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This handbook has been prepared for the faculty and students of the Department of 

Building Engineering, College of Architecture and Planning, Imam Abdulrahman Bin Faisal 

University, Dammam. The manual contains all the information related with the department 

and rules and regulations regarding faculty and students.  

This manual is organized in 4 chapters. Chapter 1 and 2 provide a brief introduction and 

overview of The Department of Building Engineering and its administration, including the 

department profile, vision, mission goal and objectives.  

Chapter 3 and 4 are the comprehensive sections exclusively related with faculty and student 

affairs respectively. It discusses all the matters a faculty or a student may come across 

during his stay in the department including their joining procedures, job descriptions, duties 

and academic policies.  

This manual would serve as a guide to get a good idea about the objectives of the 

department. 
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Imam Abdulrahman Bin Faisal University opened its doors to women and men in 1975 with 

two pioneering colleges, the College of Medicine and the College of Architecture.  Almost 

four decades later this academic institution has grown into a leading research university 

with 21 colleges spread throughout the Eastern Province and a student population of over 

45,000.   

Imam Abdulrahman Bin Faisal University (IAU) began as the Dammam Campus of King Faisal 

University (KFU) which was established through Royal Decree No. H/67, dated 7 August 

1975, following the Council of Ministries ordinance No. 1964/20/11/1394. The main campus 

of KFU was in Al–Hasa of Eastern Province. It was named and officially inaugurated by His 

Majesty, King Khalid Bin Abdul Aziz on 24 May 1977. 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

At that time the Dammam Campus of KFU had two Colleges: Medicine & Medical Sciences 

and Architecture & Planning as well as three centers i.e. English Language, Computer, and 

Publication & Translation.  

 

1.1   The University 
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The Dammam campus then separated and established as an independent university, named 

as University of Dammam in 2009 through Royal Decree Number A/18/1, dated 

15/9/1430H, corresponding 5/9/2009. However in 2016 it emerged as a new identity with 

the name of Imam Abdulrahman Bin Faisal University (IAU). IAU covers 6 cities: Dammam, 

Jubail, Khafji, Khobar, Nuairiya and Qatif. 

As a pre-eminent research-based institution, Imam Abdulrahman Bin Faisal 

University continues to grow and develop, continually assessing and improving its curricula 

and expanding its academic capabilities in all disciplines, while at the same time engaging 

the public in addressing environmental and community challenges. 

The vision of IAU is to be a leading University achieving distinction nationally, regionally and 

internationally. Its mission is to provide creative knowledge, research, and professional 

services with effective community partnerships. 

The University has several educational tracks or sectors. Each track has its own group of 

colleges. 

 

 
 

Health Engineering 

College of Medicine 

College of Dentistry 

College of Nursing 

College of Applied Medical Sciences – Dammam  

College of Clinical Pharmacy 

College of Public Health 

College of Applied Medical Sciences – Jubail  

College of Architecture and Planning 

College of Engineering 

College of Design 

Sciences & Management Arts & Education 

College of Applied Studies & Community 

Service 

College of Business Administration 

College of Computer Science & Information 

Technology 

College of Science 

Community College 

College of Arts 

College of Education 

College of Science and Humanities 

College of Sharia and Law 
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The College of Architecture and Planning was established in 1395 AH/1975 CE as a part of King Faisal 

University, which is now known as the University of Dammam. Since that time, the College of 

Architecture and Planning has become the cornerstone for architecture, planning and built 

environment education in Saudi Arabia. The College is made up of five departments: Architecture, 

Urban and Regional Planning, Building Engineering, Landscape Architecture and Interior 

Architecture. 

 
 

 

 

 

 

 

 

 

 

 

 

Since its inception, the College has played an important role in building generations of 

qualified personnel capable of contributing to advancing the progress of Saudi Arabia. The 

College over the past three decades has graduated more than 1,600 Saudi engineers (1,300 

males and 300 females) in addition to 159 engineers of other nationalities. 

The faculty consists of professionals and scholars who have studied at some of the world’s 

most renowned universities. The Departments’ faculty members have experience in 

managing, following up and supporting the research and teaching activities of 

undergraduates and graduate students as well as encouraging them in their community 

service projects. These faculty members are involved with not only their own scientific 

research projects, but also are also involved in the supervision and assessment of research 

papers, theses and dissertations of undergraduates and graduate students. 

1.2   The College of Architecture & Planning 
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                              Dr. Tareq Ibrahim Alrawaf                               

                              Dean, College of Architecture and Planning 

 

 
 
 
 
In the name of Allah, the most merciful, the most gracious, peace be upon His messenger 

Muhammad and on his family and companions.  

With great honor I am pleased to present a short introduction about the College of 

Architecture and Planning. This introduction presents a summary of the mission, the vision 

and the objectives of the College and its departments. It also includes an overview of both 

undergraduate and graduate academic programs offered at the College.   

The College of Architecture and Planning was established in 1975 offering bachelor degrees 

in different fields of architecture and planning. There are currently five departments in the 

College: Architecture, Building Engineering, Landscape Architecture, Urban and Regional 

Planning and Interior Architecture. Each department has undergraduate and graduate 

programs that have provided professional qualified architects, engineers and planners who 

have significantly contributed to the development of the Kingdom of Saudi Arabia. 

The College has an established consultancy center whose main aim is to take a leading role 

in directing the community towards a more sustainable built environment by providing 

training courses and professional services to the public and private sectors. In addition, it is 

hoped that the center will extend its role by bringing the concept of smart buildings into 

realty by seeking a formal collaboration with reputed international institutions. 

These achievements could not be accomplished without the input and cooperation of all 

members of the College and the coordination of their efforts as one team. The College 

administration appreciates the limitless support of the University’s President in supplying all 

our needs and requirements. 

 
 

 

 

 

 

 

1.3   Message from the Dean 
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                     Dr. Faris Abdullah Al Maziad 

                       Chairman, Department of Building Engineering 

 

 

 

 

On behalf of all faculty in the Department of Building Engineering, I am pleased to warmly 

welcome you to the University and the Department. Our Under Graduate and Graduate 

Programs in Building Engineering are regularly ranked among the top in the Kingdom of 

Saudi Arabia and many of our alumni go on to be leaders within the profession. We 

therefore have high expectations of you, as you should have of us. Whether you are arriving 

as a new student, or returning to continue your studies at Department of Building 

Engineering, we wish you every success in the coming year, on your program of study and in 

your career.  

 
 

 

 

 

 

 

 

 

 

 

1.4   Message from the Chairman 
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1.5.1 Overview 

The Department of Building Engineering is one of the five departments under the College of 

Architecture and Planning, University of Dammam, Saudi Arabia. It has various who are 

specialized in various domains of building engineering such as design, materials, 

construction, structures, environmental systems, building services and management, 

building information modeling and energy management. The administrative hierarchy starts 

from The Dean of the College, followed by Vice Dean and The Head of the Department.  The 

department introduced the Bachelor of Building Engineering program in 1993. The program 

was started with 10 students, and has currently grown to more than 120 students a year. 

Twenty batches have been graduated from the program since 1995, producing more than 

300 Building Engineers by the end of 2015. Most of the graduates are holding prestigious 

positions in various industries and many of them are pursuing higher studies in reputed 

international universities. The department also offers Master of Building Science program. 

1.5.2 Vision 

The vision of the Building Engineering Department is to achieve national and international 

recognitions as one of the leading departments that integrate teaching, research and 

community service in the domain of Building Engineering. 

1.5.3 Mission 

The mission of the Building Engineering Department is to prepare graduates excel in the 

design and construction of healthy and high performance buildings, and to equip them with 

adequate knowledge, skills, Islamic values and professional ethics to play leadership roles in 

the development of the building industry and to serve the community, with special 

emphasis on sustainable and high performance buildings, in the Kingdom of Saudi Arabia. 

This is accomplished through continuous efforts and adequate facilities that ensure high 

quality teaching, outcome-based learning and professional competence.  

 

 

1.5   Department of Building Engineering 
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1.5.4 Goals 

The goal of the Building Engineering department is to produce highly qualified building 

engineers with adequate knowledge, and excellent professional and ethical values, to serve 

the Kingdom in particular and the world at large. 

1.5.5 Objectives 

In order to accomplish its vision, mission and goal, the department has set the following 

objectives: 

 To provide high quality teaching through qualified faculty who possess adequate 

teaching skills, research motivation and industrial exposure. 

 To facilitate a healthy and conducive environment for effective teaching and learning. 

 To provide a stimulating environment for students and faculty to carryout research 

that contributes to identifying emerging technical problems in building engineering 

domain and providing feasible solutions. 

 To facilitate mechanisms for motivating the students for effective learning, resource 

utilization and involvement in developmental activities, and to train them for 

efficient professional practice in both public and private sectors. 
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1.6.1 Laboratories 

The department has the following well equipped laboratories to meet the academic and 

research requirements of students and teachers as well as the professional needs of the 

government and private organizations. 

Acoustics Laboratory: One of the best laboratory of international standards available at the 

department is the Acoustics lab. This lab is equipped with highly professional equipment 

including lab transmission suit which consists of anechoic and reverberation chambers, air 

pollution and noise & sound control apparatus etc. The lab technicians and faculty members 

related with Acoustics are experienced in various commercial and institution projects 

ranging up to the industrial level simulations. The lab covers the needs of undergraduate as 

well as post graduate courses. 

 

       

 

Surveying Laboratory: The Department’s surveying lab has complete range of survey 

equipment including the equipment used for traditional surveying methods and the latest 

surveying machines, GPS, theodolites and total stations. The lab helps the diploma students 

to learn each and every aspect of surveying in practical manner. 

 

 

1.6   Services & Common Facilities 
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Structures & Materials Laboratory: Structure and Materials Lab performs a key role in the 

academic and research programs for both students and faculty members at the Department 

of Buildings Engineering. The lab extends its services to meet the needs of the rest of the 

college departments as well. In addition, the Lab has the ability and potential to conduct 

research experiments.  

            

 

The Lab is equipped with the latest devices and equipment including tensile, flexural and 

compression testing machines, non-destructive testing apparatus etc. to conduct 

experiments in accordance with the international standards and specifications. The lab also 

conducts experiments on new materials for local markets, or to predict and capture the 

behavior of some structural elements in order to be used in the development of 

construction specifications and to break up and resolve disputes between different parties. 

The lab also provides scientific and professional expertise in structural works and 

construction areas. 
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Thermal & Energy Laboratory: The Thermal Engineering laboratory has a comprehensive 

program of research and technical services in the field of Building Engineering. The Energy 

Laboratory is equipped with several rigs and test facilities for performing various 

experimental studies within energy efficiency, energy supply, thermal comfort, and indoor 

environmental quality. The laboratory also has a proto-type wind turbine system which 

helps students in learning various modes of renewable energy under the application of 

sustainability. 

  

 

Computer Laboratory: The Department has a large computer lab which is equipped with 

latest computers systems and are provided with internet for research. The students, during 

some courses, use the lab for various software learning e.g. AutoCAD, Revit for Building 

Information Modelling. The computers are also installed with other related technical 

software including STAAD and SAFE for structures etc.  
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The number of computers is more than the number of students, hence each student get the 

full time and completely hands on experience of operating the software for the full time of 

the lectures. 

Model Making Workshop: The Department has a huge model making workshop equipped 

with high tech equipment for cutting, joining and fabricating various parts of the building 

models. The equipment includes laser cutters and 3D printers. Students are encouraged to 

create and produce models of the whole buildings or any part of the building which they 

design on paper. 

