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Foreword by His Excellency the University President
The history of Imam Abdulrahman bin Faisal University dates back to the
 year 1395 AH (1975 AD), when the university was established as a
 branch of King Faisal University in the city of Dammam, and thirty-four
 years later in September 2009 AD it became an independent university
 under the name “University of Dammam”.
Since then the university has grown strongly and expanded with branches
 covering the city of Dammam and six other governorates in the eastern
 region (Qatif, Jubail, Nairiya, Al-Olaya, Khafji, and Hafar Al-Batin). 
 In April 2014 AD, a royal decree was issued separating the branches 
(Nairiya, Al-Olaya, Khafji, and Hafar Al- Batin) so that a new university,
 the University of Hafar Al-Batin, would be established. On 28/2/1438 AH
 (28/11/2016), in accordance with Royal Decree No. (29402), the name of
 the university was changed from “University of Dammam” to “Imam 
Abdulrahman Bin Faisal University”.



During the past few years, Imam Abdulrahman Bin Faisal University has 
been able to accomplish many of its programs in the field of establishing 
the university’s infrastructure, developing scientific programs, 
overcoming difficulties and obstacles, looking forward to more
 achievements, and drawing steps to towards globalization and
 leadership settings. 
It aims to meet the challenges posed by higher education institutions 
and to participate in the country’s goals and developmental directions
 through its strategic plans, which are represented by the Kingdom’s
 Vision 2030, the national strategy for the transition to the
 knowledge-based economy, the tenth development plan, and the Afaq 
plan for higher education, the most important of which is  preparing 
graduates for the  knowledge society and participating strongly in 
building the knowledge economy, which means possessing higher 
capabilities and benefiting from the internal expertise and the
 accumulated expertise of others, whether through the proper
 management of  knowledge or through the 

availability of  its sources that support the requirements of  growth and 
development. Since education is at the heart of the knowledge economy 
–––because it is based on the pillars of research, learning, and innovation
–––, the university focuses on building students’ skills by focusing on
 improving their performance using result-based education, in which
 the student is center, while supporting basic skills. 

Such skills include entrepreneurship and entrepreneurial skills, 
digital skills, problem-solving skills, critical thinking, and the integration 
of learning with knowledge, which increase employment opportunities
 in the labor market.

The university was also sure to use information and communication 
technology in education and the open educational resources system
 of high quality, while providing high-level academic programs in
 addition to encouraging innovation in teaching and intensifying 
program and quality control through building the university’s internal 
quality system, taking into account the external quality system.



The university also looks to enhance its role in the research field as the
 engine of innovation and growth.
 Therefore, the university focuses on research projects that contribute
 to solving local, regional, and global problems, in order to achieve
 effective community partnership, while supporting excellence in
 research and innovation, to be able to contribute positively to national
 research priorities, while ensuring intellectual property, adherence to the
 traditions and ethical standards of scientific research, and diligence in 
providing the appropriate environment for the completion of distinguished
 research, and encouraging the conduct of joint research within the 
university or with other international or local institutions.

The indicators and heralds of success are many; by the grace and favor of
 God, the university was able to achieve unconditional institutional 
accreditation for a period of seven years (May 1, 2015 – April 30, 2022)
 from the National Center for Assessment and Academic Accreditation 
on Rajab 13, 1436 AH (May 1, 2015).  Several academic programs in the 
university’s faculties have also obtained national programmatic 
academic accreditation (such as College of Medicine, Nursing, and Dentistry)
 and international programmatic academic accreditation 
(architecture and planning), and the journey of excellence continues
 for the rest of the university’s programs. 

The university strives to –– God willing–– through its various roles achieve 
good and effective citizenships through its graduates, while participating
 in achieving sustainable development and well-being for society, 
the country, and the world as a whole.

Dr. Abdullah Bin Muhammad Al-Rubaish 





Foreword by His Excellency the Vice President for Graduate Studies
 and Scientific Research

The strategic vision of scientific research at Imam Abdulrahman Bin Faisal 
University is represented in creating a fertile environment for research and
 innovation and supporting high-quality research that focuses on national 
priorities, including improving the health and well-being of citizens and 
achieving economic prosperity.

 The university also adopts an approach that contributes to the economic
 development of the entire eastern region in the Kingdom, by developing 
medical and urban research and consulting centers and attracting 
companies based on science and technology. 

The university has focused on complying with all standards and guidelines
 of the NCAAA Academic Accreditation and Assessment Authority in the tenth 
standard (scientific research) and international standards for planning and 
developing the implementation of a scientific research thesis.
 This focus includes what is known as “good research practice” as outlined
 in the Quality Standards for Post-Secondary Institutions. 

Dr. Abdul Salem bin Abdullah Al Suleiman
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Introduction

King Fahd University Hospital in Al-Khobar, which was established
 in 1401 AH / 1981 AD, is the basic training center for the various medical 
branches at Imam Abdulrahman Bin Faisal University. Due to the increasing 
number of patients in the eastern region of the Kingdom, a dental hospital 
and a family medicine center were newly built in the year 1438 AH / 2017 AD, 
and another university hospital will be opened in the near future in Dammam
 with various medical specialties, as well as a center for neurosurgery 
and medicine, a rehabilitation center, and a research institute, as it is 
considered the establishment of a medical city with integrated specifications.

provided has prompted the development and expansion of medical fellowship 
programs to include various specializations, including medicine, dentistry, 
specialized medical sciences, nursing, and clinical pharmacy.

