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Introduction

Praise be to God, Lord of the Worlds, and prayers and peace be upon the
 last prophet, our Prophet Muhammad and upon all his family and companions. 

Praise be to Allah for providing this country with a wise leadership that cares about 
science and its people, and strives a lot in order to reach the ranks of scientifically 
advanced countries with education.
 Hence Imam Abdulrahman bin Faisal University, through its wise and ambitious 
leadership, is keen to develop its mission and programs. These programs constantly reflect 
positively on making a qualitative leap in its graduates in terms of educational, research 
and cultural levels, as well as community participation in playing an effective role in society.

Based on this, the Deanship of Postgraduate Studies at IAU always seeks to develop
 and implement the necessary quality standards of graduate programs of the university 
to suit the vision and mission of the university towards society. 

Also, IAU aims to achieve the aspirations of our students, to qualify 
them, and to support their ability to compete in the ways of various fields of 
work as effective elements. 

These are the effective elements that will assist in achieving the development 
process of the goals of the Kingdom's Vision 2030.

Taking note of the Deanship of Postgraduate Studies' relentless endeavor to raise the level of 
postgraduate programs and expand them and to increase the number of male and female 
students in those programs, the Deanship is constantly keen to provide support and 
guidance to students of postgraduate programs at the university. 
Therefore, the Deanship has prepared a postgraduate student guide to guide postgraduate
 students. This guide will help them to identify the organizing aspects of the 
programs and related administrative, academic, and financial matters, in a
 way that contributes to helping them continue their university career with success 
and excellence with the help of God Almighty.

May God grant success,
Dean of Graduate Studies
Doctor Saad Bin Muhammad Alsaadi



Vision:
The global leadership of the university through the provision of distinguished 
postgraduate programs scientifically and research.

Mission:
Providing various postgraduate programs that keep pace with the latest science and 
technology, the requirements of national development plans, and international
quality standards. These programs will contribute to the graduation of specialists with 
a globally recognized degree 
of scientific, research and skill excellence.

Objectives: 
1- Providing and implementing various postgraduate programs that keep pace with the 
l             atest science, technology and development requirements patriotism and quality. 
2- Developing postgraduate programs by developing periodic evaluation strategies. 
3- Attracting distinguished graduates holding university and postgraduate degrees. 
4- Preparing specialized scientific and professional competencies at a 
            prestigious level of scientific, creative, and skillful competition. 
5- Develop mechanisms of organizational procedures for all matters related
 to postgraduate studies.

First
-Administrative Matters 
-Conditions and Procedures for Admission and Registration
-Postponement and Deletion
-Withdrawal –Interruption– Cancellation and Reinstatement of Registration
-Additional Opportunity 
-Transfer

Conditions and Procedures for Admission and Registration

Article Twelve
The University Council determines the number of students who will be admitted annually to
 graduate studies, based on the recommendation of the Deanship of Graduate Studies Council, 
and the proposal of the councils of departments and college.



Executive Rules of Article (12)
12-1 The number of accepted students is determined by the number of faculty members in the 
scientific department, so that the ratio does not exceed (15) for programs whose requirements 
contain theses and (1:1) for other programs.

12-2 Admission to postgraduate programs is based on the absorptive capacity of the 
major, provided that the number of admissions to the programs is not less than (5) male 
or female students in the master’s degree, and (3) male or female students in the 
doctoral degree. 

Article Thirteen
For admission to postgraduate studies, in general, the following are required: 
1- The applicant must be a Saudi, or an official scholarship for postgraduate studies if 
he/she is a non-Saudi. 
2- The applicant must have a university degree from a Saudi university or from another 
recognized university. 
3- To be of good conduct and medically fit. 
4- To submit two academic recommendations from professors who have previously
 taught her/him. 
5- The approval of his/her employer to study if he/she is an employee. 
6- The principle is that the doctoral study is full-time, and the University Council may
 make an exception to that when the need arises. The council of each university may add 
to these general conditions what it deems necessary.

Executive Rules of Article (13)
13-1 The applicant must have regular academic qualifications. 
13-2 The scientific sabbatical required for study at the PhD level is limited to the 
methodological study period and a semester thereafter, provided that the full sabbatical
 period is not less than for two semesters and not to exceed six semesters.

Article Fourteen
To be admitted to the diploma stage, the student must obtain at least a grade of
 (good) at the undergraduate level.



Article Fifteen
For admission to the (Master's) stage, the student must obtain a grade of (very good) at
 least in the undergraduate level, and the Deanship of Graduate Studies Council may 
accept those with a high grade of good). the Deanship of Graduate Studies Council 
may also, based on the recommendation of the Department Council and the endorsement
 of the College Council, accept those who have obtained a grade of (good) in some 
programs determined by the University Council, provided that the student's GPA in
 all cases is not less than (very good) in specialization courses for the undergraduate level. 

The Deanship of Graduate Studies Council, based on the recommendation of the Department
 Council and the endorsement of the College Council, may add other conditions it deems
 appropriate necessary for admission. 

Executive Rules of Article (15)
15-1 Admission takes place after the applicants fulfill all the necessary conditions and
 procedures, and according to criteria determined by the Deanship of Graduate Studies 
Council upon the recommendation of the relevant department council, and according to 
the specified number approved. 
15-2 The parallel master's program is treated as a morning master's degree in all provisions.