 

  

 

1.6.2 Library 

The IAU has 19 libraries; 3 Central, 7 Branch and 9 Satellite that are located on the two IAU 

campuses in the city of Dammam, as well as the various IAU campuses in Jubail, Qatif, 

Khafji, Nuairiyah and Hafr Al Batin. 

The Deanship of Library Affairs at the IAU has a distinguished collection of both printed and 

electronic resources to support faculty, researchers, undergraduate and graduate students. 

This is in line with both the vision and mission of the Deanship of Library Affairs in its 

endeavor to fulfill the principles of the collection development policy in order to support all 

university programs and research. 

Here one can find the academic materials that will support all learning endeavors by utilizing 

the following tools: 
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 E-Resources: These resources will direct the users to the IAU library E-Resources 

Portal where they can search all electronic databases that IAU has subscribed to. 

 Summon: This federated search engine will help users simultaneously search all 

printed and electronic resources at the libraries of IAU. Abstracts or the full text of 

articles and E-books can be viewed. Summon can suggest the most relevant 

databases that best suit the user’s research needs. 

 Library catalog-OPAC: This helps user find their resources from books and E-books 

with a link for full text display. 

 Institutional repository:  This is an effective tool for searching the publications of 

IAU's faculty, including theses and research papers published in both international 

and regional journals. 
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2 
ADMINISTRATION 
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The objectives of the Department of Administration of IAU are as follows. 

 Committed to the ideals and ethics inherent to Islam 

 Employ effective communication 

 Create a working environment where team spirit is encouraged 

 Promote equality and excellence and encourage the practice of continuous learning 

 Preserve the confidentiality of official transactions 

 Introduce accountability into the workplace and promote fairness and impartiality 

 

The Department of Building Engineering is one of the five departments of The College of 

Architecture & Planning. The other four departments of the College are as follows. 

 Department of Architecture 

 Department of Interior Architecture 

 Department of Landscape Architecture 

 Department of Urban & Regional Planning 

Each college is headed by The Dean of the College and each department is headed by the 

Chairman of the Department. The organizational structure of the department of Building 

Engineering is shown in Section 2.2 in the form of a chart. 

 

Key Persons of the College and Department of Building Engineering 

 

College Dean:        Dr. Tareq Ibrahim Alrawaf 

Vice Dean – Academic Affairs:     Dr. Abdulaziz Almohassen 

Vice Dean – Scientific Research & Innovation:  Dr. Khalid Alsheibani 

Vice Dean – Development & Community Partnership: Dr. Fahad Alyami  

Chairman – Building Engineering Department:  Dr. Faris Almaziad 

Coordinator – Undergraduate Program:   Dr. Faris Almaziad   

Coordinator – Graduate Programs:    Dr. Mohammed Essam Shaawat 

2.1   College & Department Administration 
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2.2   Organization Chart 
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Sr. 

No. 
Name 

Academic 

Rank 
Core Area Specialization E-Mail Office Ext. 

1 Faris Abdullah Almaziad Asst. Prof. Building Engineering Energy Systems fmaziad@iau.edu.sa 
31860 + 
31720 

2 Yassin Shaher Sallam Prof. Civil Engineering Structural Engineering ysallam@iau.edu.sa 31888 

3 Mohammed Essam Shaawat Prof. Architecture Engineering Construction Management mshaawat@iau.edu.sa 31714 

4 Othman Subhi Alshamrani Assoc. Prof. Building Engineering Construction Management osalshamrani@iau.edu.sa 31834 

5 Mohammad Abdul Mujeebu Assoc. Prof. Mechanical Engineering Energy Management mmalmujeebu@iau.edu.sa 31789 

6 Hany Hossam Eldin Assoc. Prof. Architecture Engineering Acoustics hehassam@iau.edu.sa 31849 

7 
Mohammed Ahmedullah 

Farooqi 
Assoc. Prof. Civil Engineering Geotechnical Engineering mafarooqi@iau.edu.sa 31815 

8 Abdulhamed Almojil Asst. Prof. Civil Engineering 
Transportation and Traffic 

Engineering 
ahamed@iau.edu.sa 31822 

9 Faris Abdulaziz Alfaraidy Asst. Prof. Building Engineering Construction Management falfaraidy@iau.edu.sa  

10 Altayeb Qasem Asst. Prof. Civil Engineering 
Construction and 

Infrastructure 
Management 

aqassem@iau.edu.sa 31816 

11 Abdulaziz Saud Almohassen Asst. Prof. Civil Engineering 
Risk Management & 

Performance Tracking 
alamohssen@iau.edu.sa  

12 Fahad Mohammed Alyami Asst. Prof. Building Engineering 
Architectural Engineering 

& Building Physics 
falyami@iau.edu.sa 31851 

13 
Mohammed Sameer 

Almulhim 
Asst. Prof. Civil Engineering Structures mmulhim@iau.edu.sa  

14 Eltahir Mohamed Elhadi Asst. Prof. Survey Engineering 
Surveying & Remote 

Sensing 
emelhadi@iau.edu.sa 31824 

2.3   Faculty Profiles 

mailto:ahaljanabi@uod.edu.sa
https://www.uod.edu.sa/ar/node/6608
https://www.uod.edu.sa/ar/node/6596
mailto:rjamil@uod.edu.sa
mailto:aqassem@uod.edu.sa
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Sr. 

No. 
Name 

Academic 

Rank 
Core Area Specialization E-Mail Office Ext. 

15 Rehan Jamil Lecturer Civil Engineering 
Plumbing & Water 

Resources Engineering 
rjamil@iau.edu.sa 31778 

16 Meqdad Hamdan M. Hasan Lecturer Electrical Engineering Intelligent Systems hmeqdad@iau.edu.sa 31776 

17 Noman Ashraf Lecturer Mechanical Engineering Thermal Sciences nasheaf@iau.edu.sa 31828 

18 Eshaq Alhashmi Lecturer Building Engineering Construction Engineering eahashmi@iau.edu.sa - 

19 Waleed Khalid Alrushedan Lecturer Building Engineering Building Engineering wkalrushedan@iau.edu.sa - 

20 
Umaru Mohammad 

Bongwirnsu 
Lecturer Building Engineering Energy Performance mbumaru@iau.edu.sa - 

21 Moatiz Gharaibeh Lecturer     

       

Faculty Members Deputed for Higher Studies 

 Name  Study Area  E-Mail  

1 Salah Abdullah Alghamdi  PhD Building Engineering  saghamdi@iau.edu.sa  

2 Abdul Aziz Ahmed Alkelani  PhD Building Services  aaalkelani@iau.edu.sa  

3 Musaad Abdulaziz Alhawas  
PhD Architectural 

Engineering 
 maalahawas@iau.edu.sa  

4 Abdullah Mohammed Alyami  
PhD Architectural 

Engineering 
 amalyami@iau.edu.sa  

5 Abdullah Saeed Ali Alqahtani  PhD Building Engineering  asaalqahtani@iau.edu.sa  

6 Mohammed Alkhater  PhD Building Engineering  makhater@iau.edu.sa  

7 Mubarak Saad Aldossary  
PhD Construction 

Engineering 
 mssaldossary@iau.edu.sa  
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3 
POLICY AND PROCEDURES 

FOR FACULTY 
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Activities 

3.1.1 Department Chairman 

Appointment Criteria: 

• Each academic department shall have a chairman appointed by HE the President, based on 

recommendation of the Dean of the College and the Departmental faculty board. Such 

appointment shall be got ratified by the Government. 

• The chairman shall be the chief executive officer of the department, and Ex-officio 

member of the faculty board. 

 

Job Description: 

• Supports the caring community of building engineering students and faculty and the 

philosophy of the Department. 

• Leads the students, faculty, and staff in achieving the missions and goals of the 

Department and University. 

• Directs the faculty in planning, implementing, and evaluating the undergraduate and 

graduate programs and their curricula. 

• Manages human and financial resources with input from faculty, staff, and students. 

• Guides the faculty in achieving excellence in teaching, scholarship, and service, including 

approval/accreditation by the appropriate bodies. 

• Represents the Department of building engineering at various College, University, and 

national meetings. 

• Seeks funding opportunities from private and public sectors to enhance existing programs. 

• Serves as student advocate. 

• Conducts Departmental meetings. 

• Serves as ex-officio member of all standing committees of the Department of building 

engineering. 

• Prepares reports as designated by the College, the University, and approval/accreditation 

bodies. 

3.1   Job Description of Faculty Members 
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• Facilitates the development and coordination of programs, policies, and procedures of the 

Department, the College, and the University. 

 

3.1.2 Professor, Assistant Professor & Associate Professor 

Appointment Criteria: 

Academic credentials: PhD degree in the job specialty 

 Practical experience: Minimum practical experience of not less than 5 years in the 

field of his job specialty. 

 Training: Advanced training courses in the job specialty or support fields. 

 

Other Skills and Abilities: 

 Excellent knowledge of and familiarity with the modern teaching methods and 

channels of communication. 

 Ability to manage and administer the lectures for maximization of benefit. 

 Ability to galvanize the objectives of the academic division into tangible reality. 

 Good ability to direct and orient the students in a way that enables them to attain 

self-development. 

 Good knowledge of the regulations and laws related to the nature of his job. 

 Knowledge of and familiarity with the computer systems which run the academic 

processes. 

 

Job Jurisdiction: 

This is an academic position attached to the head of the competent academic division. He 

seeks to enrich the students in all aspects of knowledge within the scope of his specialty 

field, offering them the most recent related advances and development in sciences, sparking 

in them a passion for knowledge, science and sound scientific thinking. 

 

Duties & Responsibilities: 

 Assume responsibility before the head of the competent academic division for the 

progress of the teaching and educational process in the sections where he teaches. 
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 Take up a teaching load within the designated quota or additional teaching load over 

and above the prescribed share in case of need. 

 Seek to transfer to his students the most recent and sophisticated advances of 

knowledge in the field of his specialty, recommend to the division board amendment 

of the components of the curricula and propose the more developed curricula that 

are likely to attain total specific quality sought . 

 Prepare the examinations on the topics he teaches. 

 Participate with his division members in the development of the study plans and 

promotion of the division’s programs. 

 Supervise the practical and field aspects of the specific quality of the material he 

teaches. 

 Organize the research, studies and workshops and participate in the group research 

in his field of specialty. 

 Supervise the research and theses of the postgraduate students within the limits of 

applicable legislations and regulations. 

 Guide, orient and direct the university students and the postgraduate students. 

 Get and keep in touch with all new developments in the field of his specialty, follow 

up on fresh publications, periodicals, clubs and research in the field of his specialty. 

 Participate in the sessions and committees of the division boards, the activities of the 

division, college, and university and community service. 

 Provide proper adequate support for the operations and activities undertaken by the 

university and the committees formed for this purpose. 

 Track, follow up on and pursue fresh developments in his specialty, contribute to 

their development, submit related reports to the competent entities and present to 

the division board as may be required. 

 Shoulder and assume the curriculum duties vested in him by the division head and 

commit to come and teach on the dates set for such curricula. 
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3.1.3 Lecturer 

Appointment Criteria: 

Academic qualification: Master’s degree in the field of specialty in accordance with the 

applicable legislations and regulations. 

Practical experience: Practical experience of not less than 3 years in the field of his job 

specialty. 

Training: Advanced training courses in the job specialty field or support fields. 

 

Other Skills and Abilities: 

 Excellent knowledge of and familiarity with the modern teaching methods and 

channels of communication. 