Whereas, Article 3 of the unified regulations for postgraduate studies in 
universities excluded diplomas and medical fellowships from the provisions 
of the regulations, and left it to the university council to formulate its 
own rules and regulations. The Deanship of Graduate Studies and Medical
 Colleges decided to set organizational and procedural rules that take into 
account the privacy of these programs and organizes related development, 
implementation, and evaluation.

We ask God to benefit them, and God is the conciliator



Definition of Terms

Definition                                          Terms

Colleges of Medicine, Dentistry, Specialized Medical Sciences, 
Clinical Pharmacy, Nursing and Public Health

The highest professional certificate granted by Imam Abdulrahman 
Bin Faisal University in any branch of the university of medical 
sciences, including medicine dentistry, specialized medical sciences, 
clinical pharmacy, nursing, and public health, 
which are equivalent to a PhD.

A training period of no less than fifty-two (52) weeks or twelve months

The total period for medical fellowships, including clinical and
 academic courses that the student must pass successfully in 
order to obtain the fellowship of Imam Abdulrahman 
Bin Faisal University.

The study during the years prescribed for each program will be
 continuous and uninterrupted, except for the annual leave period.

A period in which the resident discontinues studies and does not 
exceed four weeks annually, and is not subject to transfer. Its time is
 determined by the program committee. As for holidays and official 
holidays, work is distributed by the department council. As for sick 
and urgent leaves, the rules, regulations, and decisions in place at 
the university apply.

The varying period of time in which the trainee performs specific
 clinical and academic activities in his specialization or joins a
 specialization related to his original specialization in accordance
 with the requirements of the program

The final exam for graduation, including its various parts and the 
distribution of grades specified in each postgraduate program.

The progression of the trainee from one training year to the next
 year in the fellowship program.

Medical Colleges

Imam
Abdulrahman 
Bin Faisal 
University 
Medical 
Fellowship

Academic Year

Program

Study Continuity

Holiday

Session

Final Exam

Promotion



Hospitals and health centers affiliated to Imam Abdulrahman Bin
 Faisal University and other hospitals and centers recognized by 
the university Teaching and training purposes for medical fellowship
 programs

Supervises all postgraduate programs at the university to prepare male
 and female graduates and qualify them highly to obtain high diplomas, 
masters, fellowships, and doctorates in a number of specializations.

Supervises the graduate programs of the related college.

Directly supervises the graduate program of the relevant department

Deanship of Graduate Studies

The committee responsible for the general supervision of managing
 all fellowship programs at the university.

A member of the specialized advisory faculty responsible for
 supervising the fellowship program professionally and academically.

The committee responsible for assisting the program supervisor in
 coordinating and supervising the program offered by the department.

The entity responsible for the administrative and communications 
work of the program.

It means a full-time postgraduate student studying the program and
 is a member of the medical team.

An examiner from outside the university who did not participate in 
teaching the student.

Leaving the fellowship program permanently.

Halting training with an excuse for a temporary period not exceeding
 one academic year.

Halting training with an excuse for a temporary period not exceeding 
three months in one training year.

Suspension of training in the fellowship program for an academic year.

Dismissal of the trainee from the fellowship program.

It means the trainee's dissatisfaction with the decision he learned 
about, whether this decision was written or verbal, based on personal 
disputes or academic, administrative, or clinical disputes. The trainee
 took the initiative to write this in the form of a grievance and sent it to 
the authority that issued the decision or to its president or to a higher 
authority requesting its reconsideration and withdrawal or cancelation

Hospitals
 and centers

Deanship of 
Graduate Studies

College

Department

Program 
Management

Program 
Management 
Committee

Program 
Supervisor

Program 
Committee

Program 
Secretary

Trainee

External examiner

Withdrawal

Interruption

Partial 
Interruption

Postponement

Termination of
 Contract 

Grievance



Vision, Mission, Values

Vision:
That Imam Abdulrahman Bin Faisal University be an advanced national 
and international center for training in various medical fellowship programs.

Mission:
The university's mission is to get the trainees to the highest ranks in
 clinical and research skills, each according to his specialization, in 
order to provide advanced treatment services to patients in a highly 
professional manner, in a way that makes them economically sustainable.

Values:
The basic values adopted for the training of trainees in medical fellowship
 programs are based in their entirety on the principles of noble Islamic
 values such as honesty, sincerity, trustworthiness and reliability 
in work, and perseverance in research to obtain knowledge, in addition 
to practicing the highest levels of professionalism in providing treatment 
services to patients and belonging to the community.