Article Sixteen
Admission to the PhD requires obtaining a grade of (very good) at least in the master's
 stage, if it is from a university that grants it with a grade, and the Deanship of Graduate 
Studies Council, based on the recommendation of the Department Council and the approval 
of the College Council, may add other conditions it deems necessary for admission.

Article Seventeen
The student may be accepted to study a master’s or doctorate in other fields of 
specialization, based on the recommendation of the concerned department and 
college councils, and the approval of the Deanship of Graduate Studies Council.



Article Eighteen
The relevant department may stipulate, for the admission of the student in the 
master’s and doctoral levels, that he/she must pass several complementary courses
 from a previous stage in a period not exceeding three semesters, considering the following:
 
1. Passing the supplementary course the first time with a grade of no less than (good). 
2. His/her cumulative GPA in supplementary courses should not be less than (very good).  
3. Registration in the postgraduate program is not completed until after passing the 
complementary courses, and the department may authorize registration in postgraduate 
courses if only one or two complementary courses remain. 
4. The time for passing the complementary courses is not counted within the period 
specified for obtaining the degree. 
5.Complementary courses are not included in the calculation of the cumulative average
 for postgraduate studies. 

Executive Rules of Article (18)
18-1 It is not necessary to devote full time to studying complementary courses. 
18-2 In supplementary courses, the student must not have studied them before, unless 
there is justification for re-studying them again.

Article Nineteen
The Deanship of Postgraduate Studies is responsible for accepting and registering 
students in coordination with the Deanship of Admission and Registration. 

Executive Rules of Article (19)
19-1 The Deanship of Postgraduate Studies is responsible for applying the admission 
requirements stipulated in the articles of this bylaw and any other conditions that have 
been approved.
 The concerned academic departments are responsible to ensure that each applicant fulfills 
the requirements after being approved by the Dean of Postgraduate Studies.



Article Twenty
A student may not enroll in two postgraduate programs at the same time. 

Executive Rules of Article (20)
20-1 The student's enrollment will be closed if it is proven that he is enrolled in any other
 postgraduate study program inside or outside the university. 
20-2 It is not permissible to combine two methods in one program. 

Postponement and Deletion

Article Twenty-One
It is permissible, with the approval of the concerned department council and the deans 
of the college and postgraduate studies to postpone the admission of the student, 
provided that the postponement period does not exceed two semesters, and the 
postponement period is not calculated within the maximum period for 
obtaining the degree.

Executive Rules of Article (21)
21-1 The following are required for postponing admission:
 
21-1-1 Submitting a request to postpone admission to the relevant department no later
 than the end of the second week of the start of the academic year the study. 

21-1-2 The opportunity to postpone admission to study is only once. 

21-1-3 Postponement of admission is for one semester, or two semesters for programs 
that are offered quarterly only. 

21-1-4 Postponement of admission is for two semesters for programs offered annually. 

21-1-5 If the student postponed admission to a program and was not offered for four 
semesters; he/she is treated as a new student. 

21-1-6 Postponement is limited to two semesters in diploma programs. 

21-1-7 During the postponement period, the postponed student is not considered a 
regular student and does not receive the advantages of a regular student. 

21-1-8 The postponed student’s study depends later opening registration in his program.



Article Twenty-Two
With the approval of the concerned department council and the deans of the college 
and postgraduate studies, the student’s study may be postponed 
according to the following: 

1- That the student has passed one semester or more or completed an 
            appropriate amount of the thesis. 
2- The total period of postponement should not exceed four semesters 
           (two academic years). 
3- To apply for postponement at least two weeks before the start of the semester. 
4- The postponement period is not counted within the maximum period
            for obtaining the degree. 

Executive Rules of Article (22)
22-1 If the postponement is after the subject of the thesis has been registered, it is 
permissible to postpone its preparation if the student completed an amount of the 

thesis commensurate with the period he spent after registration, based on 
the supervisor’s report.
22-2 The department council recommends the postponement request based on 
the advisor or supervisor’s report

Article Twenty-Three

A student may drop all semester courses, according to the following: 
1- To apply for deletion before the final exam. 
2- The approval of the department council and the deans of the college and 
            postgraduate studies. 
3- This semester should not be among the additional opportunities. 
4- This semester is counted among the postponement periods referred to 
            in Article (22). 



Executive Rules of Article (23)

23-1 The student submits a request for deletion to the head of the concerned
 department at least three weeks before the final exam.
 
23-2 If the student deletes a semester, he/she may join the next semester. If the courses 
of the deleted semester are not available for study, he/she should study the courses of the
deleted semester as soon as it becomes available for study.
Unless the courses of the next semester have requirements from the deleted semester. 

23-3 Deletion is not accepted if the student has exhausted the chances of postponement. 

23-4 A student whose courses have been deleted does not have the rights of a 
university student.



Withdrawal 
Article Twenty-Four

If the student withdraws from postgraduate studies
 based on his/her desire, and then wants to return to
 it, the conditions for enrollment are applied to him/her 
at the time of registration the new.

Interruption
Article Twenty-Five

A student is considered to have dropped out of school 
and his/her enrollment will be closed in the 
following cases:
 
1) If he/she registered in one of the classes and did
 not start studying this semester. 
2) If he/she registered in one of the classes and did 
not start studying this semester.

Cancellation and 
reinstatement of 
registration
Article Twenty-Six

The student’s registration is canceled by a decision 
of the Deanship of Graduate Studies Council in the 
following cases:

1) If he/she was admitted to postgraduate studies
 and did not register in the period specified for 
registration. 