 Ability to manage and administer the lectures for maximization of benefit. 

 Ability to galvanize the objectives of the academic division into tangible reality. 

 Good ability to direct and orient the students in a way that enables them to attain 

self-development. 

 Good knowledge of the regulations and laws related to the nature of his job. 

 Knowledge of and familiarity with the computer systems which run the academic 

processes. 

 

Job Jurisdiction: 

This is an academic position attached to the head of the competent academic division or the 

support academic sectors. He seeks to enrich the students in all aspects of knowledge within 

the scope of his specialty field, offering them the most recent related advances and 

development in sciences, inculcating in them a passion for knowledge, science and sound 

scientific thinking. 

 

Duties & Responsibilities: 

 Assume responsibility before the competent head of the academic division or 

support academic division for the progress of the educational and teaching process in 

the sections where he works. 
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 Give lessons within the prescribed load of the teaching quota additional teaching 

load over and above the prescribed quota in case of need. 

 Seek to transfer to his students the most recent and sophisticated advances of 

knowledge in the field of his specialty and guide them in a way that boost their skills 

and capabilities. 

 Prepare the examinations on the topics he teaches. 

 Participate in the research, studies and workshops and participate in group research 

in the field of his specialty. 

 Participate in the research and studies related to the university guidance and 

orientation. 

 Get and keep in touch with all new developments in the field of his specialty, follow 

up on fresh publications, periodicals, clubs and research in the field of his specialty. 

 Take part in the activities of the division, college, and university and community 

service. 

 Perform the curricula and other functions assigned by the division head and commit 

to attend and teach as per the schedules set for these curricula. 

 

3.1.4 Teaching Assistant 

Appointment Criteria: 

Academic qualification: Bachelor’s degree in the specialty of his job in accordance with the 

applicable legislations and regulations. 

Practical experience: Practical experience in the specialty of his job in accordance with the 

applicable legislations and regulations. 

Training: Advanced training courses in the specialty of his job or support fields 

 

Other Skills and Abilities: 

 Good knowledge of the specialty teaching methods related to the practical aspect. 

 Ability to follow up on the lectures to maximize the benefit there from. 

 Good ability to direct and orient the students in a way that enables them to attain 

self-development. 

 Good knowledge of the regulations and laws related to the nature of his job. 
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 Knowledge of and familiarity with the computer systems which run the academic 

processes. 

 

Job Jurisdiction: 

This is an academic position attached to the competent head of the academic division and 

teaching faculty (professor, associate professor, assistant professor). The teaching assistant 

serves as a liaison link between faculty member and the student and seeks to enrich the 

students in all aspects of practical and theoretical knowledge within the scope of his 

specialty field in collaboration with the faculty member. 

 

Duties & Responsibilities: 

 Assume responsibility before the competent head of the support academic division 

and faculty member for the duties assigned to him in the sections where he teaches. 

 Assist the faculty member in the practical aspects and teaching aspects as part of the 

designated work quota. 

 Attend all meetings as directed by the faculty member. 

 Attend the lectures and share opinion and consultation with the students, offering 

only assistance but without any intervention in the grading or examination processes. 

 Document all working hours in accordance with the number of the maximum 

working hours a week and the teaching load quota. 

 Sufficient preparation for any task assigned to him by the head of the competent 

division 

 Follow up on with the students any academic gathering or knowledge enrichment as 

may be directed by the faculty member. 

 Assist in setting grade for the student and the exam correction process. 

 Assess the students’ performance and promote their skills in acquisition of grades. 

 Provide the students’ grades at the right time and in a professional manner, ensuring 

that the grades are documented electronically as well as in hard copies. 

 Follow up on the student’s conditions where their study progress is concerned. 
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3.2.1 Code of Ethics 

In my capacity as an employee of the University of Dammam, because I do believe in my 

responsibility to the University that I belong to, based on the foundations of our principles 

and moral ethics, at the top of which are honesty, integrity, lofty moral values and respect of 

the law and order, and out of my keen desire to apply the work ethics which call on me to 

monitor myself in the interest of the work and the transfer of its objectives, results and 

outputs to the community where I live, and having carefully read and clearly understood 

without any confusion or misperception the contents of the above introduction and after 

having reviewed the rules and regulations which organize the rights and duties, I undertake 

and pledge to commit to and abide by the highest standards of honesty, truthfulness, 

integrity and transparency in all activities and actions I am entrusted with, including, but not 

limited to, the following:  

 I shall strictly comply with all regulations, instructions and laws applicable in the 

university.  

 I shall carry out and execute with due diligence all duties and activities entrusted to 

me, with the maximum degree of accuracy, efficiency, transparency and 

professionalism.  

 I shall refrain from any act or work that may constitute directly or indirectly a 

violation of the principles of integrity, honor, transparency and professionalism.  

 I shall deal and cooperate with my colleagues in the spirit of a single professional 

team.  

 I shall hold fast and commit to the principles of equality, integrity, respect and 

absence of discrimination.  

 I shall refrain from any act or behavior that may be in conflict with the nature of the 

university’s operations.  

 I shall comply with the highest dictates of politeness, civility, impeccable behavior 

and morals.  

 I shall work hard to promote the good name and image of the university.  

3.2   Faculty Code of Ethics and Charter 



33 

 

 I shall be subject to accountability and responsible for all my acts and sayings which 

are in conflict with the nature of my academic profession.  

 I shall boost, consolidate and propagate the culture of faith, confidence, citizenship 

and respect for human rights in the community.  

 

3.2.2 Rights & Duties 

Rights: 

A faculty member plays a vital role in the formation and preparation of the nation’s 

framework. A faculty member contributes through scientific research to the promotion of 

the economic growth and social development of the Kingdom. To be able to assume his/ her 

duties in the best manner possible and to be able to keep pace with the scientific 

development in his or her field of specialty, it is imperative that the Kingdom should warrant 

for him or her means and amenities of honorable living.  

For more information on the rights and privileges of the faculty, please see the Civil Service 

Council Law and the regulation rules on the affairs of Saudi Universities’ faculty members 

and similar categories, promulgated by decision of the Ministry of Higher Education. 

 

Duties: 

The duties of a “university professor / teaching faculty member” stem from the qualities, 

characteristics and principles to be fulfilled in the personality of the faculty member which 

include, but not limited to, integrity, rectitude, honesty, capability, efficiency, neutrality, 

equality and freedom of research, subject to compliance with the Islamic values and 

principles which constitute the bedrock foundation of the Saudi community system. Such 

duties can be summarized as follows:  

 I shall refrain and desist from establishing personal relationships with the students, 

while keeping my behavior at bay from anything or act that may raise suspicions or 

doubts, such as accepting gifts or personal courtesies and compliments with the 

students or their families at the expense of the educational process.  

 I shall refrain from giving private tutoring and lessons and keep at a distance from 

any act that is likely to diminish, compromise or tarnish the integrity of the university 

professor.  
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 I shall exert every effort within my capacity to direct the students, seek to resolve the 

difficulties and problems that they may encounter, extend care to all without any 

discrimination or bias, avoid overloading the students with any roles or works which 

are not part of their key duties, and allow space for discussion and objection within 

the boundaries of the educational process.  

 I shall refrain from disclosure of the student’s secrets which I may be privy to unless 

such disclosure is based on a court order or avoidance of gross damage to others.  

 A university professor is prohibited from committing in a negative or a positive way 

any acts that may constitute participation in cruel or inhumane treatment of the 

student, or otherwise collude in or instigate such acts. A university professor is by the 

same token prohibited from taking advantage of his or her knowledge or skills to 

offer assistance in a way that may be detrimental to the student’s psychological, 

emotional or academic stance.  

 A university professor must stay within the boundaries of his or her skills and solicit 

the help, in case of need, from the professors who are more knowledgeable and 

efficient than him or her, particularly in the field of scientific research. He or she 

must avoid negligence, variations in and falsification of the research findings and 

abuse a fabrication of the research conclusions.  

 A university professor is required to track and follow up on the developments as they 

unfold in his field of specialty, seek to develop his or her skills on an ongoing basis, 

should consider and be attentive to the standards of efficiency to attain perfection 

upon discharging his duties.  

 A professor must apply the quality standards to the subject he or she is tasked with 

teaching in a manner that enables the graduate to achieve the required standards of 

proficiency.  

 A university professor must exercise patience be mild- mannered with his /her 

students and colleagues, takes under his care the students whom he or she senses 

have the academic and moral aptitude and efficiency to feed the university teaching 

faculty with fresh and highly qualified and capable elements.  

 A university professor will be committed to applying the university policies related to 

the scientific content and the targeted educational products. He or she must heed 
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and be mindful to the relative weight of both the contents of the teaching process 

and the examinations alike. 

 While assessing the students, a university professor must take into consideration the 

academic standards of higher education and scientific research facilities as well as 

clarity and transparency in assessing the grades without discrimination for any 

reason that is not related to the students’ academic abilities. 

 In non-urgent cases, a university professor may apologize, for personal reasons or 

reasons related to the profession, for not being able to offer academic help from the 

beginning or in any stage while the research is progressing. However, such apology 

will not be accepted in urgent cases. 

 In the absence of another specialist, a specialist university professor may not refuse 

any scientific consultation if he or she is asked to. 

 A university professor will be required to report to the competent authorities any 

suspicious cases which involve betrayal of scientific trust, giving detailed report on 

the case at the time it was offered to him or her. The professor may invite another 

colleague to participate in debating the case and drafting the report before 

presenting the case and the report to the competent entity in the university. 

 In the event a university professor ceases mentoring one of his or her students for 

any reason whatsoever, he or she must provide his or her substitute professor with 

the correct and valid information, in writing or verbally, he or she believes is 

necessary for continuation of the work. 

 A university professor is expected to support, encourage and back up all efforts 

intended to boost scientific research in universities and academic research centers 

and must work hard to attain the highest universal standards and levels by 

discharging his or her duties in support of sustainable faith in college education and 

academic research institution. 

 A university professor will assume any other duties he or she may be tasked with 

within the boundaries of his or her academic or administrative capabilities. 
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3.3.1 Teaching Activities 

The University considers the faculty`s role in teaching and educational engagements as 

primary and essential. A faculty member, as a teacher, shall discharge his teaching 

responsibilities by presenting materials accurately and effectively in accordance with the 

approved course objectives and course outlines. He should make every effort to encourage 

students to learn and perform better, and in this respect, he shall adopt teaching methods. 

He should convey at the beginning of the semester the instructional objectives of each 

course and see that the objectives are fulfilled through course-related activities. Apart from 

the classroom teaching assignments, a teacher has the responsibility to develop a 

relationship with students in which he should act as an intellectual guide, counselor, advisor 

and mentor. 

 

3.3.2 Teaching Load 

Teaching load for a full-time teaching instructor in a regular semester may vary from 

semester to semester depending upon the requirements of the department and the number 

of available staff. Primarily, teaching load includes teaching preparatory year, undergraduate 

and graduate courses. For faculty members holding professorial ranks, the maximum 

teaching load in a semester is 14 contact session’s periods per week. Additional load, over 

and above the normal teaching load, would result from supervision of co-op reports, senior 

projects and summer work reports and coordination of multi-section courses if appointed as 

a course coordinator. The department may reduce the course load of a member who is 

assigned a special duty by the department, the College or by the University. Up to 40 hours 

periods per week, faculty members are expected to be available for professional duties. 

