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System overview
About the system:

An electronic system that includes the research life cycle from preparing the idea to 

funded and non-funded research projects and obtaining ethical approval for research 

projects on living creatures. The system enables the research project to be linked to its 

outputs from publications, patents, or any scientific output extracted from the project.

It is also considered as the university›s research portal that allows users from inside and 

outside the university to view the university›s scientific research output, which increases 

the reputation of the faculty members at the university.

The main services provided by the system:

- Applying for a scientific research project.

- Requesting for a funded research project for students.

- Requesting for a modification to the funded research project.

- Requesting an ethical review for scientific research.

- Requesting for modification of a project which granted an ethical approval.

- Requesting to raise the published scientific output and linked it to the projects.
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Beneficiaries of the system:

Employees of faculty members, researchers, undergraduate students, postgraduate 

students, in addition to arbitrators, university administration, and employees from 

outside the university.

System link:

Faculty members login page:

https://iauconveris.iau.edu.sa/converis/secure/client/login

Students login page:

https://iauconveris.iau.edu.sa/converis/secure/login
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How to access the system : 

The system is accessed through the university›s website
and then choice «scientific research».

Or login directly through the following link:
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signing in : 

 -  signing in path for faculty members : 

To access to the system ,  you should type your username and password of the academic 

e-mail through the following link : 

   -  signing in path for students : 

After registering the student in the system ,  he/she will receive the login data  

( username and password )  as an email in order to   be able to login the system through 

the following link : 
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System services : 

1- Applying for a scientific research project (funded and non- funded):

It is a service that enables the university employees (faculty members, researchers) to 

submit their research projects in the system, whether the application is for funded or 

non-funded research.

Requirements and conditions for obtaining the service:

The applicant must be a university employee (faculty members, researchers).

Implementation steps:

 After logging in to the system, select (add New Content), then (Project), and from it 

(Project application), as it shown in the following screen:

Select the research type or choose (Non-Funded) if the research is not funded as in 

the following screen:

Caption screen 1: Adding a research project for faculty members
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- After completing the application and filling in the complete information, click on 

the (Save & Close) button, then submit it to the department head or the competent 

committee.

Caption screen 2: Determining the type of the research (faculty member research)

Caption screen 3: Submitting the request (faculty member research) 
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2-   Requesting a funded research project for students
It is a service that enables the university students (undergraduate students, postgraduate 

students) to submit their research projects in the system, whether the application is for 

funded or non-funded research.

Requirements and conditions for obtaining the service:

The applicant must be a university student, whether an undergraduate or postgraduate 

student.

Implementation steps:

After logging in to the system, select (add New Content), then (Project), and from it (Pro-

ject application), as it shown in the following screen:

Select the research type or choose (Non-Funded) if the research is not funded as in the 

following screen:

Caption screen 4: Adding a research project for students
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After completing the application and filling in the complete information, click on 

the (Save & Close) button, then submit it to the department head or the competent 

committee.

Caption screen 5: Determining the type of research (students’ research)

Caption screen 6: Submitting the application (students’ research) 
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3-   Requesting a modification to the funded research project : 

It is a service that enables university employees (faculty, researchers and students) to 

modify their funded research projects. The modification includes the following:
- Changing the principal investigator (PI).
- Replacing the co-investigator with another.
- Adding a co- investigator.
- Replacing a research assistant with another.
- Adding a research assistant.
- Replacing a consultant with another.
- Adding a consultant.
- Extending the duration of the research project.
- Increase the research project budget.
- Cut off the research project.
- Notifying for a sabbatical leave.

Requirements and conditions for obtaining the service:
- The applicant must be a university employee (faculty members, researchers and stu-

dents).

- The applicant must have a funded research project.

Implementation steps:
After logging in to the system, select (add New Content), then (Project), and from it 

(Project Modification Request), as it shown in the following screen:

Caption screen 7: Requesting a modification of a funded research project
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After filling out all the information and choosing the required modification, click on the 

(Save & Close) button and submit it to the Deanship of Scientific Research as it shown in 

the following screen:

Caption screen 8: submitting a modification request of a funded research project
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4-   Requesting an ethical review for scientific research
This service enables researchers, students and faculty members of research projects 

which conducted on (human, plant, animal) to submit requests for ethical review.

Requirements and conditions for obtaining the service:

The applicant must be a member of the Imam Abdulrahman Bin Faisal University, 

whether a student or a faculty member, or an applicant from outside the university and 

who has a research conducted at the university or one of its facilities. The applicant 

from outside the university who has a research conducted outside the university he/she 

should be supervised by one of the faculty members or researchers at the university.