2) If he/she did not pass the supplementary 
courses in accordance with the conditions
 stipulated in Article (18). 

3) If he/she withdraws or stops studying for a 
semester without an acceptable excuse. 

4) If it is proved that he/she is not serious about 
the study or if he/she violates any of his/her academic 
duties in accordance with the provisions of the law 
Article (52) of this regulation.  



5) If his/her cumulative GPA falls below (Very Good)
 for two consecutive semesters. 

6) If he/she exceeds the chances of postponement 
specified in Article (22).

7) If he/she breaches the scientific integrity, whether 
during the study of the courses, or the preparation of
 the thesis, or if he/she commits an act that violates
 the university regulations and traditions.
 
8) If he/she does not pass the comprehensive
 test - if any - the second time. 

9) If the judging committee decides that the
 thesis is not valid for discussion or not accepted 
after discussion.
 
10) If he/she did not obtain the degree within its
 maximum period, according to Article (36)



      Article Twenty-Seven
In cases of extreme necessity, it is permissible to re-enroll students whose enrollments 
have been cancelled if the circumstances preventing them from continuing their studies 
are compelling enough to be accepted by both the department and college council.
 
The re-enrollment occurs according to the recommendation of the Deanship of Graduate 
Studies Council and the decision of the University Council considering the following:

1. A student whose enrollment has been cancelled for more than six terms is considered
 a new student regardless of what he/she has completed in the previous academic stages.
2. A student whose enrollment has been cancelled for six terms or less retakes the 
courses chosen by the department and college council and approved by the Deanship
 of Graduate Studies Council. The units he/she studied are counted within the cumulative 
GPA after resuming his/her studies. The period the student spent studying before
 cancelling his/her enrollment is also counted within the maximum period for 
obtaining the degree.

Executive Rules for Article (27)

27-1 If the student’s enrollment is cancelled due to the end of the program’s maximum 
period, he/she is treated as a new student.

27-2 Compelling circumstances are determined by the department and college council
 and the endorsement of the Deanship of Graduate Studies Council.

27-3 When the student re-enrolls, the courses in the semester in which the enrollment was
 cancelled are not counted within his/her average.

27-4 If the period following the cancellation of the student’s enrollment does not exceed 
six terms, the courses the student studied before are counted among the requirements
 for the degree along with his/her assigned courses and remaining courses.

27-5 The interruption period is not counted within the regular period.



Additional Opportunity

Article Twenty-Eight
As an exception to Paragraph (5) of Article (26), the student may be granted one 
additional opportunity for one semester or two semesters as a maximum, based
on the recommendation of the Department and College Councils and the approval
of the Deanship of Graduate Studies Council.

Executive Rules for Article (28)
28-1 The student is given one additional opportunity if his/her average can be raised 
by the additional opportunity.

28-2 A student's enrollment is canceled if his/her average falls below
 (very good) during two consecutive semesters or an academic year.

28-3 The student is required to study the additional opportunity course(s)
 and take the exam.

28-4 The semester in which the additional courses cannot be taught 
are not counted for the student.

28-5 The department determines the additional opportunity courses.

28-6 The student submits a request for the additional opportunity to the head of the 
relevant department.

28-7 The recommendations of the department and college councils are submitted to the
 Deanship of Graduate Studies to make the appropriate decision.

28-8 The student is given an opportunity to raise his/her GPA to the extent that 
allows him/her to graduate.



Article Twenty-Nine

An exception to Paragraph (10) of Article (26) may grant the student an additional 
opportunity not exceeding two semesters, based on a report from the supervisor,
 the recommendation of the Department and College Councils, the Deanship of
 Graduate Studies Council, and the approval of the University Council.

Executive Rules for Article (29)

29-1 Registering a topic for the thesis is a condition for requesting the additional 
opportunity.

29-2 The request for the additional opportunity must be submitted to the concerned
 department before the end of the last semester of the regular period.

29-3 The supervisor submits to the head of the concerned department a detailed 
report on the student’s academic progress, suggesting the additional opportunity
 period according to the designated form.

29-4 The request is presented to the concerned councils as state in the article.

Transfers

Article Thirty 

It is permissible to accept the transfer of a student to the university from another
 recognized university, based on the recommendation of the department and college 
councils, and the approval of the Deanship of Graduate Studies Council, taking into 
account the following:



1. The transfer student's admission requirements and any other necessary
 conditions are met

2. The student should not have been dismissed from the university from
 which he was transferred for any reason.

The number of units studied may be counted according to the following:

a) Not more than six semesters have passed since he/she studied the equivalent courses.
b) The topic aligns with the requirements of the program to which it is being transferred.
c) The percentage of these units should not exceed thirty percent of the units of the 
program being transferred to
d) The student’s grade in equivalent units should not be less than (very good).
e) The equivalent units are not included in the cumulative GPA calculation.
f) The equivalency is based on the recommendation of the department council to which
 the course belongs, and the approval of the College Council and the Deanship 
Graduate Studies.

Article Thirty-One

A student may be transferred from one major to another within the university, based 
on the recommendation of the department and college councils to which he/she is 
transferred and the approval of the Deanship of Graduate Studies Council, taking into 
account the following:

1. The admission requirements for the transferred student and any other necessary 
conditions are met.
2. The study units that the student has previously studied at the university may
 be counted, if the relevant department deems that they are identical to the program
 he/she wants to transfer to, and are included in his/her cumulative average.
3. The student has not had his/her registration canceled for any of the reasons mentioned 
in Article (26) of these regulations.
4. The period that the student spent in the program from which he was transferred is 
calculated within the specified maximum period to get the degree.
5. Transfer from one program to another is allowed one time during the period specified 
for obtaining the degree.