 

3.3.3 Curriculum Development 

Each faculty member should have a continuing commitment to the development of subjects 

in his field. He should review and update the course contents, as and when necessary, to 

reflect new developments and advances. 

 

3.3   Academic Responsibility and Duties 
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3.3.4 Course Scheduling 

All on-campus credit courses are scheduled by the Registrar`s Office under the Deanship of 

Admissions & Registration. The request for a change in the scheduled class time can be 

made only if there is conflict and/or a strong justification. The request must be filed with the 

Registrar’s office through the chairman of the department, citing the reasons. 

 

3.3.5 Hours of Instruction and Conduct of Classes 

The duration of each lecture and laboratory session is indicated by the Registrar’s office. 

An instructor is responsible to the department offering the course and to the college dean 

for orderly and competent conduct of classes and all teaching activities. Faculty members 

are expected to start and finish their scheduled classes promptly on time. 

 

3.3.6 Classroom Supplies 

Each classroom is fitted with a white board, an overhead projector, a screen, markers and 

dusters. A faculty member is also expected to develop new courses to include new advances 

and topical issues, which would strengthen the academic curricula. He should work in 

collaboration with other faculty members in his field to seek continuous updating and 

improvement of curricula. 

 

3.3.7 Office Hours 

Instructors are expected to schedule and keep a reasonable number of weekly office hours 

for student conferences and consultations. Office hours should be scheduled at times 

convenient to students. The minimum number of office hours is normally specified by the 

department. The academic departments require that the instructors post their scheduled 

office hours for the convenience of students and provide the department with a copy of 

their posted office hours. 

 

3.3.8 Class Roster 

It is the responsibility of the instructor to ensure that all names of students who are officially 

admitted to the course are duly registered in the official class roster supplied by the 

Deanship of Admissions & Registration. The official class list is also posted on-line on the 

website of the Deanship, access to which can be made by the instructor. 
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3.3.9 Record of Class Attendance 

A regular student is expected to attend all classes and laboratory sessions. To discourage 

class absenteeism of students, the University enforces a policy on class attendance in which 

a regular student will not be allowed to continue in a course and take the final examination, 

if his unexcused absences exceed 20% of the lecture and laboratory sessions scheduled for 

the course or, if his attendance, allowing for both excused and unexcused absences, is less 

than 66.7% of the scheduled class and laboratory sessions. A course instructor should 

therefore keep a record of class and laboratory attendances of all students. A grade of DN in 

a course is given, if the student`s unexcused absences are more than 20% of the lecture and 

laboratory sessions scheduled for the course. 

 

3.3.10 Cancellation of Classes and Make-up Classes 

An instructor may cancel a class due to sickness, emergency leave, official business trip or 

assignment or any other unforeseen, unavoidable events. In such cases, he must inform the 

department of the cancellation with justification and also notify the class. For all cancelled 

classes, make-up classes must be scheduled to complete the course coverage. It is the 

responsibility of the instructor to make arrangements for the extra class meetings at a 

suitable time free of conflict with student`s academic engagements. The department should 

be informed of the scheduling of all make-up classes. 

 

3.3.11 Textbooks and Course Materials 

Wherever necessary, a scheduled course has a designated textbook, which has been 

adopted by the department. As all students registered in a course will have a copy of this 

book, an instructor may freely refer to the textbook as and when necessary. The adoption of 

a textbook does not restrict the instructor to use this book exclusively in his teaching and 

therefore he may freely adopt other references to supplement teaching material, which may 

include his own prepared lecture notes. Where there is no designated textbook, an 

instructor must rely on his own collection of materials and whenever necessary and 

appropriate, he should distribute the course materials to the students in his class. 

An instructor can propose a new textbook, either as a replacement for an existing one or as 

a new addition for a course where there is no designated textbook, by following the 
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University`s procedure, which requires approval of the department, the college and the 

University. 

 

3.3.12 Course Portfolio 

The University maintains a policy on course portfolio, according to which an instructor is 

required to prepare a course file with necessary documentation and submit it to the 

department on completion of the course. The course file should contain materials in 

accordance with the department`s policy and may include syllabus, instructor`s report, and 

copies of homework, projects and examinations and samples of students’ work. 

 

 

 

 

Typical Faculty Office at Department of Building Engineering 
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For an optimum output and regarding maintaining the quality of the program at the 

department of Building Engineering, various committees are formed to keep a record of 

regular progress and operation of the system. Various department committees and their 

responsibilities are as follows. 

 

3.4.1 Quality Assurance Committee 

1. Coordinate with and guide the Department Committees to ensure that they are 

executing their assigned duties. 

2. Review the decisions/feedbacks/recommendations/suggestions/documents made by 

Department Committees and finalize them for further approval by the Department 

Council 

3. Execute the approved decisions in a timely manner for continuous improvement and 

development of all the programs. 

4. Periodic review of missions of all programs in a 5-year interval based on the students’ 

performance, opinions from stakeholders and the changes in the internal and 

external environments. 

5. Ensure that the entire quality management within the department follows the 

NCAAA and international accreditation standards. 

 

3.4.2 Strategic Planning & Risk Management Committee 

1. Review the Strategic Plans of the College and the University. 

2. Define goals, objectives, strategies and performance indicators for the Building 

Engineering department in alignment with College Strategic Plan. 

3. Develop action plan to accomplish the College Strategic Plan. 

4. Perform assessment of the level of achievement of each objective by using the 

predefined indicators, on annual basis. 

5. Ensure that the strategic action plan is executed in a timely manner. 

6. Develop risk management plan for the department and incorporate the risk factors in 

the strategic planning. 

3.4   Building Engineering Department Committees 
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7. Periodic submission of reports and recommendations to the Quality Assurance 

Committee. 

 

3.4.3 KPI Data Collection & Analysis Committee 

1. Collect the necessary data for the KPI analysis, and for internal and external 

benchmarking. 

2. Perform the KPI analysis for each KPI according to the NCAAA format. 

3. Communicate with the Performance Measurement Unit of the Deanship of Quality 

and Academic Accreditation (DQAA) of IAU, for the necessary guidance to fulfil the 

task. 

4. Develop action plan based on the strengths and weaknesses identified, and submit 

the report to the Quality Assurance Committee. 

5. Follow-up with the action plans in the following year, to ensure their timely 

execution. 

6. Perform the above tasks every year continuously. 

 

3.4.4 Program Assessment and APR Committee 

1. Assess the program learning outcomes (PLOs) by using the data obtained from 

various stakeholder surveys. 

2. Perform direct assessment of PLOs by using the students’ results of courses 

contributing to the PLOs. 

3. Devise additional techniques for more accurate and realistic assessment of PLOs. 

4. Coordinate with all the Quality Assurance Committee to obtain feedbacks/reports 

from various committees, to be incorporated in the program assessment and 

reported in APR. 

5. Prepare the Annual Program Report and submit to the Department Council at the 

end of every academic year. 

6. Follow up with the action plans reported in APR to ensure their timely execution. 

7. Submit recommendations/proposals/suggestions to the Quality Assurance 

Committee for onward processing. 
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3.4.5 Curriculum Area Committees 

1. Review and approve the existing Course Specifications all years including First Year 

and Common Second Year, to ensure that they are prepared according to the NCAAA 

format, and the contents are adequate and updated. 

2. Revise the course learning outcomes (CLOs) in-line with the program learning 

outcomes (PLOs) 

3. Mapping the CLOs with PLOs according to the NCAAA format. 

4. Develop of suitable RUBRICS for the assessment of CLOs for all the relevant courses. 

5. Review and approve the Course Reports submitted by the instructors and 

incorporate genuine changes proposed in the Course Specifications. 

6. Submit all the proposals/suggestions/recommendations to the Quality Assurance 

Committee. 

 

3.4.6 Community Services Committee 

1. Educate teaching staff and students on how to engage in community services. 

2. Find opportunities for serving the community. 

3. Prepare KPIs to measure and assess the community services practices. 

4. Coordinate with the Vice-deanship for Training and Community Services of the 

College. 

5. Develop yearly operational plan to carryout community services by involving faculty 

and students. 

 

3.4.7 Research Committee 

1. Prepare a research strategic plan for the department 

2. Develop and implement yearly operational plan for the research activities of the 

department 

3. Provide adequate guidance and assistance to faculty and students in preparing 

research proposals, performing research, and publishing research findings. 

4. Follow up the research activities of the faculty members and students 

5. Work on promoting publications by the faculty members and students 

6. Ensure effective involvement of faculty and students in research and publication. 
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3.4.8 Alumni and Industrial Relations Committee 

1. Maintain comprehensive database about the graduated students and their 

employment status. 

2. Work in coordination with the concerned alumni center of IAU. 

3. Conduct various surveys among graduates and employers as required by the NCAAA 

standards. 

4. Develop action plans based on the strengths and weaknesses identified through the 

above surveys. 

5. Establish relations with various industries to facilitate effective industry-institute 

interactions through site visits, summer trainings, etc. 

6. Submit periodic reports to the Quality Assurance Committee, for onward processing. 

 

3.4.9 Undergraduate Program Review & Development 

1. Update the current Bachelor program for possibility of gaining either ABET or similar 

international accreditation. 

2. Compile the feedbacks, opinions, recommendations, suggestions and other inputs 

obtained from various sources, and review and prioritize them to be incorporated in 

the program development. 

3. Communicate with the university curriculum committee for the update and 

development procedures. 

4. Communicate with area emphasis committees for the review and updating of area 

courses and contents. 

5. Submit a draft curriculum to the department council for approval. 

6. Identify appropriate external reviewers for performing annual review of the 

undergraduate Building Engineering program. 

7. Submit the final updated curriculum. 

 

3.4.10 Safety and Fire Diplomas Committee 

1. Review the current ‘Higher Diploma for Safety and Fire’ for improvement. 

2. Develop a professional diploma in fire and safety to be offered by the Center for 

Studies and Consultations. 

3. Review and develop the required documents. 
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4. Design and print all promotional materials for the program. 

5. Identify the requirements for the programs. 

 

3.4.11 Surveying Diploma Committee 

1. Review the current ‘Diploma of Surveying’ for improvement. 

2. Compile the feedbacks, opinions, recommendations, suggestions and other inputs 

obtained from various sources, and review and prioritize them to be incorporated in 

the program development. 

3. Review and develop documents of the programs. 

4. Design and print all promotional materials for the program. 

5. Identify requirements for the programs. 

 

3.4.12 Faculty and Their Equivalent Affairs Committee 

1. Consider the appointment of new teaching faculty through review of their 

applications, conducting personal interviews and submitting its reports and 

recommendations to the Department Council. 

2. Consider applications for promotion of faculty members, examine their 

documentation and submit its reports and recommendations to the Department 

Council. 

3. Consider applications by faculty members involving transfer, secondment, loaning, 

resignation and consultations (both full time and part time), attendance of 

conferences, workshops and training courses and submit reports thereon to the 

Department Council. 

4. Consider the appointment of teaching assistants, researchers, researcher aides, 

conduct suitable employment tests and submit recommendations thereon to the 

Department Council. 

5. Consider sponsoring teaching assistants and lecturers for scholarships, verify the 

integrity of the programs they wish to enroll in in line with the department’s policy 

on scholarships, including the veracity and legitimacy of the admission papers and 

other similar documentation. 

6. Follow up on and track the study status of the department’s personnel on internal 

and external scholarships and submit reports thereon to the Department Council. 
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7. Study the department needs for faculty members and the like and submit reports 

thereon to the department head. 

8. Review any other issue that may be referred to it by the department head or the 

Department Council. 