Chapter One: Objectives of Medical Fellowship Programs

1-1 Special Learning Objectives:

1-1-1 Contribute to enriching knowledge in all branches of medical 
colleges through advanced and specialized medical studies and programs.
1-1-2 Preparing specialized medical, scientific, and professional competencies
 and highly qualifying them in various medical specialties.
1-1-3 Qualify doctors and medical service providers to keep pace with
 progress in medical specialties and adapt scientific research 
developments to serve the specialization.
1-1-4 Developing the research skills of the trainees and motivating
 them to be creative and innovative.



1-1-5 Expanding the horizons of specialized and delicate medical and 
surgical fellowship programs at King Fahd University Hospital in
 Al-Khobar and other hospitals and health centers in the university.
1-1-6 Raising the level of quality of fellowship programs to attract
 highly qualified and qualitative trainees

1-2 Strategic Objectives:
1-2-1 Keeping up with global developments in health care by concluding 
agreements with international partners to enrich the experiences of
 fellowship trainees and to develop programs on an ongoing basis.
1-2-2 Transforming fellowship programs into economically viable and 
sustainable programs.
1-2-3 Enabling distinguished graduates of medical colleges who hold 
university degrees to continue their postgraduate studies locally.

Chapter Two: Foundation of Educational Curricula for Medical
 Fellowship Programs

 
2-1 Clinical training:
Clinical training represents the mainstay of medical fellowship programs 
and in its entirety includes quality in performance, professional 
accountability, and cooperation among all members of the medical
 team to provide optimal medical care to patients.

Clinical training is designed to meet the academic requirements of the 
Ministry of Education and Professional Affairs of the Saudi Commission 
for Health Specialties.

2-2 Learning and teaching:
The seminars accompanying the fellowship program are considered 
complementary to the clinical training, as the trainee regularly attends
 seminars dedicated to discussing clinical cases, as well as the Scientific 
Journal Club and multidisciplinary scientific seminars. In addition, the trainee 
participates in teaching undergraduate and graduate students at the university.



2-3 Research:
Participation in scientific research according to the curriculum. Note that it 
is possible to start this participation during the clinical training period in a 
manner that does not conflict with the requirements of this training, 
or to complete it during the last year and a half of the program, so that the
 trainee devotes himself to conducting scientific research and completing 
his research training properly.

Chapter Three: Admission and Registration

3-1 Program Duration:
The study for a medical fellowship includes clinical courses, academic 
courses, and scientific research, and its duration is not less than four 
years of training.

3-2 Admission Requirements:
For admission to the medical fellowship programs, the following is required:
 
1. The applicant must be a Saudi or a resident of the Kingdom if he is a non-Saudi.
2. The applicant should have a bachelor's degree from the relevant college
from a Saudi university or another recognized university.
3. To be of good conduct and medically fit.
4. To submit two letters of recommendation from professors who have 
previously taught or trained him.

5. Full time during the training period.
6. Completion of the internship year training.
7. The applicant must be classified and registered with the Saudi Commission 
for Health Specialties.
8. To submit a certificate showing the professional work that he did after the 
concession period, indicating the level of performance if the applicant was 
employed and worked after graduation.
9. Fulfill any additional conditions that the college deems appropriate.



  3-3 Admission Procedures:
The University Council determines the numbers to be accepted annually in
 the various programs based on the recommendation of the College Council
 and the Program Management Committee

• Admission to medical fellowship programs is based on the absorptive 
capacity available for training in each specialty, taking into account the number 
of faculty members, consultants, and patients in the concerned department.
• The Deanship of Graduate Studies, in coordination with the concerned 
college, will announce the dates for submitting applications for admission 
and the dates for entrance examinations for programs.

• The applicant must fill out the forms prepared for admission and complete
 the documents and send them through the electronic portal of the Deanship of 
Studies at the university on the specified date
• Applicants' applications are received by the general supervisor of 
program management and referred to the various program committees to 
study their fulfillment of the application requirements.
• The program committee examines, prepares and arranges the final
 results for admission, including the result of the personal interview, the 
differentiation, and presents them to the department council in preparation 
for presenting them to the program management committee and the 
college council.
• The recommendations of the College Council, including the names
 of those accepted in each program, are submitted to the Deanship of 
Graduate Studies to complete the admission procedures.
• The acceptance notice is for the same year and is not carried forward 
to subsequent years.
•   All admission procedures are completed at least two months before
 the start date of the fellowship program.
• An applicant accepted for training in a university fellowship program 
may not register for another fellowship program.
• The Deanship of Graduate Studies is responsible for registering 
accepted applicants for fellowship programs in coordination with the
 Deanship of Admission and Registration.



 

3-4 Postponement of Admission:
It is permissible, upon the recommendation of the Central Program
 Management Committee and the College Council, to postpone the 
admission of the trainee, provided that the delay period does not exceed 
one training year, and the delay period is not counted within the maximum 
period for obtaining the fellowship degree.
 

 
3-4-1 Postponement Conditions and Procedures:
• The following are required for postponing admission:
1. To submit a request to postpone admission to the relevant program
 committee no later than the end of the second week of the start of the study.
2. The chance of postponing study admission once.
• The trainee's admission in that year is revoked, and his application
 for enrollment in the following academic year may be considered if he
 presents an acceptable excuse with the recommendation of the Program
 Committee, the recommendation of the Program Management Committee, 
and the approval of the College Council.
• The program committee has the authority to request a re-admission test
 and personal interview or to exempt the successful trainee in the previous 
year from this condition.