Executive Rules for Article (31)

31-1 In order to transfer from one major to another, or from one department to another
 within the university ––– in addition to what was already mentioned in the article––– 
the following is required:

a) The student submits a transfer request to the Deanship of Graduate Studies
 within the specified transfer period.
b) The student’s average must not be less than very good.
c) There should be a section corresponding to the section transferred from.
31-2 Transfer procedures are carried out as follows:
a) The student fills out the transfer form at the Deanship of Graduate Studies.
b) The application shall be referred to the dean of the concerned college, accompanied
 by an approved statement of the courses he/she studied in the department he/she was 
transferred from, for presentation to the department and college councils.
c)The recommendation of the department and college councils to which the student 
transfers is submitted to the Deanship of Graduate Studies Council to make the
 appropriate decision.
d) If the transfer is approved –––in both cases––– the Deanship of Graduate Studies 
completes the procedures necessary for the transfer.
e) If the student does not start studying in the department he/she is transferred to due
 to conditions accepted by the department and college councils, this does not prevent 
him/her from requesting a transfer again.

31-3 The department to which the student transfers is concerned with the following:

a) Determine the study units that can be counted from what the student studied in
 the department he/she transferred from.
b) Including the grades of the academic units of the transferred student within his 
cumulative average.



Academic Matters
-Study System
-Exam System
-Scientific Dissertations
-Dissertation Discussions 



Study System

Article Thirty-Two

Studying for a diploma is based on academic courses, field, applied and
 laboratory work, according to the following:

1. The study period is not less than two semesters and not more than four semesters.
2. The number of academic units is not less than (24) units, and not more than (36) units.

The university council determines ––– based on the proposal of the concerned 
department and college councils, and the recommendation of the Deanship of 
Graduate Studies Council––– The courses required to obtain the diploma, and 
the name of the certificate.

Executive Rules for Article (32)

32-1 The duration of the diploma within the program is determined upon its approval, 
considering that the units per semester are not less than nine units, and not more 
than fifteen units

32-2 Within the program, the name of the diploma, its description, and the name 
of the degree awarded are specified in Arabic and English, and it includes the 
following data: 
(General program objectives, course descriptions, objectives for each course, 
content, activities, evaluation methods, and target group)
 according to the form prepared by the Deanship of Graduate Studies.



Article Thirty-Three

Studying for a Master’s degree is the two following ways: 
1.  Academic courses and the thesis, provided that the number of study units is not
 less than twenty-four units, in addition to the thesis
2. Courses in some majors, provided that the university council is left to 
determine the number of credits required according to the nature of the
 specialization, provided that the number of credits is not less than thirty units and 
that the master’s study plan includes postgraduate courses related to the 
specialization from other departments whenever possible. 

  This article was amended based on the decision of the temporary committee 
charged with carrying out the functions of the Higher Education Council, No.
 (5/2/1437) in its (second) meeting held on 3/13/1432

Executive Rules for Article (33)

33-1 The estimated number of study credits does not exceed 30 academic units, 
including the dissertation when following the first method, and the number of
 study units required does not exceed 42 when choosing the second method.

33-2 The number of semesters - to study the academic units - is not less than 
two semesters, and the number of semesters is not less than three semesters 
when choosing the second method.

Article Thirty-Four

Studying for a PhD is in one of the following two ways:
1. The academic courses and the thesis, provided that the number of the prescribed
 units is not less than thirty units of graduate studies courses after the master’s
 degree, in addition to the thesis.
2. Thesis and some courses, provided that the number of prescribed units is not
 less than twelve units, allocated for directed studies, seminars, or research sessions, 
depending on the student’s academic composition and exact specialization.



Executive Rule for Article (34)

34-1 The number of required study units does not exceed 40 when choosing the
 first method, and the number of study units does not exceed 24 when choosing 
the second method.
34-2 The number of semesters - to study the academic units - is not less than three
 semesters, and not more than five semesters when choosing the first method, and
 studying the academic units does not exceed two semesters when choosing the 
second method.

Article Thirty-Five

The academic year is divided into two main semesters, each of which is not less than 
fifteen weeks and does not include the registration and exam period. It can also include 
a summer semester, the duration of which is not less than eight weeks, during 
which the time allotted for each course is doubled. Studying in some colleges
 may be on the basis of the full academic year in accordance with the rules and 
procedures approved by the University Council, in a manner that does not conflict
 with the provisions of these regulations.

Executive Rules for Article (35)

35-1 Some courses may be taught in the summer semester, after coordination with
 the Deanship of Graduate Studies.
35-2 The student is denied entry to the final exam in the course in which the percentage 
of his/her absence exceeds 25% of the study units.
35-3 Colleges and institutes set a deadline for accepting excuses in each
 semester, and the College Council has the right to consider excuses for students 
whose absence does not exceed 50%.

Article Thirty-Six

1. The period prescribed for obtaining a master's degree is not less than four semesters 
and not more than eight semesters, and summer semesters are not counted
 within this period.
2. The period prescribed for obtaining a doctoral degree is not less than six semesters
 and not more than ten semesters, and summer semesters are not counted
 within this period.



Article Thirty-Seven

The maximum period for obtaining the academic degree is calculated from the beginning 
of enrollment in graduate courses until the date the student’s supervisor submits his/her 
report to the head of the department, along with a copy of the dissertation, or any other 
requirements of his/her program.