 

3.4.13 Postgraduate Studies Committee 

1. Review and develop the department’s postgraduate studies plans and programs. 

2. Administer admission tests for the department’s postgraduate studies applicants and 

nominate to the Department Council the candidates that it proposes to be accepted. 

3. Provide academic orientation and guidance to the postgraduate students. 

4. Consider and submit to the Department Council the applications filed by the students 

with respect to granting extra opportunities and re-enrollment requests, etc. 

5. Study and submit to the Department Council the proposals related to matters which 

involve Master theses. 

6. Propose allocation of the study curricula to the department’s faculty members. 

7. Propose the potential number of students to be accepted for the upcoming years. 

 

3.4.14 Student Affairs Committee 

1. Direct and orient the students with regard to the study material and the required 

skills as well as follow up and guide faltering or stumbling students academically and 

emotionally. 

2. Receive student’s complaints with respect to the study curricula or teaching faculty 

member. 

3. Explore the problems of the students and propose solutions therefor. 

4. Encourage the students, support their activities, supervise their educational trips and 

organize academic competitions, seminars and conferences. 

5. Propose and execute activities in collaboration with the students such as the 

department bulletin, seminars, public lectures and similar activities related to the 

field of study. 

6. Submit proposals relative to development of the department’s academic and 

scientific programs. 
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7. Study legal violations perpetrated by the students and propose penalties therefor in 

accordance with the applicable rules and regulations. 

8. Review possible re-grading of the examinations in case of dispute over the grades. 

9. Investigate and verify the efficiency of the supplies related to the educational and 

learning processes. 

10. Coordinate with the other concerned agencies with respect to cooperative training in 

the department. 

11. Monitor and control the students’ academic advising process. 

12. Review any other issues that may be referred to it by the Department Council or the 

head of the department. 

 

3.4.15 Evaluation and Examination Committee 

1. Work and coordinate with the college examination and assessment unit. 

2. Ensure the conduct of examination according to IAU standards and manuals. 

 

3.4.16 Laboratories Committee 

1. Ensure the adequacy of the laboratories in all its aspects of inventories, equipment 

purchase and maintenance, and safety. 

2. Prepare manuals required (safety manual, skill operation manual, etc.) 

3. Inspect and ensure all safety requirements in the department. 

4. Prepare inventories of all laboratories. 

5. Prepare special requirements, maintenance and purchases. 

 

3.4.17 Publicity & Advertising Committee 

1. Establish a communication channel with the ICT department responsible for the IAU 

web site. 

2. Seek any updated information from the department chairman and faculty to be 

uploaded on the site. 

3. Ensure that the contents of website about the BE Department are adequate to meet 

the requirements of NCAAA, and clear to the aspirants and stakeholders. 

4. Make timely updating of the contents of BE department at IAU website. 
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5. Develop the department’s brochures, manuals, and all promotional materials for the 

department and all its programs. 

6. Conduct periodic awareness campaigns in the Eastern Region for the schools and 

general public, about the BE department and its programs. 

7. Coordinate with the print and digital media to publicize various activities and 

achievements of BE department. 

8. Ensure that all displays within the department building and premises are adequate 

and updated. 

 

3.4.18 Doctoral Program Committee 

1. Initiate and follow up with the PhD proposal submitted to the higher authority. 

2. Upon approval of the PhD proposal by the higher administration, develop detailed 

study plan, program specification, and other necessary documents for the new PhD 

program. 

3. Develop strategic plan for the growth and continuous improvement of the PhD 

program. 

4. Identify the potential areas of research and the supervisors. 

5. Develop policy and procedure for admission, monitoring, assessment, thesis defense, 

and degree award of the PhD scholars. 

6. Ensure that the PhD scholars are comfortable with the facilities provided, and their 

grievances/requirements are addressed in a timely manner. 

 

3.4.19 Exit Point Programs Committee 

1. Review opportunities for exit point certificates such as diploma for the students who 

are unable to complete the bachelor's degree. 

2. Develop the proposal and structure for the proposed exit points. 

3. Submit the exit point proposal to the quality assurance committee for review and 

subsequent approval from the department council. 

4. Upon approval, develop detailed study plan, program specification, and other 

necessary documents for the new exit point program. 

5. Perform all necessary actions to ensure smooth and efficient running of the exit point 

program. 
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4 
POLICY AND PROCEDURES 

FOR STUDENTS 
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Activities 

The Deanship of Student Affairs in collaboration with the student affairs unit in the college 

are concerned with the services of students by taking care of their mental, psychological and 

cultural aspects. Their programs aim at strengthening the bonds and boost the relationship 

between the student and their college and university and deepening the spirit of loyalty to 

the country, and strives hard to fill their leisure times with the matters enhancing their 

cultural, psychological and mental abilities as well as provision of all means of comfort 

through different student services aims at creating a motivated educational environment. 

 

4.1.1 Goals 

 Enhances righteous Muslim morality and genuine national spirit among university / 

college student and qualify the student to be a good example for his country and 

nation. 

 Contributes to build a balanced and integrated student character. 

 Strengthens the bonds of love between the student the teacher during an 

undergraduate and post graduate stage. 

 Enhances the spirit of belonging to the university during an undergraduate and 

postgraduate stage. 

 Invest the leisure times for the benefit and interest of the student.100 

 Encourages the students to participate in volunteer activities and community service 

and sacrifices for the sake of the nation. 

 Expand student's skills, develops their knowledge and connect them with modern 

means of learning. 

 Creating a motivated learning environment meeting all service needs of the student. 

 

4.1.2 The Vice-Deanship of Student Affairs 

The vice-deanship offers non-academic services which in turn make the learning and 

education processes more enjoyable. Some of these services are as follows. 

 

4.1   Students’ Services & Activities 
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4.1.2.1 Issuing Student IDs 

A student affair is responsible for Issuing students IDs after they are officially accepted and 

after finishing all registration procedure from the website http://www.iau.edu.sa. The 

student must bring a recent photo for his ID card which must be worn at all times on campus 

and during exams. Losing the ID card will result in paying 50 Riyals fine deposited into the 

Students Fund. The student must deposit the money himself into the account number 

provided. The deposit slip must be handed over to the employee in charge of ID. Students 

are not allowed to pay in cash. 

 

4.1.2.2 Housing 

Student affairs are responsible for student housing according to the university housing policy 

and regulations. 

Responsibilities of Housing Department 

 Supervises housing accommodation units 

 Following up the service problems 

 Create the best means of comfort for students 

 Following up the janitorial works inside the student housing accommodation with the 

concerned department. 

 

4.1.2.3 Students Fund 

This treasurer is responsible for providing loans to students who are not financially stable by 

giving those loans starting from the second year. These loans are offered in the form of Jarir 

Bookstore installment plans or renting lockers for an annual fee of 100 Riyals. The student 

must deposit the money himself into the account number provided. The deposit slip must be 

handed over to the employee in charge. Students are not allowed to hand in cash to the 

employee. 

 

4.1.2.4 Catering Service 

The Catering Department supervises the university main restaurant and other cafeterias 

inside the university campus. The department is also responsible for completion of 

contracting formalities with the catering contractors who will provide food services to the 

students in the university campuses after meeting the prescribed health conditions. 



51 

 

The catering department comprises qualified food management and health cadres who 

follow up and supervise the provision of food services inside the university. 

 

Department Duties 

 Supervises the procedures for start of catering contracts. 

 Supervises the preparation, cooking and serving of food meals. 

 Supervises and follows up the health aspects of foods services. 

 Ensure that all served food is safe and clean. 

 Supervises selling of food coupons for the student according to the prescribed 

financial policies. 

 

    

 

    

 

4.1.2.5 Scholarships 

The scholarship and international students department at the University of Dammam was 

established to supervise the scholarships and provide necessary welfare for foreign students. 

The council of ministers issued its decision No. 94 dated 29/03/1431 H organizing the 

regulations of non-Saudi students admitted in the higher education institutions in Saudi 
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Arabia. The decision was circulated among all Saudi universities regarding the welfare of 

scholarships students in the Kingdom of Saudi Arabia. 

 

Benefits for Scholarship Students 

 Health care for the student and family dependents if they are recruited to live with 

him in Saudi Arabia similar to the health care provided to the Saudi citizens. 

 Provided with a two- month bursary upon arrival in Saudi Arabia. 

 Provided with a three-month bursary upon graduation for shipment of his books. 

 The benefits availed by his Saudi students colleagues in the university 

 Provided with a low-rate food meals. The council of the university will determine the 

amount per meal to be paid by the scholarship student. 

 

4.1.3 The Vice-Deanship of Students Activities 

The vice-deanship consists of the following departments: 

 Social and educational activities (Field trips, Camping, Cultural meet ups, Educational 

Competitions, etc.) 

 Athletic activities. 

 Student clubs (Reading, Student Relation, Drama, Media, Photography, etc.) 

These activities aim at providing a solid ground for students to promote their developing 

needs whether on the cultural level or on the social one. Different students’ activities are 

designed to meet the needs and interests of students. 
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Students have the right to: 

1. To have student handbook, which contains information about the university, its 

regulations, and its facilities. 

2. To have an orientation program addressed to newcomers. 

3. Students have the right to be treated fairly and with dignity regardless of age, color, 

creed, disability, marital status, national origin or ancestry, race, religion or sex. 

4. To take their feedback into account after education assessment in order to improve the 

quality of education at the university. Students will evaluate the material they have 

studied and the faculty members who taught them. 

5. Students treat this issue with high credibility-- free from any personal, partisan, or tribal 

prejudices. 

6. To create and establish the appropriate academic environment for students to 

accomplish high-standard understanding and study more easily by making all 

educational sources accessible to serve this goal. 

7. To get the learning material and have an access to any-related knowledge in accordance 

with the university provisions and regulations that organize the academic work. 

8. To obtain study plans from the faculty or the department and the available academic 

programs, as well as to concede the schedule before commencing studies; to register for 

the courses offered to them by the registration system, and making sure that fair 

guidelines are followed during registration period; to take registration priorities into 

account when achieving the wishes of all students becomes impossible. 

9. To withdraw from or add any course, or to drop the entire semester, according to what 

the system of registration at the university permits during the period specified for that 

purpose. 

10. The full schedule of the faculty members with respect to the date and time of lectures, 

and commitment to teach the theoretical and practical material effectively, and never 

cancel a lecture or changing its date unless there is a necessity. If that announcing 

alternative lectures, lectures should be given in coordination with the students and the 

department concerned. Asking questions and discussing the material with the 

4.2   Students’ Rights 
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professors without restraints whether that was during the lecture or commitment 

during the specified office hours. 

11. Exam question should be taken for the material which was taught, or the topics which 

were discussed or highlighted during class, and grades should be fairly distributed 

between topics 

12. To prepare and conduct all scheduled exams in the syllabus. Student should be informed 

of the dismissal from the course before the final exam. 

13. To be provided with model answers for the examinations questions of each semester 

and the distribution of points according to which the evaluation of the students’ 

performance stands. 

14. To revise his answer sheet of examinations in accordance with the provisions and 

regulations issued by the university concerning these matters. 

15. To facilitate the students’ access to their full rights decided by academic or 

administrative bodies based on the university provisions and regulations. 

16. To know the results obtained in all the monthly, quarterly, and final exams performed 

after they have been corrected and approved 

17. Commitment of the faculty members and the staff workers to show respect to students 

and entail them their academic and human rights. 

18. Using the electronic system to monitor grades and documenting absence provided that 

that it should not be delayed more than a week. 

