center, then the center has all the rights to cancel the contract 
after 30 days of informing him/her and the center will not bear any financial or legal 
liabilities thereafter.
9- If the author violates the contract rules, the university and the Publication Center 
don't bear any financial or legal liabilities.
10- The author must give the final draft back to the university or the publication 
center on time. In case of editing more than %10 of the approved material, he/she 
has to pay the amount for replacing graphs, shapes or any other similar 
substitutions. The publication center has the right of deducting the cost from the 
author's royalty.
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Copyrights and Publishing rights:
Author or Translator has to sign a contract with the Publication Center in order 
to transfer all the copyrights regarding the material (including copying, 
publishing, making new versions, changing the style of target language) during 
the five-year contract period.
All the preceding rights are under the consent and authority of the Publication 
Center at the university.
Recopying, republishing, reselling, redistributing, reselecting rights can be 
acquired in the following ways:
Printing, copying, scanning, audible or visual copying and other methods 
beside the right of translating the material or permitting other publication 
centers for doing so.
The Publication Center has to place the logo of the University and the name of 
the Publication Center on the main cover of the material clearly or by any other 
way in order to cast the university and the Publication Center rights.
Adherence to all the rules and laws related to scientific publication in the 
University of Dammam.
Procedures of publishing a material: � Procedures of Publishing a Book:
-1 Author(s) has to fill the Publication Form (3/1) entitled “Publishing a Book” 
online through the scientific council system after submitting a requisition letter 
to the department.
-2 Submitting an electronic copy (CD) and three hard copies of the material 
along with a hand written warranty to assure author/s property of the book’s 
content and publishing rights.
-3 The department will suggest five referees (Associate Doctorates) in case of 
approving the material and fill the Material Evaluation Form (3/2) online along 
with a list of suggested referees.
-4 The head of the department will follow the application by filling the 
necessary information in the ‘Specialist column’ online through the Scientific 
Council system.
-5 The College council will fill the Form (3/2) after evaluating the ‘Material 
Review Application’ based on the recommendations given by the Department 
council and also fill the necessary information in the ‘Specialist column’.
-6 The College council has to select five referees (from the referee list 
suggested by the department council) in order to evaluate the book.
-7 Attach the College council’s approval copy and fill the necessary information 
in the ‘Specialist column’ online.
-8 Submit the material to the Sustainable Committee of Scientific Publication in 
the Scientific Council to evaluate the material whether it is suitable for 
publication or not and to approve the selected referees.
-9 The Sustainable Committee of Scientific Publication has to give suggestions 
and recommendations on the selection of referees (main referees and 
alternative).
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-10If the Scientific Council approves to send the material to a specialized 
referee committee from inside or outside the University, a detailed report 
including the decisions of the jury must be submitted.
-11Referees must submit a detailed report based on their evaluation of the 
Material whether it is suitable for publication under the University name or not 
and fill Referee Form (3/3).
-12 In case one of the main referees refused the Material and the Scientific 
Council agrees with the referee’s note, the material has to be given to the 
alternative referee to get a final decision; in case the scientific council 
approves the material based on the jury’s note, the evaluation reports will be 
sent to the concerned college to make the author to modify/justify the remarks 
and then the Dean of that college will form a committee with the consent of 
the department to assure the modifications are done by the author.
-13 The Dean of the concerned college will send the revision report along with 
hard and electronic (CD) copy of the modified material to the head of the 
Scientific council. -14 The material will be sent to the Sustainable Committee 
of Scientific Publication in
the Scientific Council to review the committee’s reports and estimate the 
author(s)
reward.
-15 The Scientific Council will review the Committee’s recommendations.
-16 Author/s will work with the Publication Center in order to produce the 
material
according to the University’s publication regulations where modifications 
(addition,
deletion, changing) are not allowed once the material reached the Publication 
Center. -17 Publication Center’s council will decide the number of copies to be 
printed, book’s price and finalize rest of the tasks starting from editing, 
reviewing and ending up with announcing and distributing the book, after 
receiving the publication approval from
the scientific council.

Procedures of Publishing a Curriculum Book:
-1 Author(s) has to fill the Publication Form (3/1) entitled “Publishing a 
Curriculum Book” online through the scientific council system after submitting 
a requisition letter to the department.
-2 Submitting an electronic copy (CD) and three hard copies of the material 
along with a hand written warranty to assure author/s property of the book’s 
content and publishing rights.
-3 The department will suggest five referees (Associate Doctorates) in case of 
approving the material and fill the Material Evaluation Form (3/2) online along 
with a list of suggested referees.
-4 The head of the department will follow the application by filling the 
necessary information in the ‘Specialist column’ online through the Scientific 
Council system.
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-5 The College council will fill the Form (3/2) after evaluating the ‘Material 
Review Application’ based on the recommendations given by the Department 
Council and also fill the necessary information in the ‘Specialist column’.
-6 The College council has to select five referees (from the referee list 
suggested by the department council) in order to evaluate the curriculum book.
-7 Attach the College council’s approval copy and fill the necessary information 
in the ‘Specialist column’ online.
-8 Submit the Material to the Sustainable Committee of Scientific Publication in 
the Scientific Council to evaluate the material whether it is suitable for 
publication or not and to approve the selected referees.
-9 The Sustainable Committee of Scientific Publication has to give suggestions 
and recommendations on the selection of referees (main referees and 
alternative).
-10If the Scientific Council approves to send the material to a specialized 
referee committee from inside or outside the University, a detailed report 
including the decisions of the jury must be submitted.
-11Referees must submit a detailed report based on their evaluation of the 
Material whether it is suitable for publication under the University name or not 
and fill Referee Form (3/3).
-12 In case one of the main referees refused the Material and the Scientific 
Council agrees with the referee’s note, the material has to be given to the 
alternative referee to get a final decision; in case the scientific council 
approves the material based on the jury’s note, the evaluation reports will be 
sent to the concerned college to make the author to modify/justify the remarks 
and then the Dean of that college will form a committee with the consent of 
the department to assure the modifications are done by the author.
-13 The Dean of the concerned college will send the revision report along with 
hard and electronic (CD) copy of the modified material to the head of the 
Scientific council. -14 The material will be sent to the Sustainable Committee 
of Scientific Publication in
the scientific council to review the committee’s reports and estimate the 
author(s) reward.
-15 The Scientific Council will review the Committee’s recommendations and 
send the Curriculum material to the Deputy of Academic Affairs in the 
University to get approval.
-16 In case Deputy of Academic Affairs approved the material, the Publication 
Center will work on publishing the Curriculum book after receiving the 
Scientific Council approval.
-17 Author/s or translator/s will work with the Publication Center in order to 
produce the material according to the University’s publication regulations 
where modifications (addition, deletion, changing) are not allowed once the 
material reached Publication Center.
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-18Publication Center’s council will decide the number of copies to be printed, 
Curriculum book’s price and finalize rest of the tasks starting from editing, 
reviewing and ending up with announcing and distributing the curriculum book, 
after receiving the Scientific Council and Deputy of Academic Affairs’ approval.
� Procedures of Publishing a Translated Book:
-1 Translator(s) has to fill the Publication Form (3/1) entitled “Publishing a 
Translated
Curriculum Book” online through the scientific council system after submitting 
a requisition letter to the department, the following documents should be 
attached with the application:
- Hard and soft copy of the translator(s) resume.
- Translation permission from the original publisher and a copy of the primary
contract
- Three hard copies of the original book .
- Three hard copies of the translated material and an electronic copy (CD).
-2 Five referees (Associate Doctorates) will be suggested in case the 
department approved the translation and then fill the necessary information 
online:
- Specialist Decisions Form
- List of suggested referees
- Material Evaluation Form (3/2)