Article Thirty-Eight

The number of study units that the graduate student studies at the university that
 will grant him/her the degree is not less than seventy percent of the number of required 
units, and he/she must also fully prepare his/her dissertation under its supervision.

Article Thirty-Nine

The student does not graduate until after completing the academic degree
 requirements, and with a cumulative average of no less than (very good).

Executive Rules for Article (39)

39-1 If the student completes the requirements for granting the degree with a 
cumulative average of less than very good, then it is possible to consider giving 
him/her an additional opportunity for one time for one semester or two semesters, as 
a maximum, based on the recommendation of the department and college or institute
 councils, in order to raise his/her average by studying some of the courses he/she
 previously studied.



Exam System

Article Forty

Examinations are conducted in graduate courses - to obtain a diploma, master’s, or
 doctoral degree - and grades are recorded, in accordance with the regulations of study 
and examinations for the undergraduate level issued by the Council of Higher Education 
in its second session held on 11/6/1416 AH, with the exception of the following:

1. The student is not considered successful in the course unless he reaches at least
 a (good) grade.

2. With regard to alternative exams and courses that require more than one semester
 to be studied, the Deanship of Graduate Studies Council decides what it currently 
deems appropriate, upon the recommendation of the department council and the 
approval of the competent college council.

3. That the PhD student pass –––if required by his/her study program –––after completing
 all the required courses, a comprehensive written and oral exam held by a specialized
 committee according to rules approved by the University Council, based on the 
recommendation of the Department Council and the approval of the College Council 
and the Deanship of Graduate Studies Council. This exam is in the student's main 
specialization and sub-disciplines, if
applicable. The student is considered a candidate for obtaining the degree if he/she
 passes the test the first time, but if he/she fails it or part of it, he/she is given one chance
 during two semesters. If he/she fails his/her registration is cancelled.



Executive Rules for Article (40)

40-1 Refer to articles 22 to 41 of the study and examination regulations for the
 undergraduate level regarding the dates of exams and assessments.

40-2 The GPA is weighted out of five.

40-3 The semester work score for the course is calculated by exam, research, or both.

40-4 The semester work score is not less than 40% of the total score

40-5 The average period stipulated in Article thirty-six: six semesters for the master’s 
degree, and eight semesters for the doctoral stage, calculated from the beginning of 
the student’s enrollment in the program until the date the supervisor of the thesis 
submits his report accompanied by a copy of the thesis, or the date the student
 completes the requirements for granting the master’s degree, including the submission 
of the research, and does not include postponed or deleted semesters.

40-6 The student is warned if his/her GPA falls below (3.75).

40-7 The student is considered to have failed the course in each of the following cases:
a) If he/she is denied entry to the course exam.
b) If his grade in the course is less than (Good).
c) Cases of the failing student in terms of weighted grade:

Grade Weight Result

Less than 60
From 60 to less than 65

From 65 to less than 70

1
2

2.5

Fail

Fail

Fail

40-8 If a student fail, he/she must repeat whatever he/she failed both in studying and 
the exam as soon as the semester he/she failed is available to study.



40-9 It is a condition for holding the alternative exam that the student submits an excuse 
for failure from the time the excuse arose until the end of the second week 
from the end of the exams.

40-10 The alternate exam is held within two weeks of the beginning of the next semester.

40-11 Comprehensive exam date:

a) The comprehensive test is held in the semester following the semester in which the 
student completed all required courses.

b) The student may postpone the comprehensive exam for a period of one and a
 half semester based on the approval of the concerned department council, and the
 Deanship of Graduate Studies will be notified of this.

c) The college or institute council determines the date of the comprehensive exam, its 
subjects, and its reviewers, based on the proposal of the specialized committee 
and the recommendation of the department council.

40-12 Comprehensive exam committee:

a) The concerned department council shall form a committee for the comprehensive
 examination - not less than three - who meet the conditions of supervision in this phase, 
with specialization in the main specialization and sub-specialties (if applicable).

b) The Comprehensive Examination Committee may –––when needed ––– seek the 
assistance of whomever it deems appropriate from among the specialized faculty 
members, based on the approval of the relevant department council.

c) The Comprehensive Examination Committee is in charge of the following:
-Recommend and review comprehensive test topics.
-Conducting the oral and written exams, determining the answer time, and preparing the result.
-Putting questions, and correcting the answer.



Executive Rules for Article (40)

40-13 Comprehensive Exam Sections:
a) Written test in the main specialization and sub-specialization (if applicable).
b) Oral exam in the main specialization and sub-specialization (if applicable).

40-14 Comprehensive Exam Score:
a) The exam score is out of one hundred
b) Each member of the committee shall have one hundred marks in the oral test, and the
 final score shall be calculated by dividing the sum of what the student has achieved in 
the test by the number of members.
c) The final score for the comprehensive written test is calculated when it is divided by
 taking out the average score of the total.

40-15 Additional opportunity and alternate testing:
a) The failing student is given one opportunity to retake the exam in which he failed, 
during two semesters following the semester when the results were announced.
b) An exam is held for the student who fails to pass the comprehensive exam or part of
 it with an excuse accepted by the department and college councils or the institute and 
graduate studies within two semesters of the semester following the comprehensive exam.