19. Notify the student of his total scores of their practical and quarterly works. 

20. To enjoy subsidized care and social services provided by the university, and to 

participate in the activities undertaken in accordance with the university regulations and 

instructions concerning these matters. 

21. To enjoy adequate health care treatments at the health care centers and the hospitals 

of the university. 

22. To use the services and facilities of the university (the book, electronic and branch 

libraries, the gym, the cafeteria etc.) and in accordance with the rules and regulations in 

place at the university. 

23. To get incentives and rewards and other regular financial aids especially for 

distinguished students. 
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24. To be nominated to training courses and internal and external programs and tours, and 

to increase their participation in the cultural activities and the activities of community 

services and voluntary works 

25. The right of complaint or grievance of anything reflected upon him in his relationship 

with faculty, department or college or any unit of the university. 

26. The complaint or grievance process has to be followed in accordance with the rules of 

the organization for the Protecting Students Rights Unit, and enable the student to 

know the result of his complaints by the party responsible for them. 

27. To enable the student to defend himself before any university entity in any disciplinary 

case raised against them. Also, any decision cannot be72 taken until he\she attend the 

session and gives his account of the story. If the student did not attend with no 

acceptable excuse, a default judgment will be issued an hour after the student being 

summoned for the second time. 

28. To appeal the disciplinary decision issued against the student accordance with the rules 

laid down in this regard under the provisions of disciplining students. 

29. Maintain the contents of the student’s personal file within the university and the 

integrity of dealing with it. These files are not to be handed to anybody except the 

student himself or their guardians or there authorized representative by investigators or 

the judiciary or other governmental entity. 

30. The University shall not disclose the contents of a student’s file unless the publication 

comes as a result of the decision of disciplinary punishment against the student. 

31. The right of the students with special needs to receive an appropriate service, which 

meets his needs according to the regulations and rules, considered. 
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Following are some of the responsibilities to be adhered by the students. 

1. The students should fulfill responsibilities to respect faculty members, staff workers, and 

other people on campus. 

2. The students should fulfill responsibilities to respect the rules and arrangements relating 

to the operation of the lectures. 

3. The students should fulfill responsibilities in the preparation of research and other 

academic requirements in accordance with the scientific integrity and disciplinary action 

will be taken against students for cheating in any form. 

4. The students should fulfill responsibilities to the directions and instructions given by the 

official in the testing room. 

5. The students should fulfill responsibilities to university systems, regulations, instructions 

and decisions issued. 

6. The students should fulfill responsibilities to carry the ID card while at the university. 

7. The students should fulfill responsibilities not to cause any damage in the facilities of the 

university. 

8. The students should fulfill responsibilities to the instructions of arranging, organizing 

and use of university facilities and equipment. 

9. The students should fulfill responsibilities of the student to the dress code and behavior 

suitable for Islamic norms. 

10. The students should fulfill responsibilities to keep quiet and behave tranquilly in the 

university facilities and to refrain from smoking on campus. 

A student or group of students cannot initiate and hold an event/activity outside campus by 

the name of Dammam University without having written approval from authorities. 

 

 

 

 

 

 

4.3   Students’ Responsibilities 
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4.4.1 Attendance 

Regular students must attend punctually at least 75% of lectures and of labs in each course. 

Any student failing to complete this percentage will be denied to sit for the exam and will be 

marked (DN). 

 

4.4.2 Dropping a Semester 

A student is allowed to submit an electronic written excuse for not attending a semester, 

and is not to be marked (Fail) in the courses. Deadlines for submitting this form must be 

checked on the university website www.iau.edu.sa 

 

4.4.3 Postponement of Studies  

A student is allowed to postpone studies when the University Council approves his 

application. A student cannot postpone 2 consecutive semesters or 3 non-consecutive ones; 

otherwise he will be expelled from the university. Only on exceptional cases, a student can 

be granted an exception for further postponement. The postponement is not counted in the 

graduation requirements. Deadlines for submitting this form must be checked on the 

university website www.iau.edu.sa 

 

4.4.4 Dropout  

If a student drops out a semester without submitting a postponement application, he will be 

expelled from the university. However, this does not apply to study abroad or exchange 

students 

 

4.4.5 Transfer 

A student is allowed to transfer to another college as long as he completes 24 credit hours in 

his current college and as long as he meets the requirements of the desired college. 

Deadlines for submitting this form must be checked on the university website 

www.iau.edu.sa 

 

4.4   Academic Policies for Students 
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4.4.6 Rewards 

Each student is rewarded a monthly stipend to be deposited into his account. 

 The amount due for each student is 1000 Saudi Riyals. Ten Riyals will be deducted 

monthly for the Student Fund. 

 Students must open a bank account to get his monthly stipend transferred.  

 All students must fill in the application in the Admission and Registration section of the 

university website. 

 

4.4.7 Grading and Cumulative Grades 

The grading scale used in the college is as follows. 

 

 

Percentage Evaluation Grade Weight (GPA) 

95-100 Excellent + A+ 5.00 

90 to less than 95 Excellent A 4.75 

85 to less than 90 Very Good + B+ 4.50 

80 to less than 85 Very Good B 4.00 

75 to less than 80 Good + C+ 3.50 

70 to less than 75 Good C 3.00 

65 to less than 70 Pass + D+ 2.50 

60 to less than 65 Pass D 2.00 

Less than 60 Fail F  

 

 

4.4.8 Pre-Requisites/Co-Requisites 

The student is expected to know and follow the academic rules and regulations. It is entirely 

his responsibility to make sure that both pre-requisite and co-requisite requirements have 

been met for the courses added during the Early Registration period. He should refer to the 

Undergraduate Bulletin or consult his Advisor for these requirements. 
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4.4.9 Withdrawal 

A Student may be allowed to withdraw from the College for a semester and not be 

considered as having failed if the Student furnishes an acceptable excuse to the authorized 

body as determined by the College Council, at least five (5) weeks before the 

commencement of the final examinations. If absolutely necessary, the College Council may 

extend this period. A grade of "W" will be recorded for the Student in that semester, and the 

semester will be included in the period within which the Student is required to complete 

graduation requirements. 

 

4.4.10 Suspension & Interruption of Enrollment 

• A Student may submit an application for suspension of enrollment, for reasons acceptable 

to the appropriate authority designated by the College Council, provided the suspension 

period does not exceed two consecutive semesters, or a maximum of three non-consecutive 

semesters, during the Student's entire course of study at the College. Otherwise, the 

Student's enrollment status will be canceled. However, the College Council may, at its 

discretion, make exceptions to this rule. The period of suspension will not be included in the 

period within which the Student is required to complete graduation requirements. 

• If a regular Student interrupts studies for one semester without submitting an application 

for suspension of enrollment, the Student's enrollment status at the College will be 

canceled. The College Council however, may at its discretion, cancel a Student's enrollment 

status if the Student discontinues studies for a period of less than one semester. The 

enrollment status of a Student studying by affiliation will be canceled if the Student makes 

himself absent from the final examination of all the courses in the semester without 

submitting a valid excuse. 

• A Student is not considered to have interrupted studies during the terms spent as a visiting 

student in other universities. 

 

4.4.11 Re-Enrollment 

Student, whose enrolment status has been canceled, may apply for re-enrollment with the 

same College ID number and academic record the Student had before his suspension, if 

provided: 
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• The Student applies for re-enrollment within four regular semesters from the date of 

cancellation of his enrol1ment status. 

• The Student obtains the approval of the College Council and related bodies for 

reenrollment. 

• That four or more semesters have lapsed since cancellation of the Student’s enrollment, in 

which the Student can apply to the College for admission as a new Student without 

considering the Student’s old academic record, if the Student fulfills all the admission 

requirements for new Students. However, the College Council may make exception to this 

rule, in accordance with the regulations established by the Council. 

• The Student has not been re-enrolled previously. The however exempt the Student from 

this restriction, if needed. 

• The Student was not on academic probation prior to the cancellation of his enrollment. 

• A Student who has been dismissed from the College for academic or disciplinary reasons - 

or from other universities for disciplinary reasons - will not be re-enrolled at the College. If it 

becomes known later that a Student has been dismissed for such reasons, enrollment will 

automatically be considered null and void as of the reenrollment date. 

 

4.4.12 Dismissal 

The Dismissal from the University will occur in the following circumstances: 

• A Student will be dismissed if the Student obtains a maximum of three consecutive 

academic probations as the result of his cumulative GPA being less than 2.00 out of 5.00 or 

1.00 out of 4.00. The College Council may allow the student a fourth opportunity if the 

Student is able to improve his cumulative by taking additional courses. 

• A Student will be dismissed if the Student fails to complete the graduation requirements 

within a maximum additional period equal to one half of the period determined for the 

Student's graduation in the original program period. The College Council, however, may 

exempt the Student from this restriction and give him the opportunity to complete the 

graduation requirements within an additional period of maximum duration equal to that of 

the original program. 

• In exceptional cases, the University Council may allow the student to complete the 

graduation requirements within an additional period of a maximum duration equal to two 

semesters at most. 
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4.4.13 Probation 

Students are expected to maintain satisfactory academic progress toward graduation. Any 

student not making satisfactory academic progress may be placed on academic probation 

upon recommendation of the ACC. The ACC seeks to uphold the essence and the spirit of the 

College’s rules and regulations, and is therefore empowered to make exceptions in cases 

where regulations may be working to a student’s educational disadvantage. 

1. A minimum cumulative GPA of 2.75 which must be maintained throughout the program to 

be considered for graduation from the program. 

2. If a GPA below 2.75 minimum is achieved, or if the student earns an “F” grade in a course, 

the student is placed on probation with specific requirements that must be fulfilled. The 

student remains on probation until the course with the “F” grade is successfully remediated. 

3. A student will be placed on probation if either the semester GPA or the cumulative GPA 

falls below 2.75. A student will remain on probation until both the semester and the 

cumulative GPA are 2.75 or above. A student will remain on probation if the semester GPA 

falls below 2.75, regardless of whether the cumulative GPA is above 2.75. A student may be 

suspended or dismissed, as determined by the ACC if, while on probation, (1) the cumulative 

GPA falls below 2.75; (2)the student receives a failing grade; or (3) the semester GPA falls 

below 2.75 for two consecutive semesters. 

4. A student on probation must successfully complete all requirements for academic 

performance developed by the ACC. If the student meets the requirements for academic 

performance and the semester and cumulative GPA are at least 2.75, the student may be 

removed from probation. If the requirements are met but the cumulative GPA is still less 

than 2.75, the student will remain on probation. If goals are not met, the student may be 

suspended or dismissed as determined by the ACC. 

5. A student on probation for any reason, or who has a GPA less than 3.0 may not serve in a 

leadership position (i.e. class officer). 

 

4.4.14 Probationary Procedures 

1. It is the student’s responsibility to be aware of his academic status, including the status of 

probation. The ACC Chair will contact the student regarding the probationary status and 

requirements for the student to be removed from probation. 
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2. A student will normally have one probationary semester to raise his term or cumulative 

grade point averages to 2.0 or above, or to remediate a failed course. 

3. If the student’s semester or cumulative GPAs are between 2.0-2.74 at the end of the 

probationary semester, or if a course is not remediated by the end of the next term, the ACC 

will decide whether to place the student on probation for a second semester or to dismiss 

the student from the program. 