-3 The translated curriculum will be sent to the Scientific Council where the 
Sustainable Committee of Research and Scientific Publication will review the 
material based on the University’s Publication and Translation regulations and 
then it will be sent to the Publication Center to communicate with the original 
publisher and to prepare a report based on that.

-4 Publication Center will send the report to the Sustainable Committee of 
Research and Scientific Publication.

-5 Scientific council based on the recommendation reports received will decide 
whether to publish the material or not and in case of approval the scientific 
council will suggest referees and then send the material to the referees along 
with the Referee Form (3/3).

-6 After receiving the referee’s report, Scientific Council will send the report to 
the concerned college in order to prepare a revision report and form a follow up 
committee to make translators do necessary corrections or justifications.

-7 The Dean will send the revision report along with hard and electronic (CD) 
copy of the modified material to the head of the Scientific council.

-8 The material will be sent to the Sustainable Committee of Scientific 
Publication in the scientific council to review the committee’s reports and 
estimate the translator(s) reward.
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-9 The Scientific Council will review the Committee’s recommendations and 
send the material to the concerned persons in order to sign the contract with 
the original publisher.
-10 The final decision along with the Scientific council’s decision should be 
sent to the Publication Center in order to work on publishing the material.
-11 Author(s) and translator(s) will work with the Publication Center in order to 
produce the material according to the University’s publication regulations 
where modifications (addition, deletion, changing) are not allowed once the 
material reached the Publication Center.
-12The Publication Center’s council will decide the number of copies to be 
printed, book’s price and finalize rest of the tasks starting from editing, 
reviewing and ending up with announcing and distributing the book, after 
receiving the scientific council’s approval.
- Procedures of Publishing a Translated Curriculum Book:
-1 Translator(s) or translator(s) has to fill the Publication Form (3/1) entitled 
“Publishing a Translated Curriculum Book” online through the scientific council 
system after submitting a requisition letter to the department, the following 
documents should be attached with the application:
- Hard and soft copy of the translator(s) resume.
- Translation permission from the original publisher and a copy of the primary
contract
- Three hard copies of the original book.
- Three hard copies of the translated material and an electronic copy (CD).
-2 Five referees (Associate Doctorates) will be suggested in case the 
department approved the translation and then fill the necessary information 
online:
- Specialist Decisions Form
- List of suggested referees
- Material Evaluation Form (3/2)

-3 The translated curriculum will be sent to the Scientific Council where the 
Sustainable Committee of Research and Scientific Publication will review the 
material based on the University’s Publication and translation regulations and 
then it will be sent to the Publication Center to communicate with the original 
publisher and prepare a report based on that.

-4 Publication Center will send the report to the Sustainable Committee of 
Research and Scientific Publication.
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-5 Scientific council based on the recommendation reports received will 
decide whether to publish the material or not and in case of approval the 
scientific council will suggest referees and then send the material to the 
referees along with the Referee Form (3/3).
-6 After receiving the referee’s report, Scientific Council will send the report to 
the concerned college in order to prepare a revision report and form a follow 
up committee to make translators do necessary corrections or justifications.
-7 The Dean will send the revision report along with hard and electronic (CD) 
copy of the modified material to the head of the Scientific council.
-8 The material will be sent to the Deputy of Academic Affairs to get approval.
-9 The material will be sent to the Sustainable Committee of Scientific 
Publication in the scientific council to review the committee’s reports and 
estimate the translator(s) reward.
-10 The Scientific Council will review the Committee’s recommendations and 
send the
material to the concerned persons in order to sign the contract with the 
original
publisher.
-11 The final decision along with the Scientific council’s decision should be 
sent to the
Publication Center in order to work on publishing the material.
-12 Author(s) and translator(s) will work with the Publication Center in order 
to produce the material according to the University’s publication regulations 
where modifications (addition, deletion, changing) are not allowed once the 
material reached the Publication Center.