40-17 The student’s registration is canceled if he does not pass the comprehensive 
exam or part of it after exhausting the opportunity granted to him by a decision of the 
Deanship of Graduate Studies Council, based on the recommendation of the 
Department and College Councils.
40-18 Passing the comprehensive exam - if any - is a condition for obtaining the degree, 
and not a condition for registering the thesis, provided that the committee for discussion 
and judgment on the thesis is not formed until after passing the comprehensive exam.



Scientific Dissertations

Preparing and Supervising Dissertations
Article Forty-One

Each postgraduate student shall have a scientific advisor at the beginning 
of his/her enrollment in the program to guide him/her in his/her studies, and to
 assist him/her in choosing the subject of the dissertation and preparing a 
research plan, according to the rules approved by the University Council, based 
on the recommendation of the Deanship of Graduate Studies Council.

Executive Rules for Article (41)

41-1 The department council appoints academic advisors from among the faculty 
members for students enrolled in the master's and doctoral programs at the beginning 
of their enrollment in the program, and their names are submitted to the Deanship of 
Graduate Studies in the fourth week.
41-2 The academic advisor's exact specialization and the student's specialization are 
considered when assigning guidance.
41-3 The student is required to contact the advisor at least once a month.
41-4 The advisor follows up on the student and contacts him/her when he is interrupted 
during the semester, and informs the scientific department.
41-5 At the end of each semester, the advisor submits to the department head a detailed 
report on the student's progress. And the extent of his/her seriousness in
 choosing the topic of the dissertation and preparing the research plan,
 according to the designated form.
41-6 The advisor's reports are used to consider all the student's submissions, including 
deferment, additional opportunities, or presentation of a research idea.
41-7 The academic advisor guides the student to choose his/her research idea and 
present it after completing 50% of the courses.



Article Forty-Two

    The postgraduate student must present the thesis, if there is one, to the department 
after finishing all the admission requirements and passing at least 50 percent of the courses
 with a cumulative GPA of at least very good. In the case of the admission on the thesis, the 
department council will suggest a supervisor's name on the thesis and an associate
 superintendent if applicable. Or they will provide the names of supervisory 
committees with the determination of their chairman and then submit them to 
the college council and to the Deanship of Graduate Studies Council for approval as 
endorsed by the college council.

After completing all entry criteria and passing at least 50% of the courses with a cumulative
 GPA of at least very good, the postgraduate student must deliver the thesis, if any, to 
the department. In the case of thesis acceptance, the department council will recommend 
a supervisor's name and, if applicable, an assistant superintendent's name. 

Alternatively, they will give the names of supervisory committees, based on their 
chairman's judgment, and then submit them to the college council and to the 
Deanship of Graduate Studies Council for approval, as authorized by the college council. 

Executive Rules for Article (42)

42-1 After completing 50% of the courses with a cumulative GPA of at least very good, the
 student might propose a research concept in respect to the deanship council's guidelines.
42-2 In line with the norms set by the deanship's council, the student shall adhere to
 the basic framework for preparing the thesis proposal.

Article Forty-Three
The master's dissertations must be outstanding, novel, and authentic. Furthermore, PhD 
dissertations must be original and innovative, and they must add to the body of 
knowledge in the researcher's field of study.

Article Forty-Four
The master's and Ph.D. dissertations must be written in Arabic, but they can be written 
in other languages in some majors with a decision from the university council based on 
both the college and department councils and the Deanship of Graduate Studies 
Council. If they are written in English, they should contain a thorough summary in Arabic.



Executive Rules for Article (44)
44-1 The Deanship of Postgraduate Studies should create thorough writing guides 
for preparing scientific dissertations in various majors.
44-2 Arabic dissertations must contain an English summary and non-Arabic
 dissertations should contain an Arabic summary.

Article Forty-Five
Professors and associate professors from the university's faculty will supervise
 the scientific dissertations. The assistant professor may supervise the master's 
theses if they have been appointed to this degree for two years and have had at
 least two research projects in their field of specialization published or accepted
 for publication.

Executive Rules for Article (45)
45-1 Master's dissertations are supervised by professors and associate professors 
if available, and by professors and associate professors who meet the standards 
outlined in Article 45 in the absence of professors and associate professors, or
 in the presence of a convincing justification.
45-2 The academic advisor has the right to supervise the student he has mentored,
 if he is one of those who meet the conditions for supervision.
45-3 In assigning the supervisor, major and interest of the supervisor must be 
checked in relation to the dissertation topic.

Article Forty-Six
Supervisors with outstanding scientific experience and competence in the field
 of research who are not faculty members of the university may supervise scientific 
dissertations by decision of the college council. This is based on the recommendation 
of the competent department board, the relevant college council, and the Deanship
 of Graduate Studies Council.

 Executive Rules for Article (46)
46-1 The supervisor assigning in this case applies only when there is a completion 
of the department’s faculty members, or in the absence of a specialized one.
46-2 The supervision rules must be met, which are outlined in Article 45, 
including the executive rules regarding the non-faculty member supervisor.



Article Forty-Seven
Professors from other majors can help with the supervision of the dissertation, 
depending on the nature of the project, as long as the primary supervisor has the 
same major as the student.

Article Forty-Eight
The supervisor can supervise alone or in partner with others on four dissertations
 maximum at the same time in absolute necessities. In case of necessity, with a 
recommendation from the department council and an approval from both the related
 college and the Deanship of Graduate Studies Council, the number of the dissertations
 can be increased to five.  Each dissertation supervision shall be calculated at one hour 
from the quorum of the faculty member if he is a sole supervisor or a main supervisor.