3-5 Course Postponement:
The trainee may postpone a session of the fellowship program based on his 
desire and the recommendation of the program committee, according to the 
following conditions:
 
1. To submit a request to postpone the course to the program committee at
 least one month before the start date of the course.
2. The Program Committee will study the application and approve it.
3. The program committee decides the appropriate way to make up for the
 trainee's absence in case the course is postponed with an acceptable
 excuse until the full training period is completed.



3-6 Withdrawal from the Program:
If the trainee withdrew from the fellowship program based on his own
 volition and then wanted to return to it, the conditions for joining at the time 
of the new registration are applied to him, if they differ from the previous 
conditions.
3-6-1 Withdrawal Procedures:
 
1. The trainee submits a withdrawal request to the program supervisor at 
least one month before the date of his desire to withdraw from the program.
2. The program committee has the authority to count the courses and 
courses that the trainee studied before his withdrawal if he wishes to return
 to the program.
      
3-7 Interruption:
The trainee is considered to have discontinued his studies and his registration
 will be canceled in the following cases:
1. If he was accepted for training in the program and did not register in the
 period specified for registration.
2. In the event of enrollment in one of the academic years and did not proceed
 to study in that year.
3-7-1 Interruption Procedures:
• The Program Management Committee shall submit the names of the
 registered trainees who have not started their studies four weeks after the 
start of the study to the Dean of the College for presentation to the College
 Council.
• If the interruption from training was partial for a period not exceeding 
three months, then the trainee shall be counted as what he worked in the year 
in which he was interrupted, provided that he makes up for the interruption
 period during the duration of the program in his annual leave or after the end 
of the last year of his fellowship in the program.
• In the event that the interruption is repeated, so that the total period of
 interruption exceeded three months during the program and there was no 
compensation, the trainee is required to repeat the year in which the
 interruption was repeated.
• If the interruption was for a period of more than three months and 
not exceeding a year, the training year in which the interruption occurred is 
not counted for the trainee, with the necessity to continue training in the 
remaining months of this year, even if it is not counted for him. He is allowed
 to train at the same level he was at during the beginning of the training year
 when he was interrupted.



• If the interruption is for a period of more than a year, continuous or
 intermittent during the entire period of the program, the trainee's enrollment 
is canceled and he is not allowed to return to training unless after being 
evaluated by the Program Committee, the approval of the 
Program Management Committee and the College Council, and the
 endorsement of the Deanship of Graduate Studies Council.

3-8 Attendance / Absence:
The trainee has to commit to attending and adhering to the study dates and
 is responsible to the program supervisor or another program supervisor 
attached to him. Absence from tasks or responsibilities is not permitted 
without an excuse accepted by the program committee. In the event of
 absence with an acceptable excuse, the program committee decides on the 
appropriate method to compensate for the time that the trainee is absent in
 order to complete the entire training period.

3-9 Warnings:
If the trainee's performance and progress in the course is not satisfactory, 
he may, based on the recommendation of the Program Committee and the 
approval of the Program Management Committee:
 
1. The trainee repeats a course or part of it.
2. The trainee is denied the relevant test.

3-9-1 Warning Procedures:
1. The trainee shall receive a warning from the program supervisor in all or 
one of the following cases:
• Failing the course.
• If he exceeds the specified time period for training in the relevant level 
by 25%.
• Absence without excuse for a maximum period of seven (7) consecutive 
or separate days at the specified level.
2. The trainee shall receive the second written warning from the general 
supervisor of program management in all or one of the following cases:
• After the second failure in the same course despite the first warning.
• If he exceeds the specified time period for training in the relevant level 
by 50%.



• Absence without excuse for a maximum period of fourteen (14)
 consecutive or separate days at the specified level
• The Program Committee recommends to the Program Management
 Committee to cancel the trainee's enrollment if his performance does not 
improve after the second warning.

3-10 Cancellation and Reinstatement of Registration:
The trainee's registration shall be canceled in all or one of the following cases:
 
1. If he was accepted but did not register in the category specified for
 registration.
2. If he withdraws or stops studying for a period of three months without
 an acceptable excuse.
3. If it is proven that he is not serious about his studies or has breached any 
of his academic duties as stated in paragraph (9-3) above, as well as in 
accordance with the provisions of Article (52) of the Unified Regulations for 
Graduate Studies in Universities
4. If he exceeds the chances of postponement according to what is stated in 
paragraphs (3-4) and (3-5. above, as well as in accordance with the provisions 
of Article (22) of the Unified Regulations for Graduate Studies in Universities.
5. Violating scientific integrity or doing something that violates university 
regulations and traditions

6. Exceeding the maximum approved training period for graduation
 (the duration of the program according to the set study plan plus half
 of this period) not including periods of postponement and interruption
 with an acceptable excuse as stated in paragraphs (3-5) and (3-7) above. 
This excludes cases of transfer from one specialization to another.