-13 Publication Center’s council will decide the number of copies to be 
printed, book’s price and finalize rest of the tasks starting from editing, 
reviewing and ending up with announcing and distributing the book, after 
receiving the scientific council’s approval.
- Procedures of Requesting a Fund for Producing a Material.
-1 Author(s) or translator(s) has to request fund for their materials from the
department by filling Form (4/3) online through the Scientific Council system.
-2 Author(s) or translator(s) should attach the following:
- Hard and soft copy of the author(s)/translator(s) resumes.
- Translation permission from the original publisher and a copy of the primary
contract.
- Copy of the contract with the original publisher in case of a translated
material.
- Three hard copies of the recent edition of the original book to be translated.
-3 The head of the department will follow the application by filling the 
necessary information in the ‘Specialist column’ online through the Scientific 
Council system.
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-4 The College council will review the request based on the department’s 
recommendations and fill the necessary information in the ‘Specialist column’ 
online through the Scientific Council system.
-5 Submit the material to the Sustainable Committee of Scientific Publication 
in the Scientific Council to evaluate the material whether it is suitable for 
publication or not according to the university’s publication and translation 
regulations in order to communicate with the original publisher in case of a 
translated material to finalize the procedure.
-6 The Publication Center has to submit a report to the Sustainable 
Committee regarding the permission.
-7 Final appropriate decision will come out from the Scientific Council.
-8 In case of Scientific Council approval, author(s) / translator(s) have to 
submit three hard copies and an electronic copy (CD) to the concerned 
department council on time according to the schedule.
-9 In case of department council’s approval, the department will suggest five
referees (Associate Doctorates) and fill the Specialist Decision Form, List of 
Suggested Referees Form and the necessary information in the ‘Specialist 
column’ online through the Scientific Council system.
-10The College council will review the revision application received from the 
department and then fill the necessary information in the ‘Specialist column’ 
online through the Scientific Council system.
11 -A copy of the college council’s approval should be attached to the 
application along with the necessary information filled by the college in the 
‘Specialist column’ online.
-12 The College council has to nominate five referees from the suggested list 
by the department or from other resources in order to judge the material.
13 -The material should be sent to the Sustainable Committee of Research 
and Scientific Publication in order to review the material based on the 
University’s Publication and Translation regulations and then send the 
material to the Publication Center in order to communicate with the original 
publisher in case of a translated material.
-14 The Publication Center will send a report to the Sustainable Committee of 
Research and Scientific Publication.
-15 Scientific council will send the material to a specialized Referee 
Committee from inside or outside the university to submit an evaluation 
report.
16 -In case of a translated material, the Scientific Council will send the 
primary contract with the original publisher to the concerned persons to get 
their signature.
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-17 Referees’ report should be in detail consisting the referees’ opinion 
whether the material is appropriate to be published under the university’s 
name, remarks and Referee Form.
-18 The Scientific Council will review the Referees’ reports and in case of 
approval, surrender the reports to the concerned colleges in order to make 
author(s) or translator(s) do the necessary corrections and to form a revision 
committee in order to assure the modifications are done by the 
author(s)/translator(s).
-19 The Dean of the college will send the Revision Committee report to the 
head of the Scientific Council along with hard and an electronic (CD) copy of 
the modified material.
-20 The material will be sent to the Sustainable Committee to review the 
reports and estimate the author(s)/ translator(s) reward.
-21The Scientific Council will review the recommendations of the Sustainable 
Committee and surrender the material to the concerned persons in order to 
sign the contract with the original publisher in case of a translated material.
-22 Author(s) and translator(s) will work with the Publication Center in order 
to produce the material according to the University’s publication regulations 
where modifications (addition, deletion, changing) are not allowed once it 
reached the Publication Center.
-23 The Publication Center’s council will decide the number of copies to be 
printed, book’s price and finalize rest of the tasks starting from editing, 
reviewing and ending up with announcing and distributing the book, after 
receiving the scientific council’s approval.
-6Financial Principles: Legislation:
-1 A reward not more than 2,000 riyals will be given from the budget specified 
by the Deanship of Scientific Research or the Publication Center to the person 
who revised or made the lingual corrections (Refer Article (31) and (32).
-2 In case the University Press couldn’t print the material, the Publication 
Center has to pay the amount from its specified budget to print the material 
outside.
-3 The Publication Center signs the announcement and distribution contracts 
and endures the cost.
-4 The Publication Center has the right of fixing the price of the material and 
specifying the number of copies according to sales requirement in the 
market.
-5 The Publication Center has to pay the author %12 from the income of the 
sold copies, translated copies or the return of its partly usage.
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The Publication Center has to send detailed sales reports along with royalties 
to the author at the beginning and the end of every year.
If the author receives more money than what he deserves, the Publication 
Center has the right of deducting the extra amount from his royalty.
According to Article (34), the Publication Center has to give the author 100 
copies of the material at free of cost.
The author has the right of getting %25 discount of the price of the material 
during the five-year contract period.

* Rewards:
o The Scientific Council has to pay an appreciation reward which will not 
exceed 2000 riyal to the referee after he/she submitted the required report 
based on the material. o The Scientific Council decides the following:.Books:
-1 Ratifying and specifying the author's reward (amount between 25,000 and 
50,000
riyals) according to the council's recommendations and Article (29) and 
Executive rules.
-2 If the Scientific Council refuses the final draft based on the jury’s decision, 
the author will receive the reward of not less than 25,000 riyals referring to the 
explanation of Article (27), paragraph (8) in the ULAOSR.. Theses and Dissertation works:
-1 The author will receive a reward according to Article (25).
-2 In case of M.A, or Ph.D., or Translated thesis, a reward of not less than 
15,000 riyals
will be given to the author referring to the explanation of Article (23) of 
ULAOSR.. Other rewards:
-1 The Scientific Council estimates the rewards as follows:
o Based on the decision taken by the Scientific Council, the writer will receive 
%50 of the reward after signing the contract. After printing the book, he/she 
will receive the other half referring to the explanation of Article (27), 
paragraph (7) in ULAOSR.
o In case of republishing a material, the writer will receive reward of not more 
than the reward they received the first time.
o In case of republishing a new version after getting the approval of the 
Scientific Council, a reward will be given to the author. (Refer Article (38)
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-7 General Principles:
-1 Contract (based on the Executive and Procedural rules) with the concerned 
parties is a ‘binding’ contract that involves all the agreements between the 
author/ translator and the Publication center.

-2 The agreement/s is/are obligatory between the author and the Publication 
center that involves all other alternatives and assigned duties.
-3 All the identification papers of the author/ translator must be sent to the 
center.

-4 The Publication Center will provide needed/suitable devices in order to 
frame the material perfectly and apart from this, if the author claims any other 
reward, the center will not encourage such demands.

-5 The author has the right of getting other's assistance on his/her own 
expenses. The persons whom the author asks for assisting his/her work must 
not belong to the Publication Center.

-6 The Publication Center and the author/ translator are not responsible for 
any external mishappening or any accidental dislike.

-7 The Publication Center and the author have to agree the Court regulations 
(penalty laws related to Executive and procedural rules) in the Kingdom of 
Saudi Arabia.

-8 Violating any procedural rules of the Higher Education council system will 
not be taken into consideration.

-9 These appendixes are considered as a main part of the Executive and 
Procedural Rules.
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications  

8- Forms 

 

 

 

Author(s) Information: 

Specialization Major Department College Designation Author's full name 
     1. 
     2. 
     3. 
     4. 