Article Forty-Nine
If the supervisor is unable to continue supervising or is no longer employed by the
 university, the department head must recommend a replacement. 
The related college council and the Deanship of Graduate Studies 
Council shall approve the replacement.

Executive Rules for Article (49)
49-1 A faculty member can continue supervising a dissertation
 during his or her sabbatical leave.
49-2 A supervisor can continue supervising a dissertation after completing
 his/her service at the university considering that 70% of the dissertation is done. 
Additionally, the decision of Deanship of Graduate Studies Council shall be
 issued accordingly, based on the suggestion of the department and College
 Council.
49-3 If the student's completion of the dissertation coincides with the
 completion of the supervisor's service at the university, the supervisor
 may continue until the discussion of the student's dissertation, if that is possible.

Article Fifty
The supervisor should present at the end of each semester a thorough report 
about the student's progression in his/her study to the head of the department 
and a copy of it to the dean of the Graduate Studies.



Article Fifty-One
The supervisor of the dissertation presents a report after the student is done with the
 work on the dissertation to the head of the department in preparation to complete the
 procedures that the Deanship of Graduate Studies Council specifies.

Article Fifty-Two
If it is proved that the student is not serious about the study, or that he/she has violated 
any of his/her academic duties - based on a report from the supervisor of his/her
 studies - the student is warned by a letter from the relevant department. 
If the student was warned twice, and did not rectify the reasons for the warning, the 
Deanship of Graduate Studies Council may cancel his/her registration, based on
 the recommendation of the Department Council.

Executive Rules for Article (52)
52-1 A warning is sent to a student in the following cases:

a) If the student did not visit his/her supervisor or counselor 
            in the duration of a semester without any excuse.
b) If the student did not present a work that match the duration the student
           used according to the supervisor or the counselor report.

52-2 The head of the department is in charge in warning the student with a 
private letter based on the supervisor's report and it should be kept in the 
student's file and the council of Deanship of Graduate Studies Council should
 receive a private copy of it.

52-3 The matter will be presented to the department council, if the student did 
not respond to the two warnings in two different semesters and the reason is the same.

52-4 The department council will submit a recommendation to the Deanship of Graduate 
Studies Council to take the suitable decision in the light of the regulation’s rules.



Discussion of Dissertation

Article Fifty-Three
A committee is formed by a decision from the council of the Deanship of Graduate 
Studies Council upon the recommendation of both councils department and college.

Executive Rules for Article (53)
53-1 A committee cannot be formed unless the student passes the required test if any.
53-2 The duration between the approval the Deanship of Graduate Studies Council 
and the discussion should not exceed three months, and holidays are not included.

Article Fifty-Four
The requirements for the master’s discussion committee for are:
1. The committee members number must be odd and the supervisor is its rapporteur.
2. The number of the committee members should not be less than
 three of faculty members and the supervisor and assistant supervisor - if any - shall 
not represent a majority in it.
3. The conditions applied on the supervision of the dissertations 
must be applied on the committee members.
4. Among the committee members should be professors or an 
associate professor at least.
5. The committee should take the decision with the approval 
of at least two thirds of the members 

Article Fifty-Five
The requirements for the PhD discussion committee for are:
1. The committee members number must be odd and the supervisor is its rapporteur.
2. The number of the committee members should not be less than three of
 faculty members and the supervisor and assistant supervisor - if any - shall not 
represent a majority in it.
3. There should be at least one professor among the committee members.
4. One of the committee members should be from outside the university.
5. The committee takes its decisions with the approval of at least 
two-thirds of the members.



Article Fifty-Six
If the supervisor couldn’t participate in the committee discussion due to death 
or completion from service or being abroad for long period, the department shall 
suggest a replacement and the college and the Deanship of Graduate
 Studies Council will approve it.

Executive Rules for Article (56)
56-1 The long period for the supervisor's presence on an assignment outside the 
country is limited to four months. The date starts from the date of the supervisor's 
submission of the report on the student's completion of the letter, unless he or she 
is unable to return to the discussion.
56-2 If the student's completion of the dissertation coincides with the supervisor's
 service completion from the university, the supervisor shall continue until the student's 
dissertation discussion, as far as possible.
56-3 In the necessary cases, the supervisor may participate in the discussion through 
modern technical means, and the resulting provisions are all valid.

Article Fifty-Seven
The discussion committee should prepare a report, and it should be signed by
 all the members, and delivered to the head of the department within a week since
 the discussion date include the following recommendations:
1. The acceptance of the dissertation and recommending giving the degree.
2. Acceptance of the dissertation with some modifications without discussing 
it again. The members of the discussion committee are authorized to recommend
 granting the degree after making sure that these amendments are taken within a 
period not exceeding three months from the date of the discussion, and the college 
council may make an exception from that.
3. Completing deficiencies in the dissertation, and re-discussing it within the period 
specified by the Deanship of Graduate Studies Council, based on the recommendation 
of the relevant department council, provided that it does not exceed one year from 
the date of the discussion.
4. Disapproval of the dissertation.



Each member of the committee has the right to share his or her point of view in 
a detailed report to the head of the department and the Dean of the of Graduate 
Studies within a period not exceeding two weeks from the date of the discussion.
.
Article Fifty-Eight
The head of the department shall submit the discussion report to the Dean of the 
of Graduate Studies within a period of three weeks since the date of the discussion.

Article Fifty-Nine
The Dean of the of Graduate Studies shall submit the recommendation for 
awarding the degree to the university council to decide.