 3-10-1 Re-enrollment:
In cases of necessity, it is permissible to re-enroll the trainee whose
 enrollment has been canceled if compelling circumstances that prevent him 
from continuing his studies are accepted by the Program Committee and
 Program Management. Re-enrolment is based on a recommendation from
 the College Council.

3-10-2 Re-enrollment Procedures:
 1. The program committee determines the courses that the trainee must study
 in the year in which he closes his registration.
2. The period spent by the trainee in the study before canceling his registration
 shall be considered within the maximum period for obtaining the fellowship.
3. The period of interruption is not counted within the regular duration 
of the program.
 
3-11 Transfer:
The trainee may be accepted to the university from a university or other
 recognized training institution based on the recommendation of the 
department council, the program management committee, the college 
council, and the approval of the Deanship of Graduate Studies, taking 
into account the following:
 
1. The trainee resident may not transfer from the university fellowship program
 to another fellowship program supervised by the same department.
2. The availability of admission requirements for the transferred trainee and any
 other conditions that the program committee to which he is transferred 
deems necessary.
3. The trainee should not be discontinued or expelled from the program he 
was transferred from for any reason.



4. Clinical courses and courses taken may be calculated according to
 the following:
• To be consistent in subject matter with the requirements of the
 program being transferred to.
• The percentage of these clinical courses and study courses does
 not exceed thirty percent of the duration of the program to which he
 is transferred.
• The equivalency is based on the recommendation of the program
 committee, the department council to which the course belongs, the 
Program Management Committee, and the approval of the College 
Councils and the Deanship of Graduate Studies.

5. The trainee should submit a transfer request during the first month of
 the beginning of the academic year.
6. There are vacancies in the program he wishes to join.
7. The trainee must pass the acceptance test and the personal interview. 
The Program Management Committee, based on the recommendation of 
the Program Committee, may exclude the trainee from this condition if 
he excelled in his previous studies.
8. The transfer from one program to another is for one time during the 
period specified for obtaining the fellowship.
9. The period that the trainee spent in the program from which he was
 transferred is considered within the maximum period specified for 
obtaining the fellowship.

3-11-1 Transfer procedures:
1. The trainee submits a request for transfer using the form prepared for
 that purpose on the website of the Deanship of Graduate Studies.
2. The trainee shall attach an approved statement of the clinical courses 
and academic courses that he studied in the program from which he wishes
 to transfer, and an approved detailed description of their components.
3. The application and its attachments shall be referred to the Dean of the
 College for referral to the Program Management Committee and the
 concerned Program Committee.



4. The program committee to which he is transferred will study the
 application and calculate the clinical courses and courses that the
 trainee previously studied if they are among the requirements of the program.
 If his transfer is accepted and the level he can join is determined, 
the Program Committee shall submit its recommendations to the 
Program Management Committee.

3-11-2 Acceptance of transfer:
It is permissible to accept the transfer of the trainee from one major to 
another within the university based on the approval of the program 
committee to whom he is transferred, and the recommendation of the
 program management committee, taking into account the provisions of 
paragraph (11-3) of the conditions. The transfer applicant is excluded from 
paragraphs (2) and (3) of the transfer procedures.

Chapter Four: Organizing Medical Fellowships

 The organization of the medical fellowship programs will include the tasks 
of the supervising committees in addition to the rights and duties of
 the trainees and its accessories.

4-1 Medical Fellowship Program Management Committee:
The committee is formed by a decision of the Dean of the Medical College, 
and its membership is as follows:
 
1. The Vice Dean of Graduate Studies and Scientific Research, who chairs
 the committee.
2. Directors of medical fellowship programs.
3. Representatives of the hospitals and centers participating in the training.
4. Two trainees, one of whom is nominated by his colleagues and the other by 
the medical college administration.
 
The committee meets at the invitation of its president at least once a month, 
and the meeting is not valid unless attended by two-thirds of its members. 
When votes are equal, the side in which the president is preferred, and is 
referred to the College Council.



4-1-1 Duties of the Program Management Committee:
 
1. The Vice Dean for Graduate Studies and Scientific Research performs the
 duties of the general supervisor of academic and professional program 
management and training for all medical fellowship programs, and delegates
 appropriate powers to ensure the workflow with the recommendation of the
 Program Management Committee and the approval of the Faculty Council.

2. This committee assists the general supervisor of program management in
 planning, organizing, and monitoring programs, and its reference is the College
 Council.

3. Developing admission mechanisms for medical fellowship programs and 
approving them for all programs and following up their implementation in 
coordination with the Deanship of Graduate Studies.

4. Nominating the names of the consultants from the hospitals and centers 
participating in the training to include them in the committee, in coordination
 with the Dean of the College of Medicine.

5. Developing general policies for medical fellowship programs, coordinating 
them, and following up their implementation after approval.

6. Recommend the names of medical fellowship certificates in both Arabic
 and English.

7. Recommending approval of the new medical fellowships after studying 
them and coordinating them with the existing ones.