Material Information: 

Title  
Language  
Type 
 

o Thesis 
o Translated 

o Scientific Research 
o Judged 
 

o Curricula Textbook 
o Encyclopedia 
 

o Books & References 
o Others 

Referring to Article (21) - ULAOSR)( 

textbook, or Reference mIf the material is a Curricul 

:after judging the material the followingup ill F 

Teaching level  
Department  
Content of the Material that matches the course plan  
The course that it serves  
- Is there any other similar material? 
Yes                    No  
- Is it fully or partially published before? 
Yes                    No  
- What are the purposes of publication? 
1-                                           
2-  
3-     

 
 

                                         Applicant/ 
                                        Name: 

                                         Signature: 
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Application Form (1/3) for 
Publication 
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications  

 

 

 

 

 

 Evaluation Elements Evaluation Criteria Department 
Council 

College 
Council 

Sustainable 
Committee 
of Scientific 
Publication 

and 
Research    

1 Type  Text Book      Reference    Methodological   Other (define)    

2 Language   Excellent     Good         Bad    

3 Clarity of Tables and Diagrams  Excellent      Good          Acceptable          Not acceptable    

4 References Recent  and enough  Addition needed     Not enough     

5 Outlook  Excellent     Good         Bad    Not acceptable    

6 Quality of the publisher (if any)  Excellent     Good         Bad    Not acceptable    

7 Printing Status  Not printed  Print number(              )     

8 Rarity   Rare         Few        Many   -- 

9 Content   Full  Partial Not enough   -- 

10 Material related to author’s 
major subject 

Related to the author’s  major    Related to the author’s  specialization 
 Unrelated   -- 

11 Content related to the author’s 
M.A. thesis or Ph.D. dissertation  Semi-similar   Much similar   Different   -- 

12 Title of the Material  Proper    Inaccurate  Improper           -- 

13 Overall scientific aspects  Excellent     Good         Bad   -- 

14 Production  Matches the publication rules      Doesn’t match    

15 Overall evaluation   Excellent     Good         Acceptable    Not acceptable    

 Original Title of the Scientific Material    

Type of the Scientific Material   Written Book         Translated         Judged           Research       Other (define) 

Material Evaluation Form (2/3) 
Evaluation of the Scientific Material  
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications 

16 

Important note: 

Originality (text, photos, 
diagrams, tables etc.) and 

Citation must be Scientifically or 
Technically checked. 

 

Original and matches the Citation rules      

....% of the Citations doesn’t match  

 

 Remarks ( if any ) 

    

...............................................................................................................................................................................
...............................................................................................................................................................................

...............................................................................................................................................................................
...............................................................................................................................................................................

....................  

  

 

Other strong points: 

Other weak points: 

Note: Please fill in the columns with the chosen number given under evaluation criteria. 
 

 

Head of the Department  Signature   Date  

Dean of the college  Signature  Date  

Sustainable Committee of Scientific 
Publication and Research     

Signature  Date  
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications  
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nc
il

 

 Recommends publication of the material. 
Doesn’t recommend publication of the material 
for the following reasons: 

1- …………………. 
2- …………………. 
3- …………………. 

 Session number of the 
Department meeting 

 

Date 

Head of the Department 
Council 

Signature 

R
ec

om
m

en
da

tio
n 

of
 th

e 
C

ol
le

ge
 C

ou
nc

il
 

 Recommends publication of the material. 
Doesn’t recommend publication of the material 
for the following reasons: 

1- …………………. 
2- …………………. 
3- …………………. 

 

Session number of the College 
meeting 

 

Date 

Head of the College Council 

Signature 

R
ec

om
m

en
da

tio
n 

of
 th

e 
Pu

bl
ic

at
io

n 
Ce

nt
er

’s
 D

ire
ct

or
 

 Recommends publication of the material. 
Doesn’t recommend publication of the material 
for the following reasons: 

1- …………………. 
2- …………………. 
3- …………………. 

 

Session number of the Council 
meeting 

 

Date 

Head of the Publication Center 
Council 

Signature 

D
ec

is
io

n 
of

 th
e 

Sc
ie

nt
ifi

c 
C

ou
nc

il 
 

 Approves to publish the material and to give (   
    ) as a reward according to Article (25), Article 
(29) and Article (30) from the ULAOSR 
Doesn’t recommend publication of the material 
for the following reasons: 

1- …………………. 
2- …………………. 
3- …………………. 

 

Session number of the 
Scientific Council meeting 

 

Date 

Vice President of Graduate 
Studies and Scientific Research 

& Head of the Scientific 
Council 

Signature  

Specialist Decision Form 
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications  

 

 

Original title /عنوان المصنف بلغة االصلOriginal title:  
Type of the material:  Authorized book 

 
 Translated Judged 

 
 Research  Others 

 
 

 Keys: Rating Level Maximum 
grade 

1 Type:  curricula textbook   reference   methodical   other  6 
2 Language excellent     satisfactory     bad  6 
3 Citation  well documented         good      not documented well  6 
4 Clarity Tables and Photos  excellent         good         satisfactory          bad  5 
5 References  recent &enough    addition needed       not enough  5 
6 Outlook   excellent        good         satisfactory           bad  5 
7 Author's level of knowledge   excellent        good         satisfactory          bad  5 
8 Print number   not printed      print number  ( )  5 
9 Similar published materials  unique             few           many  5 

10 Content  full                   partial       not enough  6 
11 Material related to the 

author’s specialization 
 related to his major   related to his specialization   

unrelated 
 5 

12 Content related to the  
author's M.A thesis or Ph.D. 
dissertation 

 much similar    semi-similar   different  5 

13 Title of the material  proper   inaccurate    improper  5 
14 Overall Scientific aspects  excellent              good           satisfactory  5 
15 Production  matches the publication rules   doesn’t match  5 
16 Overall evaluation  excellent   good   satisfactory  bad  5 
Strength points: 

ـــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ  
Weak points: 

ـــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ  

 15 
(maximum 
for strength 
points) 

 100 
 approved    not approved 

 approved after editing the following: 
ــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ

ــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ
 ــــــــــــــــــــــــــــــــ

  

Name of the Referee Signature Date 
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Referee Form (3/3) 
Evaluation of the Scientific Material  
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications  

List of suggested Referees (confidential) 

 Name University College Major/ 
Specialization 
 

E-mail Mobile 
Number 

1  
 

     

2  
 

     

3  
 

     

4  
 

     

5  
 

     

6  
 

     

7  
 

     

8  
 

     

9  
 

     

1
0 

 
 

     

Keep it in a stamped envelope attested by the Dean of the college 
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications  

 

 

 

 Requirements  

 Before submitting the application, please make sure all the following requirements are attached 

 

Requirements  
1  

Application Form (1/3) for Publication 
 

 

2 Evaluation Form (2/3) 
 
 

 

3  
Author(s) resume 

 