Executive Rules for Article (59)
59-1 The Deanship of the of Graduate Studies prepares official documents and 
certificates, issuance and preservation of photographs, in coordination with the 
Deanship of Admission and Registration.
59-2 The student deposits the approved copies of the scientific dissertation - according 
to the form prepared by the Deanship of the of Graduate Studies - prior to the 
completion of the student's service.



Financial Matters
Study Program Fees

Scholarships  



Detailed Rules For Administrative And Financial Matters Of Postgraduate Programs

Article Nine

Fee collection mechanism:
1. The course registration by the Deanship of Graduate Studies is based
            on paying tuition fees.
2. The postgraduate student shall not be released until all tuition fees 
            due have been paid.

Article Ten
In case of exceeding the minimum statutory period for obtaining a degree, these 
things will be added: 

• Additional fees in the amount of two thousand SAR (2000 SAR) for each 
additional semester after the expiration of the program period described in the 
admission notice if the program fees are in teaching units, or 20% of the total 
quarterly fees if the program fees are quarterly or annual.
• VAT is added to non-Saudi students' quarterly tuition fees.
• During the need to use the university's laboratories for scientific messaging 
and research projects, 20% of the total value of the program's tuition fees is added 
as laboratory fees. This is paid with annual fees not exceeding SAR 40,000.

Tuition fees are reimbursed in accordance with the following regulations:

1. Full tuition fees will be refunded if the program is not opened.
2. Upon withdrawal from the program, tuition fees shall be refunded as follows:
• According to the academic calendar, 15% of tuition payments are withheld in
 situations of withdrawal or dropping out from the program prior to the commencement 
of study.
• According to the academic calendar, 25% of tuition fees are deducted during
 the first three weeks of the semester. 
3. Tuition costs will not be refunded if a student withdraws or drops out after the
 third week of the calendar year.
4. If the student submits a request for postponement according to the unified 
regulations for the postgraduate studies program, the student may defer the tuition 
fees for the following term.
5. When requesting a semester cancellation, no percentage of the tuition
 price is reimbursed.



Article Eleven
Post-graduation fees are imposed for the following services and are
 deposited into the postgraduate studies program's bank account 
according to the following:
1. 20 SR for each extra academic transcript after the free 4 copies.
2. 10-SR for each certificate after the free 4 copies.
3. 400 SR for graduation certificate( lost allowance, damaged allowance, and
           data modification) for the first time.
4. 1500 SR for graduation certificate (lost allowance, damaged allowance, and 
            data modification) for the second time.
5. 20 SR for filling and attestation of the form based on external or internal validation
            of the graduate's information.
6. 20 SR for English-language letter as proof of study.
7. 100 SR for sending the documents service to cities inside Saudi Arabia through
            express mail.
8. 200 SR for sending the documents to another country through express mail.

Article Thirteen
Scholarships
 These are scholarships that the applicant receives on a postgraduate program 
with tuition fees in Imam Abdulrahman bin Faisal university with the approval of 
the General Supervisory Committee, as follows:

General requirements:
1. The applicant must meet the general admission requirements or the special 
             requirements of the program added by the faculty's scientific department.
2. The amount of the scholarship shall not exceed 50% of the program's tuition fees.
3. The number of grants shall not exceed 10% of the number of seats in each program.
4. The applicant has not received a previous scholarship from Imam Abdulrahman 
            Bin Faisal University.



Types of scholarships:
First: Excellence Scholarships:
These are scholarships for scientifically distinguished Saudi students who meet
 the criteria outlined in the paragraph(A) in article 10, in addition to the following
 conditions.
1. The applicant must have a patent or an excellent grade in bachelor's degree
            in the case of admission to the master's degree, and an excellent grade in master's 
            degree in the case of admission to the doctorate degree.
2. The applicant should have a minimum score of 6 in the IELTS or equivalent in 
            other standard tests for programs that require English language proficiency.
3. The grant ratio is 25% of the total program fee.

Second: Social Security Beneficiaries' Grants:
• Scholarships are there to assist Saudi students who are unable to pay program
            fees to continue their postgraduate studies in tuition-fee programs, in accordance 
            with the conditions set out in Article 12 (a).
• The grant ratio is 25% of the total program fee.

Third: Special Grants to University Staff and Their First-Degree Relatives:
These are scholarships awarded to university staff and their first-degree relatives to 
develop their scientific capabilities and their practical skills. The scholarship 
covers 35% of total tuition
 
fees in postgraduate programs, in accordance with the requirements of 
Article 12, Paragraph A, in addition to the following conditions:

1. Before beginning the study, the employee must obtain the approval of
            the authority holder and not exceeding more than 5% of the 
            authority's employees. 
2. Job performance has been excellent in the last two years, provided that 
           his career record is free of irregularities.
3. The scholarship is for master's degrees and does not include doctorates 
           or medical fellowships.



The criteria for selection in case of multiple candidates from the university's staff
 and their first-degree relatives are according to the following:
1. GPA
2. The result of the standard test (if any)
3. The result of the written admission test
4. Personal interview results 
5. Research production
6. Community service 

Special grants:
These are special grants for the children of martyrs of duty or injured in the performance 
of national duty, after fulfilling the stated conditions in paragraph (a) 
of article 13, and they are given a scholarship of (50%)

In conclusion 
The Deanship of Graduate Studies is pleased to receive your inquiries on

gs@iau.edu.sa

@iau_dgs
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