8. Recommending the approval of any modification or replacement that 
occurs in the university's existing medical fellowship programs.

9. Recommending the invitation of experts from inside and outside the 
university to evaluate the fellowship programs annually.

 



10. Recommend approval of exam results and granting a medical fellowship
 degree.

11. Recommending the invitation of external examiners.

12. Medical fellowship programs are periodically evaluated by specialized 
committees from inside or outside the university.

13. Studying the annual reports submitted by the various program 
committees in the college and taking the appropriate measures.

14. Considering what the college council or its president refers to it for
 study and expressing an opinion.

15. Ensure a sound educational environment free from harassment and
 abuse of the trainee, with mechanisms in place to deal with such issues 
when they arise.

16. General supervision of the workflow in fellowship programs.

17. Carrying out a regular study of the periodic internal reports and reviews
 for each program, with defining a follow-up plan.

 18. Ensure the appropriate distribution of resources for effective training 
and teaching in fellowship programs.

19. The Committee reserves the right to appeal the decisions related to
 the training of the trainee doctor, and reserves the right to dismiss the
 trainee from the program.

20. Develop laws to ensure correct and appropriate supervision of residents
 in all fellowships, in a manner that guarantees the safety of residents
 and patients.



21. Develop appropriate guidelines for supervising trainees that include
 the following:

• The resident's active participation in patient care, with the patient's
 consent for such participation.
• Ensure the gradual growth of the resident's competence and 
responsibility, leading to independent performance in supervising patients.
• Ensure the physical presence of the faculty member or training
 supervisor with the resident during work.

22. Develop programs to develop the skills and competencies of faculty 
members in the areas of supervision, evaluation and monitoring the 
performance of trainees.
23. Consider recommending granting non-academic consultant trainers 
the title (clinical assistant professor) in order to encourage them to develop 
their performance.

4-2 Program Committee:
The department council forms the program committee and has its authority
 and appoints a program supervisor to head this committee while giving him 
enough time to supervise the management of the program. The committee 
assumes direct supervision of the program.
The Program Committee is composed as follows:
 
1. Program supervisor and chair of the committee.
2. Two or more consultant faculty members with experience in the major
 and sub-disciplines, if any.
3. Representatives of the entities participating in the training.
4. The trainee, and if there is more than one trainee in the program, one 
of them is nominated by his colleagues and another by the program committee.



The program supervisor, in coordination with the Vice Dean for Graduate
 Studies, will nominate the names of representatives of the agencies 
participating in the training to be included in the committee membership. 
The committee meets at the invitation of its chairman at least once a
 month, and the meeting is not valid unless attended by two-thirds of its
 members, and its recommendations are issued by majority vote of the 
members present. If the votes are equal, the side in which the president prevails.

The Vice Dean for Graduate Studies attends the program committee meeting 
as an observer and listener, and has no right to vote or express an opinion.
 The program supervisor sends the minutes of the committee meeting to
 the Dean of the College for Graduate Studies within a week of its date.

4-2-1 Duties of the Program Committee:
 
1. The program supervisor shall be responsible for the overall organization of 
all components of the training program.
2. The program supervisor is delegated the appropriate powers to ensure
 the progress of work upon the recommendation of the Program Committee
 and the Program Management Committee and the approval of
 the College Council.
3. Conducting admission tests and personal interviews, and making 
sure that the applicants meet the requirements for the program.
4. Preparing a list of those accepted into the program.
5. Developing the trainee's training record and cumulative training rate.
6. Follow up on all affairs related to the trainees in the program, including 
providing professional advice.
7. Coordinating with accredited hospitals and training centers to receive
 residents of the program.
8. Reviewing the annual reports on the residents of the program.
9. Conducting a periodic self-study to evaluate the program, including polls
 of the trainees, and discussing the strengths and weaknesses of the program
 to ensure that the objectives and educational outcomes are met.
10. A proposal to develop and update the medical fellowship program.
11. Recommending to the Department Council the membership of the 
Examinations Committee for approval.



12. Supervising exams and monitoring their results in preparation for their
 approval by the Program Management Committee.
13. Recommending the formation of a final exams committee for approval 
by the department council.
14. Suggesting the names of external examiners.
15. Supervising the conduct of final exams, monitoring their results, and
 referring them to the concerned department council for approval, and then 
to the Program Management Committee for review in preparation for
 presenting them to the College Council for approval and recommending
 the granting of the medical fellowship degree.
16. Develop solutions for cases in which the resident faces difficulties in 
reaching the required level of competence.
17. Developing a mechanism for complaints and appeals submitted by the
 resident and referring them to the Program Management Committee if the
 need arises.
18. Notify all residents of the services available to them and how to obtain 
those services.
19. Continuous review of available resources and ensuring their optimal use.
20. Ensure the availability of an appropriate number of faculty members and
 participants in supervision and training.
21. Ensuring the involvement of residents in original scientific research projects.
22. Developing knowledge innovation among residents in the areas of 
medical education, clinical care, and medical administration.