 

4.4.15 Graduation 

A Student graduates after successfully completing the graduation requirements according to 

the degree plan, provided his cumulative is not less than "pass". Following the 

recommendation of a department council, the College Council may determine certain 

additional courses the student should take to improve the Student's cumulative GPA if the 

Student has passed the required courses, but with a low GPA. 
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4.5.1 Documentation and Academic Honesty 

 Submit your homework covered with a sheet containing your name, number, course 

title and number, and type and number of the homework (e.g. tutorial, assignment, 

and project). 

 Any completed homework must be handed on the due date. 

 Submission after the deadline will lead to one grade decrease in the score of the 

homework for each delayed day in addition to decrease in score of professional 

behavior. 

 You must keep a duplicate copy of your work because it may be needed while the 

original is being marked. 

 Coursework, laboratory exercises, reports, and essays submitted for assessment must 

be your own work, unless in the case of group projects a joint effort is expected and is 

indicated as such. 

 Use of quotations or data from the work of others is entirely acceptable, and is often 

very valuable provided that the source of the quotation or data is given. 

 Failure to provide a source or put quotation marks around material that is taken from 

elsewhere gives the appearance that the comments are ostensibly your own. When 

quoting word-for-word from the work of another person quotation marks or indenting 

(setting the quotation in from the margin) must be used and the source of the quoted 

material must be acknowledged. 

 Sources of quotations used should be listed in full in a bibliography at the end of your 

piece of work. 

 

4.5.2 Avoiding Plagiarism 

 Unacknowledged direct copying from the work of another person, or the close 

paraphrasing of somebody else's work, is called plagiarism and is a serious offence, 

equated with cheating in examinations. This applies to copying both from other 

students' work and from published sources such as books, reports or journal articles. 

4.5   Code of Academic Conduct 
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 Paraphrasing, when the original statement is still identifiable and has no 

acknowledgement, is plagiarism. A close paraphrase of another person's work must 

have an acknowledgement to the source. It is not acceptable for you to put together 

unacknowledged passages from the same or from different sources linking these 

together with a few words or sentences of your own and changing a few words from 

the original text: this is regarded as over-dependence on other sources, which is a form 

of plagiarism. 

 Direct quotations from an earlier piece of your own work, if not attributed, suggest 

that your work is original, when in fact it is not. The direct copying of one's own 

writings qualifies as plagiarism if the fact that the work has been or is to be presented 

elsewhere is not acknowledged. 

 

4.5.3 Plagiarism Policy 

Plagiarism is the submission of another’s work as one’s own. It includes: 

1. Use of another’s exact words without use of quotation marks and acknowledgement of 

that use in a footnote or endnote. 

2. Use of another’s organizational scheme without acknowledgement of that use in a 

footnote or endnote. 

3. Either close paraphrasing of the work of another without attribution or submission of a 

work which is largely a paraphrasing of another’s work without attribution. 

Procedures 

Upon discovering what is believed to be plagiarism on written work submitted by a student 

in a course, a faculty member may: 

1. Assign a grade to the written work based on the faculty member’s determination of 

plagiarism. This determination and the explanation thereof shall be expressed in writing and 

transmitted to the student with a copy to the Chairman of the department and Vice dean for 

academic affair; 

2. Refer the matter to the Disciplinary Committee or an Ad hoc committee formed by the 

dean with defined responsibilities. The committee will deal the situation according to the 

given mandate. A student found guilty of plagiarism by the committee may appeal to the 

Dean for review of the penalty assessed. 
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4.5.4 Sanctions for Student Plagiarism 

In the academic world, plagiarism by students is usually considered a very serious offense 

that can result in punishments such as a failing grade on the particular assignment, the 

entire course, or even being expelled from the institution. Generally, the punishment 

increases as a person enters higher institutions of learning. For cases of repeated plagiarism, 

or for cases in which a student commits severe plagiarism (e.g., submitting a copied piece of 

writing as original work), suspension or expulsion is likely. 

1. Upon receiving notification from a faculty member of his determination of plagiarism, and 

determining that plagiarism has been committed, the Dean, shall appoint a committee of 

five faculty members to conduct a hearing to determine whether plagiarism has been 

committed by the student. 

2. At the hearing, the faculty member will introduce evidence relevant to the question of 

whether plagiarism has been committed. The student is entitled to be represented by 

counsel of his choice, to introduce relevant evidence and to confront and cross-examine any 

witnesses against him. 

3. To support a finding of plagiarism at least four members of the committee must identify 

plagiarism beyond a reasonable doubt. A finding of plagiarism by the committee in accord 

with the procedures established by this policy shall be final and binding on the dean and the 

student. 

4. The committee shall file with the dean a written report on its proceedings and its findings. 

If plagiarism has been found by the committee, the report shall include a recommended 

sanction. The presumptive sanction shall be a one semester suspension, but the committee 

may recommend a different sanction, either more or less severe. Such sanctions include, but 

are not limited to, expulsion, suspension for a longer period, probation or remedial activity. 

5. The final determination of the appropriate sanction for plagiarism shall be made by the 

dean. It may be more or less severe than any sanction recommended by the committee. This 

determination shall be expressed in writing and provided to the student within 14 days of 

the filing of the committee’s report with the dean. The committee members and the 

complaining professor shall receive copies of the dean’s determination of sanction. The 

dean’s determination of sanction may be appealed to the provost of the University. 

6. In response to appropriate inquiries, the College shall make available to appropriate bar 

officials the written committee report and the dean’s final determination of sanction. 
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4.5.5 Disciplinary Offenses 

Any student or student organization found to have committed or to have attempted to 

commit the following actions is subject to appropriate disciplinary action under this policy: 

1. Scholastic Dishonesty: Scholastic dishonesty includes plagiarizing; cheating on assignments 

or examinations; engaging in unauthorized collaboration on any academic activity; 

accepting, acquiring, or using test materials without faculty permission; submitting false or 

incomplete records of academic achievement; acting alone or in cooperation with another to 

falsify records or to obtain grades, honors, awards, or professional endorsement in a 

dishonest manner; altering, forging, or misusing a College academic record; or fabricating or 

falsifying data, research procedures, or data analysis. 

2. Disruptive Classroom Conduct: Disruptive classroom conduct includes engaging in 

behavior that substantially or repeatedly interrupts either the instructor’s ability to teach or 

a student’s ability to learn. A “classroom” is intended to include any setting where a student 

is engaged in work toward academic credit or satisfaction of program-based requirements, 

or related activities. 

3. Falsification: Falsification means willfully providing University/College offices or officials 

with false, misleading, or incomplete information; forging or altering without proper 

authorization official University / College records or documents, or conspiring with or 

inducing others to forge or alter University/College records or documents without proper 

authorization; misusing, altering, forging, falsifying, or transferring to another person 

University-issued identification; or intentionally making a false report of a disaster or other 

emergency to a University/College official or an emergency service agency. 

4. Refusal to Identify and Comply: Refusal to identify and comply includes the willful refusal 

to properly identifying oneself or willfully failing to comply with a proper order or summons 

when requested by an authorized University official. 

5. Attempts to Injure or Defraud: Attempts to injure or defraud includes accepting, creating, 

forging, printing, reproducing, copying, or altering any record, document, writing, or 

identification used or maintained by the University/ College when done with intent to injure, 

threaten, defraud, or misinform. 

6. Threatening, Harassing, or Assaultive Conduct: Threatening, harassing, or assaultive 

conduct includes engaging in conduct that endangers or threatens to endanger the health, 
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safety, or welfare of another person, including, but not limited to, threatening, harassing, or 

assaultive behavior. 

7. Disorderly Conduct: Disorderly conduct includes engaging in conduct that incites or 

threatens to incite an assault or breach of the peace; obstructing or disrupting teaching, 

research, administrative, or public service functions; or obstructing or disrupting disciplinary 

procedures or authorized University/College activities. 

8. Illegal or Unauthorized Possession or Use of Drugs or Alcohol: Illegal or unauthorized 

possession or use of drugs or alcohol includes possessing or using drugs or alcohol illegally 

or, where applicable, without proper University/College authorization. 

9. Unauthorized Use of College Facilities and Services: Unauthorized use of College facilities 

and services includes the wrongful use of College properties or facilities; misusing, altering, 

or damaging fire-fighting equipment, safety devices, or other emergency equipment, or 

interfering with the performance of those specifically charged to carry out emergency 

services. 

10. Theft, Property Damage, and Vandalism: This includes theft or misuse of, damage to, 

destruction of, unauthorized possession of, or wrongful sale or gift of property. 

11. Unauthorized Access: It includes accessing without authorization College property, 

facilities, services, or information systems, or obtaining or providing to another person the 

means of such unauthorized access, including, but not limited to, using or providing without 

authorization keys and /or access codes. 

12. Disruptive Behavior: Disruptive behavior includes willfully disrupting University/College 

events; participating in a campus demonstration that disrupts the normal operations of the 

University/College and infringes on the rights of other individuals; leading or inciting others 

to disrupt scheduled or normal activities of the University/College; engaging in intentional 

obstruction that interferes with freedom of movement on campus, either pedestrian or 

vehicular; using sound amplification equipment on campus without authorization; or making 

or causing noise, regardless of the means, that disturbs authorized University/ College 

activities or functions. 

13. Rioting: Rioting includes engaging in, or inciting others to engage in, harmful or 

destructive behavior in the context of an assembly of persons disturbing the peace on 

campus, in areas approximating the campus, or in any location when the riot occurs in 

connection with, or in response to, a University/ College sponsored event. Rioting includes, 
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but is not limited to, such conduct as using or threatening violence to others, damaging or 

destroying property, impeding or impairing fire or other emergency services, or refusing the 

direction of an authorized person. 

14. Violation of University/College Rules: It includes engaging in conduct that violates 

University, collegiate, or departmental regulations that have been posted or publicized, 

including provisions contained in University contracts with students. 

15. Violation of Laws: It includes engaging in conduct that violates a law, including, but not 

limited to, laws governing alcoholic beverages, drugs, gambling, sex offenses, indecent 

conduct, and/or arson. 

16. Persistent Violations: Persistent violations include engaging in repeated conduct or 

actions that are in violation of this Code. 

 

4.5.6 Sanctions for Academic Dishonesty and Cheating During Examinations 

According to University Guidelines, the following sanctions may be imposed upon student (s) 

found to have violated the Code: 

1. If a student commits actions disturbing or disrupting the examination process, the Dean 

may delegate the decision of whether or not student continues the examination to senior 

faculty who are supervising (proctoring) the examination. 

2. The proctor has the authority to order the student out of the examination room. 

3. The Dean may report the incident to the University’s Vice Rector for Academic Affairs, in 

order to discuss the incident in the Rectifying/Disciplinary Committee at the University. 

4. The Rectifying/Disciplinary Committee will determine the appropriate sanction. 

5. The University Rectifying Committee will decide whether the student’s examination in one 

or more courses will be cancelled or voided. 

6. The student’s grade results will not be released until the Rectifying/Disciplinary 

Committee’s decision is finalized. 

 

4.5.7 Violations Other Than Examination Misconduct 

The following sanctions may be imposed upon student(s) or student organizations found to 

be in violation of the Code: 

1. Alert Note: The issuance of an oral or written notice of misconduct. 

2. Warning: A written document that is to be maintained in the student’s file. 
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3. Injunction of University’s privileges for students 

4. Cancelation /Voiding of one or more course examinations. 

5. Prohibited participation in one or more final examination(s) 

6. Probation: Probation confers special status with conditions imposed for a defined period 

of time, and includes the probability of more severe disciplinary sanctions if the student is 

found to violate any institutional regulation(s) during the probationary period. 