4 List of 5 suggested Referees (confidential)  
 

 

5  
Electronic copy  

 

6  
Three uncovered paper copies 

 

7  
PDF softcopy  

 

8 Specialists’ decision Form 
 

 

9  
Department Council's ‘Minutes of Meeting’ copy   

 

10  
College Council's ‘Minutes of Meeting’ copy 
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications 

 مصنف متويل طلب منوذج)  3/4منوذج (
A request from for funding a scientific product                                            

   

   أتليف مصنفAuthorship a scientific product                                      ترمجة مصنفTranslate a scientific product  

                                                                                           :Applicant data  ) :املرتمجني أو املؤلفني(  املرتجم أو املؤِلف بياانت

 م
 رابعيًّا املؤلف اسم

 ) مشارًكا أو رئيًسا( 
Author name 

 العلمّية املرتبة
Scientific Rank 

 الكلية
College 

 القسم
Depart
ment 

 التخصص
Specialization  

 اهلاتف رقم
Phone no. 

 االلكرتوين الربيد
Email 

   الدقيق العام   
         
         

 املطلوب الدعم مقدار
Required fund 

 

 التنفيذ مدة
Duration 

 عن: التنفیذ مدة تزید ال أن یجب
 الطلب في حالة التألیف على العلمي المجلس موافقة قرار تاریخ من أثنا عشر شھرا ھجریا-1
 الطلب في حالة الترجمة  على العلمي المجلس موافقة قرار تاریخ من ھجریة ستة أشھر  -2 

The period should not exceed: 
1- 12 months from the date of the approval of the scientific council 

on the request in case of  authored 
2-  6 months from the date of the approval of the scientific council 

on the request in case of  translation  

 
 ابلتنفيذ البدء اتريخ

Implementation 
Starting date 

 

                                                                                                                                             : proposed product data : املصنف بياانت
   Title  املصنف عنوان

   Language املصنف لغة

        :  ......................     from اللغة من         .   Translation  ترمجة مقرتح Authorship             o.  أتليف مقرتح Type of the proposed     o املقرتح نوع
 :............................... To اللغة إىل                                                                     

  Type of the product املصنف نوع
    o  منهجي دراسي كتاب  Text book          o  مرجعي كتاب  Reference              o حتدد(  أخرى (other (define)                 

..................................... 

 منها املنقول اللغة من اللغوي املرتجم متكن
          Linguistic skills  إليها و

    o ممتاز  Excellent                                o جيد      Good                                  o مقبول Acceptable  

 proposedاملصنف ختصص جمال
product field  

 

  General اجملتمع عامة  Specialist                 o  املختصني  Undergraduate students          o  الدارسني الطلبة  Benefit            o  االستفادة

حال
في

 
 كون

نف
ملص

ا
 

    
    

ب   
كتا

 
   

)
ســي

درا
 أو 

عي
مرج

 أو 
)  حمقق

جى
ير

 
عبئة

ت
 

 هذا
جلزء

ا
 If 

th
e 

pr
od

uc
t i

s a
 ( 

te
xt

 b
oo

k,
 

re
fe

re
nc

e,
 o

r 
ac

co
m

pl
ish

ed
) 

pl
ea

se
 fi

ll 
th

is 
pa

rt
.

 
   Beneficiary graduate yearاملستفيدة الدراسية املرحلة

    Beneficiary departments املستفيدة األقسام
   Beneficiary courses املستفيدة الدراسية املقررات
 املستفيدة الدراسية للمقررات املطابقة املفردات
   Matching  with vocabulary  الدراسية اخلطة يف واملعتمدة

 املسح عملية
The survey  

 

    :survey has been done and the result was : يلي ما النتيجة كانت و التخصص يف مماثلة مصنفات لوجود مسح عمل متَّ 
o  موجود                                       Exists   o  موجود غري Do not exists  

                                                                                          :Justifications   : كالتايل الطلب مربرات كانت وعليه
1-  
2-  

 املتوقعة املصنف صفحات عدد
Expected number of pages  

 

 والفرعية الرئيسية املؤَلف فصول عناوين
Titles of main chapters and 
subtitles 
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications 

 

خلطة
ا

 
منية

الز
 

 )
زعة

مو
 

سب
ح

 
واب

األب
 و 

صول
الف

 و 
مهة

مسا
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h 
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املهام 
Tasks  

  Duration by monthاملدة ابلشهر )5(  مؤلف )4(   مؤلف )3(  مؤلف )2(  مؤلف )1(  مؤلف
 1 2 3 4 5 6* 7 8 9 10 11 12 

1-                  
2-                  
3-                  
4-                  
5-                  
6-                  

 The due date  for the translation*                                                                                                                                                                      *النهاية القصوى لتنفيذ ترمجة مصنف

 
 

 
 

 
 

 
 

 
 

                                                           
1-To be sure from the its availability in the department, and then attached a request from the department to provide it so it would remain in the 
custody of the department or in the College Technical center to be used by members and researchers. 
2- The budget for books and references should not exceed (3000) SR. 

 . مستقبالً  والباحثین األعضاء قبل من الستخدامھ بالكلیة التقنیة بمركز أو القسم عھدة في لیبقى بتوفیره القسم من طلب یرفق ثم بالقسم توافرھا عدم من التأكد البد1
 

 لایر فقط ال غیر . ) 3000( تتجاوز المیزانیة المخصصة للكتب والمراجع عن  یجب أن ال2
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 ) كلمة  200 ال يزيد عن(                                      

                                                              (Not more than 200 words)       
 

                                                                                                                                 Budget support and Justifications املربرات و الدعم ميزانية
 proposed املقرتح املبلغ  Support Items الدعم بنود

amount  
  Justifications support  الدعم مربرات   approved amount املعتمد املبلغ 

     Spell Checker حتريري و لغوي مراجع
 ) مصــــــــــــمم – مصــــــــــــور  –ســــــــــــكرتري(  مســــــــــــاعد

Assistant(Secretary-Photographer- 
Designer)  

   

    1Computer Services  خدمات حاسوبية 
     Library Services مكتبيةخدمات 

      2Referencesمراجع و كتب
                     Field Trip ميدانية زايرات

 Translation غريه و للمرتَجم النشر أذن
permission  
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications 

                                                                                                                                                                     :Apply conditions شروط التقدمي :

 :يلي مبا التزامهم/  والتزامه املعلومات بصحة أقروا/  أقر قد املرتمجون أو املؤلفون/املرتجم أو املؤلف ،فإن عليه التوقيع و النموذج هذا بتقدمي
 By submitting  this form and signing  it, the author or the translator has approved the correctness of the information and he is committed  to the following: 

1- 
 . اجلانب هذا خيص فيما الدمام جامعة يف هبا املعمول مصنف بنشر اخلاصة اإلجرائية و التنفيذية القواعد إبجراءات

Procedures of the operational and procedural regulations for the publication of the product in the University of Dammam with regard to 
this aspect.  