Implementation steps:

After logging in to the system, select (add New Content), then (Ethics Review), and 

from it (Ethics Review), as it shown in the following screen:

Caption screen 9: Create a new request for ethical approval
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Then the researcher selects the research type according to the picture below:

After selecting the research type, the researcher should submit all the required data 

according to the tabs shown in the screen below, and then click on the “Save and 

Close” button ,then choose “For review by Head (s) of Department” ,and then click on 

the “Done” button. With these steps, the process of submitting the application is com-

pleted, in case that the researcher wants to keep the request in his account so that he 

can modify it later (incomplete request), he should clicks on the “Save”   button , in this 

case the request will be in the researcher’s account and after completion he needs to 

send it by clicking on the “Save and Close” button, then to choose “For review by Head 

(s) of Department”, then clicking on the “Done” button.

Caption screen 10: Defining the research type
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Note: Any request for ethical approval requires the researcher to  have a request for 

a research project submitted before, where the tab named “Related Information” 

enables the researcher to link the request for ethical approval with the project pre-

viously submitted, and this is done by clicking on the “+” sign found under “Projects 

Applications” and then clicking on the button (      ) that is searches in alphabetical 

order, where a list of research projects submitted by the researcher appears, so that 

the researcher can selects the research project for which he/she wants to submit for 

an ethics request as shown below:

Caption screen 11: submit the request for ethical approval
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Caption screen 12: Determine the research which the researcher 
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Caption screen 12: Determine the research which the researcher 
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5-   Requesting a modification to a project
     granted ethical approval : 

This service enables researchers with ethical approval for their research to request a 

modification to these researches.

Requirements and conditions for obtaining the service:

The applicant must have a research granted ethical approval.

Implementation steps:

After signing in the system, the researcher should click on “Add New Content” then 

“Ethics Review Modification” and then follow the steps, later he/she should submit the 

application as shown in the figure below.

Caption screen 13: Create modification request for granted ethical approval
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6-   Request to raise the published scientific production and link it to 
projects : 

This service enables researchers to upload their published research and link it to his/her 

research project.

Requirements and conditions for obtaining the service:

The applicant must have completed the research project and this research has been 

published.

Implementation steps:

1- Logging into the Converis System as a (Research Role), (Converis can be accessed out-

side the university).

2- Click on Research Output (Left navigation bar).

 2-1 Check the list of publications that have been imported and has been linked to 

your profile.

 2-2 Before proceeding to step 3 and adding any missing publication, please check 

if the publication has already been added to Converis. Find the title of the publication 

in “Header Search”, If you find your publications in Converis but are only associated 

with other authors of the publication, you can file a complaint against the authoring 

team. (Click on the publication and click on “Claim” at the top on the left navigation 

bar, and a single popup window will appear, then click on Save).

Caption screen 14: Add a new publication
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3- To add a new publication, please click on “Add New Content”
 on the right side of the page.

4- Select the option “Create manually” or “Import from” - to import the available re-
searches from external sources.

5- Click on “Research Output”.

 5.1 Choose “import from” if your publications were available in Web of Science, 
Scopus, ORCID, or Pubmed.

            - Select the database from which you would like to import publications from 
“Web of Science,” “Scopus”, “ORCID”, or “Pubmed”.

 - Then search either by “author name”, “Researcher ID”, “ORCID ID”, “Affilia-
tion”, “Journal”, “Article title” and others.

 - A list of your scientific publications will appear, according to the databases 
searched. Please review the list and select your publications only, then click on “Vali-
date”.

 -The selected publications will be validated by the Deanship of Library Affairs.

 - After validation the status will change to “validated”.

 5.2 Choose “Create manually” if you do not have publications available in “ Web 
of Science, “ Scopus, “or” ORCID “” “Pubmed “.

 - Select the type of the research output - journal, conference, or books related to 
the publications.

 - Fill out all the required fields.

 - Click on Save & Close.

 - Change the status to “For Validation By Library” then click on “Done”.

 - After validation by the Deanship of Library Affairs, the status will change to 
“validated”.

 - Add your publications which are affiliated to Imam Abdulrahman Bin Faisal Uni-
versity one by one.
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You will see all your publications that you have imported or added manually in Converis 

in one of the following cases: (validated or for validation by Library or non-validated).

If there is any problem while updating the publications, you can contact us via the 

e-mail: dsr.converis@iau.edu.sa (Cisco: 35914/32421).

Notes:

All researchers must add “Researcher ID” as well as “ORCID ID” in the Converis profile 

(go to the dashboard and click on “Edit” button next to your name, add the ID and 

then click Save).

The Converis system can be accessed both inside and outside the university.

If your publications are an output of a research funded by the Deanship of Scientific 

Research, please link the publications to the relevant research project using “Related 

Research”.

Caption screen 15: linking the output of the funded research project
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To sign out from the system you should click on “Logout” as in the following screen:

Caption screen 16: signing out from the system

signing out from the system : 
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