7. Required Compliance: Required compliance necessitates the mandatory completion of 

University requirements, work assignments, community service, or other discretionary 

assignments. 

8. Confiscation: Confiscation means confiscation of goods used or possessed in violation of 

University regulations, or confiscation of falsified identification or identification wrongly 

used. 

9. Restitution: Restitution means making compensation for any loss, injury, or damage. 

10. Restriction of Privileges: Restriction of privileges includes the denial or restriction of 

specified privileges, including, but not limited to, access to an official transcript for a defined 

period of time. 

11. Suspension: Suspension means separation of the student from the University for a 

defined period of time, after which the student is eligible to return to the University. 

12. Expulsion: Expulsion means the permanent separation of the student from the 

University. 

13. Withholding of Degree: With holding of a degree means not releasing a degree otherwise 

earned for a defined period of time or until the completion of assigned sanctions. 

For further details of misconduct and sanctions authorization, please refer to University 

Guidelines. 
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Grade reports for each course are submitted to the University Registrar at the close of each 

semester by a date and time determined by the University Registrar. Once a grade has been 

posted it becomes part of the student's permanent record and can be changed only by the 

faculty member and with the approval of the college council. 

Students who want grade information before the end of the semester and prior to official 

posting of grades must ask their Faculty. 

Student evaluations and assignments of final course grades are the responsibility of the 

faculty. The faculty member is accountable for any and grades assigned to students; 

therefore, each faculty member shall maintain records to support student evaluations and 

grades. Students who have reasons which can be substantiated to request grade changes 

must: 

 Write a formal letter to the Instructor (or to the Vice Dean of academic requesting a re-

evaluation of their performance in the course. 

 Provide the following information in the letter: name and student ID, course number, 

title, and section; semester and year taken; name of the Instructor and a clear 

statement of the grade change request and reasons which justify the request. 

 

I. Incomplete Grades 

Course work is considered “incomplete” when a student fails to submit all required 

assignments when they are due, or is absent from the final examination. An ‘IC’ grade may 

be assigned instead of a failing grade only when: 

1. The student has demonstrated satisfactory progress and attendance in the course; 

2.The student is unable to complete all course work due to unusual circumstances that are 

beyond personal control (e.g. illness or family emergency) 

3.The student must submit reasons supporting a grade of “IC” to the Course coordinator 

prior to the time that the final grades are due. The Course coordinator will make a 

determination based on these reasons. If the Course coordinator determines that the 

student should receive a grade of “IC”, the student must complete the coursework by the 

4.6   Student Grade Reporting & Appeals 
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end of the subsequent semester or the ‘IC’ grade will be changed to an ‘F’ grade until 

remediated. 

 

II. Failing Grades 

Rectifying Failing Grades: The Course Director will provide input before the Committee on 

Student’s Circumstances to determine actions for remediation (whether the F can be 

remediated and/or what activities or assignments will be required to remediate) 

All Failure and Incompletes grades must be rectified by the end of the subsequent semester. 

 

4.6.1 Grading and Testing Disputes 

Complaints regarding grades and testing must first be discussed with the Course 

coordinator. If the dispute is not resolved; the student must then discuss the matter with the 

department chair. If the matter remains unresolved at that level; the Vice Dean for Academic 

Affairs should be notified in writing. It will be shared with the appropriate committee, and a 

meeting will be established for further discussion. The student will have the opportunity to 

discuss the complaint directly with the committee. The committee will then make a 

recommendation to the Vice Dean for Academic Affairs, who will make a final decision on 

the disposition of the complaint. Disputes, requests and complaints MUST be submitted and 

resolved according to announced deadline each semester. 

Faculty members, upon receiving of a student's request for a grade change, will review their 

records. If it is determined that a student's request is justified, the faculty member will 

prepare a Grade Change Authorization Form, with appropriate documentation and submit it 

to the Vice Dean and to the Dean for authorization.  

The grade change is forwarded to the Office of the Registrar. A faculty member may not 

change an F grade to a W grade in those cases in which the student did not follow the proper 

procedures for withdrawing from the course. 

The student can appeal a negative decision of a faculty member. The steps in the appeal 

process are as follows: 

 Present the appeal to the faculty member's College Dean who refer the appeal to a 

committee for hearing and decision. 
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 Based on committee decision, college dean authorize a grade change, and must notify 

the involved individual of his action, i.e., the College Dean must notify the student and 

the faculty member of his decision. 

 

4.6.2 Policy for a Review of Exam Sheet 

The student submits a review of course grade appeal to the dean of the faculty concerned 

during two weeks from the date when the students’ GPA’s have been submitted according 

to university academic calendar or the announcement of the results. In the Appeal, the 

student states reasons for the change, and he pledges that the information he provided are 

all correct. The college concerned prepares a form including the following data: student 

name; university ID number; number, code, and title of the course; number of the student’s 

section; the grade of the quarterly works; the semester; the student’s GPA; number of 

academic warnings, if any; name of the instructor; date of having the exam. 

The college council, where the course is taught, may take a decision concerning the appeal 

submitted by the student. Reviewing the test answer sheet must be done in time not 

exceeding two weeks from the beginning of the following semester. If the appeal has been 

accepted, the council of the concerned collage forms a committee to revise the test sheets. 

Then the committee submits the acceptance report to the faculty council to take its decision 

which is the final decision. 

 

Procedures 

In general, through this operational foundation, the colleges may follow the following 

procedure for reviewing a grade. 

1. The student, who has questioned his grade, submits exam review request form no 

longer than two weeks from the announcement of the grade concerned. The form is 

submitted to the concerned department. By that, his request enters the academic 

system and he\she is given a notice (using the review form attached). 

2. The head of the department shows the student his answers in comparison to the modal 

answer sheet. If the student is convinced of the correctness of the review, he\she signs 

a waiver, and the then file is saved after shall be signed by the head of the department. 

3. In the case that the student is not convinced of the result of the review, the head of the 

department forms a committee includes two faculty members from the department- 
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the teacher of the course concerned is not one of them. Then the committee submits a 

report to the head of the department to take his decision of either changing the grade 

or not. Then the student will immediately be informed. 

4. In the case that the student is still not convinced, he\she may reappeal to the collage 

council within two weeks from the date he\she is informed. The appeal is submitted 

officially to the dean of the collage explaining reasons and justifications of this appeal, 

supporting his case with tangible and convincing set of evidence. The appeal should also 

include a statement from the deanship of admission and registration showing the 

previous requests of review submitted by the student if any, along with the decisions 

taken concerning them. 

5. If the collage council rejects the case once more and does not agree on the grade 

change, it takes the decision to close the case. 

6. If the collage council agreed on the grade change, it forms a committee of at least three 

faculty members, one of them is to be from outside the department, and the teacher of 

the course should not be one of them. 

7. The committee gathers to re-correct the student’s answer sheet. And then it submits its 

report to the collage council within fifteen days from the day of its establishment. Then 

the appeal is discussed by the council to take the final decision in its next session. 

 

4.6.3 Make-Up Exams 

A student who is unable to take an examination due to unavoidable circumstances (e.g., 

hospitalization, car accident, major illness) is expected to: 

Contact the Office of Academic Affairs prior to the time of the examination (except during 

unexpected circumstances), to notify the College about his absence. At the discretion of the 

course director, the student may make-up the examination at an alternative pre-arranged 

time only when the unavoidable circumstances have been substantiated by the Office of 

Academic Affairs in concert with the Course Director. Make-up exams are to be completed 

within 2 College days of the student’s return to the College. Make-up exams should cover 

the same content area of the missed examination, but should not be the same exam that 

was administered to other students. 
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Procedure 

1. The student makes the request in writing and in a timely manner before the scheduled 

exam, to request an opportunity to complete a makeup exam 

2. The student provides the Instructor with the required originally-signed documentation, 

regarding the reason he is not able to complete the test on the originally scheduled 

exam date. Without this documentation, the student will not be granted an 

accommodation to complete a makeup exam and will be assigned a zero grade for the 

exam. No incomplete (I) grade can be assigned in this situation. 

3. All communications with the student must be via e-mail, with the University Registrar 

copied on each exchange. 

4. Assign an incomplete (IC) grade to the student if unable to grade the final exam before 

the final grade deadline and submit a Grade Change. 

5. Authorization Form to the Vice dean of academic affair and the College Dean for 

approval on line copy to the Office of the Registrar. 
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Any student or student organization charged with violation of the Code shall have the 

opportunity to receive a fair hearing. 

1. In cases of academic or general misconduct, the Dean will form a committee 

comprised of the following members: 

• Vice Dean for Academic Affairs 

• Chair of department related to incident 

• College faculty member 

2. The committee will investigate the incident. 

3. The committee will schedule a meeting not later than one week from the date of the 

incident. 

4. A report with committee recommendations will be submitted to the Dean, who will 

forward it to the Permanent Disciplinary Committee at the University to determine the 

appropriate action. 

Note: Please also refer to the “Policy and Guidelines for Student Code of Conduct” and 

annexure therein “University of Dammam Student Disciplinary Bylaws”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

4.7   Hearing & Appeal of Student Disciplinary Decisions 
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Academic advising and counseling service is an assistant educational system, whereby 

faculty members introduce the students to the university and college systems and inform 

them by their roles, responsibilities and rights. Academic advising and counseling service 

provides guidance and support for students to overcome any academic problems or personal 

difficulties that may hamper student’s academic progress, as well as develops the students' 

capacities and potentials, that enhances their academic performance. 

Academic advising and counseling services are basic steps that guarantee collaborative 

relationship between faculty members and students. The intent of this collaboration is to 

facilitate learning by providing opportunities for students to achieve their goals and uphold 

the academic standards of the college. 

 

Roles and Responsibilities of the Academic Advisors 

 Acquaint students with rules and regulations of IAU, especially the newcomer students 

and provide outreaching programs about advising and counseling. 

 Assist students in their decision-making related to course selection and registration in 

collaboration with the Registrar's office. 

 Provide accessible advising services to students by scheduling and maintaining regular 

office hours throughout the semester; 

 Send invitations to students encouraging them to visit the counseling office to discuss 

and review their academic and nonacademic problems. 

 Identify and Select meritorious and ideal students, continuously encouraging them and 

honored them at the University level to maintain excellence 

 Maintain confidentiality of students' information and academic records unless student 

requesting approval in written. 

 Assist in overcoming barriers that may prevent the students from completing their 

educational plan. 

 Provide supportive academic advising by recognizing the personal, social or educational 

difficulties and responding to the different students ' needs. 

4.8   Academic Advising & Counselling 
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 Follow-up and monitoring student 'academic progress and provide guidance program 

Provide information regarding courses, requirements, tests, registration, course 

changes, and so forth. 

 Provide encouragement and assistance for student with academic difficulties. Assist 

them in managing their time, develop more effective study skills, and send 

recommendations to the responsible course coordinator. 

 Provide a private space in which student feel free to discuss their thoughts, aspirations, 

concerns, and interests 

 Become knowledgeable concerning university rules, policies, regulations and procedures 

that affect academic programs and activity. 

 Help students have better understanding skills, self-development and enhance their 

self-confidence by identifying their strength and weakness. 

 Keep resource materials as the Student Handbook, college rules and Regulation, 

academic calendar, class schedules and other useful resources on hand to answer 

questions about academic and non-academic concern. 
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Chairman, Department of Building Engineering 

Dr. Faris Abdullah Alsulaiman Almaziad 

Phone: +966 13 33 31860 

E-Mail: be.arch@iau.edu.sa 
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