 .الدمام جامعة لدى ابلنشر رغبتهم/  رغبته عند الدمام جامعة يف هبا املعمول ابلنشر اخلاصة واإلجرائية التنفيذية ابلقواعد -2

 The operational and procedural regulations for the publication in the University of Dammam when he wish to publish in the University.  

3- 
 اجلامعة. خارج النشر املرتمجون أو املؤلفون/املرتجم أو املؤلف رغبة الدمام عند جامعة إىل نفسه املؤلف ونسبة املصنف لتمويل كمصدر الدمام جامعة إىل ابإلشارة

 Referring to the University of Dammam as a source of the product funding and  the author relate himself  to the University of 
Dammam when the author or the translator wish to publish outside the university 

                                                                                                                                                               :  Procedures اإلجراءات :

1- 

 مقدم الطلب :
Applicant 

 

 .Fill out the request form for funding a scientific product                                                                          تعبئة منوذج طلب متويل مصنف . .1

    .الطلب هذا تقدمي عند والرتمجة التأليف يف معه وللمشاركني له حديثة والكرتونية ورقية ذاتية سرية تقدم .2
Provide a recent electronic and paper CV for him and the participants in writing and translation when he\she 
 submit this request.  

 إرفاق إذن الرتمجة من الناشر يف حال كان املصنف مرتجم. .3
Attach the translator permission from the publisher if the product was translated.  

 تقدمي ثالث نسخ من املصنف املراد ترمجته يف حال كان املصنف مرتجم. .4
Submit three copies of the original book if the product was translated. 

 . صلب قرص على حمفوظة)  PDF(   إلكرتونية نســـــخة إىل ،ابإلضـافة أتليفه من االنتهاء عند دعمه املراد املصـنف من ورقية نسـخ ثالث تقدم .5
Submit three hard copies of the product you want to support when you are finish authored, in addition, you 
need an electronic version (PDF ) saved on the hard disk.   

 تقدم الفواتري جمتمعة فور احلصول عليها حسب امليزانية املعتمدة . .6
Provide combined invoices immediately according to the approved budget. 

 التقيد عدم حال يف الغًيا الطلب ويعترب العلمي، اجمللس أقرها اليت املدة حسب أو الطلب على املوافقة اتريخ من كاملة سنة تتجاوز ال فرتة يف النهائية املصنف مسودة تقدم .7
 . بذلك

Provide the final draft of the product in a period not to exceed a full year from the date of the application 
approval or by the  duration approved by the Scientific Council, and the application will be considered null 
and void in the event of non-compliance with it .  

مقدم تعهد 
 الطلب:

Applicant's 
pledge: 

ة مصنف و ضوابط األمانة أتعهد بتنفيذ العمل قبل انتهاء املدة احملددة أعاله, إضافة إىل التزامي بكل ما ورد من معلومات يف هذا النموذج و ضوابط أتليف/ ترمج -1
 العلمية.

 I undertaking to submit the material before the due date mentioned above and to follow all your guidelines regarding authorship/ 
translation and Scientific Integrity. 

 (يف حالة الرتمجة) التزم مبا يلي: -2
 تنفيذ مجيع املعلومات الواردة يف عقد الناشر األصلي مع اجلامعة. -أ

(in case of a translated material) I pledge to : a) follow all the agreements between the original publisher and the university. 
 

 :....................................... Signature: .................................    التوقيع/ /Date: .................................................      التاريخNameاالسم/ 

 Other                             :  أخرى
            :(define) ........................حتدد:

   

                  Total الدعم ميزانية إمجايل
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 وزارة التعلیم العالي

 جامعة الدمام
Ministry of Higher Education 
University of Dammam 

 Center of Scientific مركز النشر العلمي
Publications 

2- 
 اجمللس العلمي :
Scientific 
Council 

 اجلامعة ومتسًما ابألصالة . ينظر اجمللس العلمي يف ما يقدم له من إنتاج للنشر ابسم اجلامعة حبثًا أو أتليفاً أو ترمجة أو حتقيًقا على أن يكون متسًقا مع أهداف -1
The scientific Council consider what  present to it of production for publication on behalf of the university in search, authored or translation or 
an accomplished, to be consistent with the goals of the university and characterized with authenticity . 

 على قرار اجمللس العلمي .من قيمة املكافأة بناءًا   % 50التوصية بتمويل املصنف مببلغ ال يزيد عن  -2
Recommendation to fund the product  in an amount that does not exceed more than 50% from the value of the bonus, based on the 
Scientific Council decision.  

 املصنف حتكيم بعد السعودية اجلامعات يف العلمي للبحث املوحدة الالئحة من 30 رقم واملادة 29 رقم املادة يف جاء ما على بناء الرتمجة أو التأليف مكافأة صرف سيتم -3
 . الدمام جبامعة العلمي اجمللس من وإقراره

The authoring or translation rewards will be exchange based on what is stated in Article 29 and 30 in Unified Regulation for scientific 
research in Saudi universities after arbitrate the product and approved by the scientific Council at the University of Dammam. 

 

3- 
 الطلب مقدم

Applicant 
 

 القسم رئيس          
 Head of department 

 جملس الكلية
 Dean of the College 

 العلمي اجمللس رئيس
  Chairman of the scientific Council 

التمويل طلب على التوصية ابملوافقة .  
Recommend the approval for the 
funding request. 

 ( يرفق نسخة من حمضر موافقة جملس القسم على الطلب )
.( Attach a copy of the minutes of the 
approval of the Council on the 
request).  

التوصية ابالعتذار عن طلب التمويل  
Recommend  the apologize for the 
funding request  

 For the following                :  التالية لألسباب
reasons:   

1- ...................................................... 
2- ...................................................... 

  التمويل طلب على التوصية ابملوافقة .  
Recommend the approval for the 
funding request 

التالية عن التمويل لألسباب التوصية ابالعتذار    
Recommend  the  apologize for the 

funding request .  For  the following 
reasons:                              

1- .......................................... 
2- ............................................. 

 

وقدره مببلغ املصنف متويل على املوافقة     (            ) 
 . غري ال فقط رايل

Approved for funding the product  in the 
amount of (SR).  