23. Applying the personal safety mechanism for residents during
 transportation, patient meetings, and shifts in isolated departments.
4-3 Safety of Trainees:
The Program Management Committee shall form a trainee safety 
committee whose membership shall be specialists. The committee shall 
supervise the trainee’s personal, psychological, and professional safety as 
follows:



4-3-1 The personal safety of trainees includes the following:
1. Global prevention measures related to communicable diseases.
2. Provide safety procedures during the study.
3. Trainees obtaining the necessary vaccinations.
4. Ensure that the trainee is not required to work alone outside official
 working hours.
5. Ensure that the trainees have the necessary medical and technical
 skills to avoid injuries to themselves and others.
6. Ensure that the trainee has knowledge of the emergency procedures 
that must be followed if he feels threatened by the patient.
7. Emphasizing on the trainee the need to use the phones available in the
 hospital, and it is forbidden to use his own cell phone when contacting
 patients.
8. The pregnant trainee is responsible for identifying any risk factors to her 
health and the safety of her fetus during the training period.

9. Providing shift rooms that are characterized by the following:
• To be in safe locations inside the hospital.
• Smoke-free.
• With a high level of hygiene.
• It has fire alarms and smoke detectors.
• It is well-locked and has sufficient and controllable lighting to enable 
the trainees to read or relax.
4-3-2 The psychological safety of the trainee includes the following:
1. Availability of an educational environment free from intimidation, 
persecution, provocation and discrimination in any form, and the trainee 
must be notified of the procedures followed when such cases occur.
2. The trainee is granted a leave if he is unable to perform his duties as 
a result of a health problem (physical or psychological) with appropriate 
support being provided to him, and he is not allowed to return to training 
unless after being evaluated by an independent body determined by the 
Program Management Committee, and proven to be able to perform the
 required duties in a correct and safe manner.



4-3-3 The occupational safety of the trainee includes the following:
1. Giving the trainee the right to report and highlight individual incidents
 related to patient safety, errors, harassment, or discrimination, without 
feeling embarrassed or threatened.
2. Deal with the grievance submitted by the trainee confidentially,
 specifically those related to safety, harassment, and discrimination,
 taking into account the anonymity of the identity of the complainant 
unless the trainee specifically waives this right. However, the program
 supervisor reserves the right to disclose the identity of the complainant if 
necessary, especially if the complaint negatively affects or poses a threat to
 other physicians, patients, or staff.
3. The importance of maintaining the confidentiality of private information
 related to the trainees in the program. The program supervisor reserves
 the right to make decisions in determining the information that should be
 disclosed, when and to whom it should be disclosed, in accordance with
 the instructions of the Program Management Committee.
4. The trainee's participation in transporting patients from one place to
 another as part of the training program is a means of obtaining a valuable
 educational experience, taking into account the following:
• Determine the educational goals to be achieved by accompanying the
 resident to the patient during his transfer.
• Ensuring the safety of the trainee and the patient by providing training 
and awareness programs for the trainee, and qualifying him with the
 necessary skills to avoid injuries, as well as his knowledge of the 
emergency procedures that should be followed if he feels threatened
 by the patient.
• Ensure that the trainee has a level of proficiency commensurate 
with the patient transport requirements.

4-4      Responsibility of trainers:
1. Direct and indirect supervision of medical fellowship students during 
clinical training.
2. Continue to provide the necessary professional support and assistance 
to the trainees during the training period.
3. Evaluating students objectively and correcting their mistakes with 
continuous monitoring of their academic progress.

 



4. Continuous contact with students to provide academic guidance.
5. Providing the necessary medical consultations to patients when needed
6. Adhere to the rules and regulations of both the medical fellowship 
program and the university.
7. Monitoring the progress of patient care work in general and providing
 guidance and assistance when necessary.
8. Commitment to applying the rules of professional ethics with patients
 and trainees alike and actively contributing to maintaining a healthy work 
environment in the various training sites.
4-5 Responsibility of the trainees:
1. Participate in the treatment and care of patients under supervision.
2. Participate in the academic and educational activities of the fellowship 
program and undertake to teach and supervise graduate students and 
undergraduate students as needed.
3. Participate in the preparation of programs related to the establishment 
and development of theoretical and practical training, as well as the 
related future plans of the college.
4. Participation in university committees and councils that have an 
impact on the course of education and patient care in medical
 fellowship programs.
5. Annual participation in the evaluation of the relevant medical 
fellowship program.

4-6 Trainee Rights:

1. Knowledge of information related to all requirements of the associate degree.
2. Knowledge of information related to financial resources for medical 
fellowship programs.
3. Receive an objective evaluation of their progress in the program and this
 evaluation must be well understood by both the student and the supervisor.
4. Knowing the information related to the selection of the faculty members
 supervising the program and the right to recommend for the participation 
of other members in the program.



5. Obtaining a good training opportunity and the right to refuse any 
assignment that is not related to the prescribed academic program 
or to the professional development of the trainees.
6. Participate in the authorship of scientific publications when they 
actively contribute to presenting ideas and research work.
7. Keeping their information related to their contacts with members of the
 teaching staff or assistant staff confidential, to a reasonable extent.
8. Complaining about any decision affecting their academic achievement.