وذلك املصنف متويل طلب على املوافقة عدم 
 : التالية لألسباب

Not approved to the request of funding the 
product, for the following reasons:  

 
1- ......................................................... 
2- ......................................................... 

 االسم
Name 

    

 التاريخ
Date 

    

 التوقيع
Signature  
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-9 References Arabic References:

ـ ا�لئحة ا	وحدة للبحث العلمي � الجامعات السعودية
ـ القواعد التنفيذية وا�جرائية لع�دة البحث العلمي � جامعة الدمام

�e Scholarly Saudi society for the prophetic sunnah ـ الجمعية العلمية السعودية للسنة وعلومها
ـ ا	جمع العر� للملكية الفكرية .

�e Academic Center for political Studies ركز العلمي للدراسات السياسية	ـا
Umm Al- Qura university ـ جامعة أم القرى

University of tabuk جلس العلمي	ـ جامعة تبوك – ا
Taibah university – scienti�c council جلس العلمي	ـ جامعة طيبة – ا

Qassim university ـ جامعة القصيم
king saud university لك سعود – دليل الن� العلمي ومواصفاته	ـ جامعة ا

king Abdalziz university - scienti�c council جلس العلمي	لك عبدالعزيز- ا	ـ جامعة ا
king fahd security college لك فهد ا�منية	ـ كلية ا

OmdurmanIslamic University ـ جامعة أم درمان ا�سلمية
GPA of university ـ جامعة جبا

UniversityofKhartoum ـ جامعة الخرطوم
Sultan QaboosUinversity (SQU( ـ جامعة السلطان قابوس

Sudan ـ جامعة السودان للعلوم و التكنولوجيا
.(UniversityofScience&Technology(SUST ـ

UAE University Al Ain §تحدة بالع	ـ جامعة ا�مارات العربية ا
ـ حسام الدين الصغ» و حسن جميعي . ندوة الويبو الوطنيةة عةن ا	لكيةة الفكريةة للصةحفي§ و وسةائل ا�علم تنظمها ا	نظمة لعا	ية للملكية 

الفكرية WIPO ، البحرين ، ٢٠٠٤ .
ـ محمد، الشويخات وأحمد،مهدي. ا	وسوعة العربية العا	ية. .٢٢.الرياض :مؤسسة أع�ل ا	وسوعة،١٩٩٩.ص٢٥.

ـ منتدى الجامعات السعودية .
ـ منتديات اليس» للمكتبات و تقنية ا	علومات .
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English References:
- BOOKS_EVALUATION CRITERIA
 www.tarleton.edu/department/library

- COLORADO STATE UNIVERSITY
http://www.tarleton. Edu/department/library/library –module/unit8
- Faculty.ksu.edu.sa/D.fahad/my_lecure/

- LAWRENCE UNIVERSITY
http://www.lawrence.edu/library/guides/evaluate.shtml

- WIPO
 http://www.library.uq.edu.au/training/citation/vancouv.pdf
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Appendixes
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Book Elements: Criteria and Templates
(Foreign Books)
The Center of Scientific Publications aims at raising the University›s 
publications quality level. For that, templates are initiated for all elements of 
scientific books in order to polish the .scientific product and facilitate the 
writing procedure for authors these templates are designed with the help of 
(InDesign) program, and are redesigned with Microsoft Word). The best 
suggestion for the author is to use the first option if he is able to work) .with 
InDesign
I. General Guidelines:
-1 After the approval given by the Scientific Council to publish the book, the 
author hands a copy of the book on a CD that contains the following:
A document containing the written text in (Microsoft Word) divided into files  ـ
depending on - .(the elements of the book, and another document containing 
all
the book›s elements in (PDF)
 A document containing the book summary (120 words) to be added to the ـ
cover
page.
A document with organized and numbered images and diagrams (numbered ـ
according to the - ,numbering inside the book) as well as applying the listed 
specifications in point (19). Also .the image must be in a single undivided 
group.

-2 The Size of the Book:
 The book must not exceed 500 pages. In case the book exceeds this limit, it ـ
will be divided in - .two parts. The size of the pages must be 17*24cm
-3 Margins:
the following margins must be applied ـ
• The top, bottom and side margins must be 2 cm.
• The cover page side: 3 cm.
-4 Header:
.Headers must be at the top outer side of the page ـ
Headers of double pages carry the number of the chapter (written) ـ
 Headers of single pages carry the title of the chapter and it must not exceed ـ
7 words
where the rest can be replaced with ellipsis
Headers must not be put in white pages, title pages or content pages ـ
Organizing headers ـ
• Font: Frutiger LT Arabic 45 Light
• Font size: 9
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 Pages’ numbers must be at the bottom and written in the same font as the ـ
book.
 “ Pages must be numbered with Alphabetical letters from the beginning of ـ
Dedication” to the - :pages that precede the beginning of the chapters. The 
numbering must be hidden in
the following pages:
• Inner title
• Copy rights
• Dedication
• Acknowledgment
• Empty white
II. Templates:
-1 Cover Page:
Is usually the specialty of the Center of Scientific Publications. The Center 
must design the front: cover after the book is ready. The cover must include:
The title of the book ـ
Number and year of the copy ـ
Name of author ـ
University›s logo ـ
The back cover must include the following:
• A small image of the front cover
• Contact information of the Center of Scientific Pu
-2 Inner Cover Page:
This is also the Center›s specialty as it includes the following:
Book Title ـ
• The title must be at the center of the page (one third from the top of the 
page)
• Font: Frutiger LT Arabic 55 Roman
• Font size: 20
:Number and Year of the Copy ـ
• Both the number and year of the copy must be at the center of the page 
under the book title
• Font: Frutiger LT Arabic 45 Light
• Font size: 10
:Summary of the Author ـ
• The summary must be at the center of the page under the number and year 
of the copy
• A brief CV of the author not exceeding 100 words must be written
• Font: Times New Roman (Regular)
• Font size: 12
University›s Logo: is the specialty of the Center of Scientific Publications ـ
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this page must include the following:
- Main Title:.The main title must be in the center of the page..Font: Frutiger LT Arabic 45 Light..Font size: 24.
- Dedication:
• The dedication must not exceed 3 lines (39 words).
• Font: Times New Roman (Regular).
• Font size: 12

-4 Acknowledgement (if any):
Includes the following:
- Main Title:
• The main title must be in the center of the page.
• Font: Frutiger LT Arabic 45 Light.
• Font size: 24. - Dedication:
• The dedication must not exceed 7 lines (91 words).
• Font: Times New Roman (Regular).
• Font size: 12