4-7 Disciplinary Procedures:
The Program Committee, in coordination with the Medical Fellowship
 Program Management Committee, has the right to implement the 
regulations for correcting student behavior at Imam Abdulrahman 
Bin Faisal University as well as the right of the trainee when violating the 
statutory rules of the university, as well as those related to medical 
professions, which are contrary to Islamic ethics.

4-8 Grievances:
The trainee has the right to request a review of any decision issued against
 him by submitting a grievance to the Vice Dean for Graduate Studies
 and Scientific Research within fourteen days from the date of his 
knowledge of the decision. The procedures are completed according to
 what was stated in the regulations for correcting student behavior
 at Imam Abdulrahman Bin Faisal University.

Chapter Five: Examination and Evaluation System
The admission test and final written exams are conducted at Imam 
Abdulrahman Bin Faisal University and its teaching hospitals only. 
Levels exams and clinical final exams may be held in recognized
 hospitals based on the recommendation of the Program Management
 Committee.
5-1 Evaluation Procedures:
 1. The program committee prepares, supervises, and conducts these tests,
 determines the evaluation methods, preparation, dates, nature and topics, 
determines the time of the test, prepares the results, and monitors the 
estimates.



2. Examiners from outside the university may participate in all evaluation 
methods in accordance with the systems in force at Imam Abdulrahman
 Bin Faisal University, and external examiners are selected with the 
nominations of the Program Management Committee and the approval 
of the College Council.
3. The trainee may be allowed, based on the recommendation of the Program 
Committee and the approval of the Program Management Committee, 
to join a course or test outside Imam Abdulrahman Bin Faisal University 
that is related to the program, provided that the trainee presents official 
proof by the end of the course.

4. Evaluation methods include:
• Continuous evaluation: This evaluation is based on a complete report 
submitted by the program supervisor to the Program Management Committee 
at the end of each training period according to the form prepared for this 
purpose.
• Evaluation at the end of the course: It is built on the basis of the test
 result that is held at the end of each course. The parts of the test and the
 distribution of its grades are according to what is specified in each program.
• Annual evaluation: It is held at the end of each year of training, and 
the distribution of grades is according to what is specified in each program.
5. Success in the annual evaluation is necessary to move to the next level, 
and the trainee may not be promoted from one level to a 
higher level without completing the training requirements of the previous level.
6. If the trainee fails in the annual assessment, he must repeat the
 level in which he failed with all his requirements.
7. The trainee is promoted after fulfilling the promotion
 requirements from one level to a higher level upon the
 recommendation of the Program Committee and the Department 
Council and the approval of the Program Management Committee.



Chapter Six: The Trainees' Educational Biography File

1. The information of the trainees' educational profile file is stored 
gradually and cumulatively during the fellowship program period by
 the trainee himself. The trainee must write down all academic information
 related to the fellowship program such as evaluation forms and evidence
 related to clinical, educational and research training and all related 
activities for review by the program supervisors. It is also the trainee's
 responsibility to update this information periodically.

2. The relevant program committee annually prepares the academic record 
for each trainee with the Deanship of Graduate Studies for safekeeping.

Chapter Seven: Accredited Hospitals and Medical Centers

The study takes place in teaching hospitals nominated by the Program 
Management Committee, hospitals and primary health care centers 
recognized by the university.

7-1 Hospital Accreditation Procedures for Training:
 

1. The Program Management Committee shall appoint evaluation committees
 for non-accredited hospitals that can be joined as training venues.
2. Recommending an agreement with hospitals and health centers nominated 
for training.
3. These committees operate based on general and specific controls dictated 
by the type of program.



Chapter Eight: Program Completion / Graduation Certificate

 Upon fulfilling the requirements of the fellowship program, the trainee will
 be granted a medical fellowship certificate in the relevant specialty from
 Imam Abdulrahman Bin Faisal University.
8-1 Requirements for a fellowship certificate in medical specialties:
 
1. Passing all exams during the fellowship period.
2. Obtaining a certificate of completion of training in the fellowship program.
3. Passing the final exam in the program.
 
8-2 Awarded academic degree:
The University Council grants the degree of fellowship of Imam Abdul 
Rahman bin Faisal University in a related medical specialty based on
 the recommendation of the concerned program committee, 
the department and college councils, and the endorsement of the Deanship 
of Graduate Studies Council and the Central Program Management Committee.
 
Chapter Nine: Appendices

9-1 General Rule:
Unless a special text is mentioned in these organizational and procedural 
rules, the laws, regulations, and decisions in force at the university will apply.
9-2 Information to contact the Medical Fellowship Department:
For any additional information or to obtain a nomination request for 
admission to one of the medical fellowship programs, please contact 
the Medical Fellowship Programs Office as shown below.

Address: Imam Abdulrahman Bin Faisal University
P.O.Box: 1982, Postal Code 31441 Dammam, Kingdom of Saudi Arabia
Phone: +966-13-333-0000
Fax: +966-333-0333
Email: GS@IAU.EDU.SA
Website: WWW.IAU.EDU.SA
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