-5 Content Page:
Includes the following:
- Main Title:
• The main title must be in the center of the page.
• Font: Frutiger LT Arabic 45 Light.
• Font size: 24.
- Lists:
• Font: Times New Roman (Regular).
• Font size: 12

-6 Diagrams page (if any):
Includes the following:
- Main Title:
• Font: Frutiger LT Arabic 45 Light.
• Font size: 24.
- Lists:
• Font: Times New Roman (Regular).
• Font size: 12

-7 Tables Page (if any):
Includes the following:
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.The main title must be in the center of the page.
• The main title must be in the center of the page.
• Font: Frutiger LT Arabic 45 Light Font size: 24
- Lists:
• Font Times New Roman (Regular)
• Font size: 12

-8 Introduction:
Includes the following:
- Main Title:
• The main title must be at the left
• Font: Frutiger LT Arabic 45 Light
• Font size: 24
- Introduction:
• Font: Times New Roman (Regular).
• Font size: 12

-9 Books Divisions (Chapters Titles):
Each division must be inserted at the beginning of every chapter inside the 
book. It includes the following :
- Chapter Number
• The chapter number is placed at the top right of the page
• Font: Frutiger LT Arabic 55 Roman
• Font size: 16.
- Chapter Title :
• The chapter title must be in the center of the page
• Font: Frutiger LT Arabic 55 Roman
• Font size: 20

-10 The Middle of the Book
Includes the following:
- Main Title in Chapters:
• Main titles are placed at the top left of the page
• A space of 6 points is placed between the title and the text underneath it
• Font: Frutiger LT Arabic 65 Bold
• Font size: 14
- Secondary Title in Chapters:
• Secondary titles are placed at the top left of the page
• A space of 6 points is placed between the title and the text underneath it
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.Arabic 65 Bold
• Font size: 12
- Book Content:
• An indentation of 1 cm is placed at the beginning of each point while 1.15 
space is placed
• between the lines, and a one-line-space is placed between the text and the 
secondary titles .that follow .(Font: Times New Roman (Regular)
• Font size: 12

-11 Footnotes (if any):
- Footnotes must not include resources, references or tables
- Footnotes must be organized and listed automatically
- The author can follow one of these methods when inserting the Footnotes• 
The main title must be at the left
• At the bottom of each page with consistent numbering from the beginning to 
the end of the chapter
• At the end of each chapter according to their sequencing in the text
- Organizing the Footnotes as follows
• Font: Times New Roman (Regular)
• Font size:8

-12 Tables:
In case tables are inserted, make sure to follow these guidelines :
- Title of the Table:
• The title of the table must be at the top center of the page. The title must
include the word “Table” along with its number
• Font: Times New Roman (Bold)
• Font size: 10
- The table is inserted under the point where it has been referred to
- The table is numbered and the numbers are put between brackets at the 
center of
the page - :preceded by the word «Table» as one of the following methods
• In case the numbering is book-level: Table (1)
• In case the numbering is chapter-level: Table (1.1) where the left numeral
refers to the chapter number and the right numeral refers to the number of
the table inside the chapter

- A one-line-space is placed before and after the table as well as the text 
before or
after it
- The width of the table must not overlap the page›s margins
- The table is inserted automatically through the program used in designing 
the book.
The following points are applied
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.Do not place spaces inside cells, columns or rows or between the lines 
automatically or manually
• Showing the horizontal and vertical lines that divide the table›s cells 
•Adjusting the header of the table›s data inside the cell • .Adjusting the digital 
data inside the cell
• Adjusting the non-digital data at the far left of the cell
- If the table takes more than one page, the header of the table is repeated in 
each page after inserting the sentence «Table (...)» at the top
- The table›s resources and comments (if any)
• At the bottom right of the page
• Font: Times New Roman (Regular)
• Font size: 9

-13 Images and Diagrams:
In case of inserting an image or diagram, apply the following
- Images and diagrams are inserted under the point that refers to the main 
inside the book.
- Images and diagrams are numbered and put between brackets in the center 
of the page preceded by the word «Diagram» as one of the following methods:
• In case the numbering is book-level: Diagram (1)
• In case the numbering is chapter-level: Diagram (1.1) where the left numeral
refers to the • chapter number and the right numeral refers to the number of
the image/diagram inside the chapter.

- A one-line-space is placed before and after the diagram as well as the text 
before or after it.
- Do not divide the diagram into layers or parts. It must be made into one 
bundle of one layer.
- The image must be in (TIFF), and the resolution is not less than 300 pixels. 
The printing colors are Grayscale for black and white images and CMYK for 
colored ones.
- Title of Image or Diagram:

• The title of the image or diagram is inserted in the center of the page under 
the diagram (no more than 2 lines). It must contain the word «Diagram» and 
the number of the diagram.
• Font: Times New Roman (Bold)
• Font size: 10
Image/Diagram Comments (if any)
• Font: Times New Roman (Regular)
• Font size: 9
• The comment is merged with the image/diagram and saved as an image 
with 300 pixel resolution.
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-14 Equations:
In case mathematical equations are inserted, follow these guidelines
- Use one of these program: 
• Math Type
• Equation Editor

- Numbering the equations and placing them between brackets at the far left 
of the page opposite the equation in one of the following methods
- In case the numbering is book-level: Equation (1)
- In case the numbering is chapter-level: Equation (1.1) where the left numeral 
refers to the
- Chapter number and the right numeral refers to the number of the equation 
inside the chapter :Organizing the equation numbering:
• Font: Times New Roman (Bold)
• Font size: 10

-15 Resources and References:
- The title is placed in the center of the page
• Font: Frutiger LT Arabic 65 Bold
• Font size: 14
- The style of writing used for resources and references must be unified in the 
book according - .to Vancouver Style of Writing or according to the style used 
within the book›s field.
• Font: Times New Roman Regular
• Font size: 12

-16 Terminology (if any):
- Main Title
• The title is placed in the center of the page
• Font: Frutiger LT Arabic 65 Bold
• Font size: 14
- Content: takes the form of a two-column table and the terminologies are 
listed alphabetically
- Font: Times New Roman (Regular)
- Font size: 12

-17 Appendix:
- Main Title
• The title is placed in the center of the page
• Font: Frutiger LT Arabic 65 Bold
• Font size: 14
- The author has the right to add any appendix he desires whether a text, 
image or table.
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